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Headteachers Welcome 
 
We know that only high calibre staff can rise to the challenge and contribute 
to the long-term objective, providing creative teaching, nurturing students’ 
abilities, and showing ambition for their own career as well as the students’.  
In April 2021, Ofsted returned to Highbury Grove and the school was 
awarded a 'Good' rating, our report commenting that 'pupils feel happy and 
safe,' they 'look out for each other' and 'enjoy being part of a school 
community that is so diverse.'   We continue to celebrate this diversity. 
 
At Highbury Grove we are relentless in our pursuit of excellence because we 
know the difference it can make to the lives of our young people, their 
families and community.  We believe that all students can thrive in their 
academic lives and become active contributors to their local, national and 
global communities, given the right environment. 
 
We believe exceptional teachers create exceptional results; they transform lives and transform 
futures. They support every student to achieve their full potential and become a confident, 
resilient and compassionate individual who can make a positive contribution to society. We believe 
that exceptional teachers should be supported too, with all the opportunities needed to develop 
and achieve goals. Our most recent Ofsted report commented that 'staff are proud to work at the 
school. Leaders support them in their career development. They take account of staff workload 
and well-being.' 
 
We’re committed to providing first-rate training and development to all of our staff, as well as 
excellent career advancement opportunities within this evolving Trust. You’ll find high expectations 
here too; we expect the kind of exemplary conduct from students that allows our teachers to do 
their jobs as effectively as they can. 
 
This is an exciting time in the school’s journey to re-establish itself as an excellent provider of high-
quality education, and with the changes come opportunities. We have a clear and continued plan 
of improvement which requires staff who are energetic and have a desire to take on the challenge 
to ensure our school is the school of choice for our community. In joining our team you will play an 
instrumental role in school improvement as we strive to become 'outstanding' in every way. 
 
City of London Academy Highbury Grove is committed to safeguarding and promoting the welfare 
of children and expect all staff to share this commitment. An enhanced DBS check and satisfactory 
references are required for this post. CVs will not be accepted in place of an application form. 
 
For further information about safer recruitment and pre-appointment checks, please refer to the 
Keeping Children Safe in Education guidance provided by the Department for Education. 

 
 
 



 

Evaluation Room (ER) Supervisor 
Job description  

 
 
Post: Evaluation Room (ER) Supervisor   
Accountable to: Vice Principal  
Grade / Range: NJC Scale 5, SCP 12 to 15 
Salary: Full time salary £34,359 to £35,892 - Actual salary £30,044 to £31,385 
Working pattern: Term time only (39 weeks per year), full time (35 hours per week) 
Contract: Permanent  
Location: City of London Academy Highbury Grove 
Disclosure level: Enhanced 
 
 
Main Purpose: 
 
To help raise standards by providing a complementary service to existing teachers; addressing the 
needs of children who need help to overcome barriers to learning both inside and outside school, 
in order to help them to achieve their full potential. 

 To assist Senior and Middle Leaders and classroom teachers in maintaining high levels of conduct in 
and around school, including in lessons. 

 To assist the SLT and Directors of Learning, in order to improve and monitor behaviour of students 
experiencing difficulty with various aspects of school life. 

 To assist in offering guidance and advice for students experiencing difficulty with aspects of school 
life as well as their teachers. 

 To work closely with families, carers and external agencies to optimise the conduct, learning and 
achievement of students. 

 
Key Accountabilities  
 
Students 

 To manage pupils who have been placed in the “Evaluation Room” (issued with an internal 
suspension), providing relevant work and assistance with work when needed. 

 Work with the pupils in the “Evaluation Room” to reflect on their behaviour, identify any possible 
triggers and support them to understand ways in which to improve this. 

 To keep appropriate and accurate records of pupils who receive an internal suspension, using 
school systems, and when needed provide comparative reports on pupil data. 

 To be a regular and effective presence around the school and to always uphold school expectations 
with regards conduct, punctuality and uniform. 

 To follow a timetable, (including before school, lunchtime and after school duties) with appropriate 
flexibility, that supports students and teachers in the most effective way. 

 To work with identified students who demonstrate: 
o Significant and consistent underachievement 
o Poor behaviour compared to peers 
o Failing motivation and/or confidence 
o Difficulty in concentrating and being focused 
o Poor attendance and/or punctuality 



 

o Difficulty in relationships with peers or adults 

 Where needed, to investigate incidents of poor behaviour around the school on a day to day basis, 
in line with school policy and to give support in conflict resolution with identified students. 

 To liaise with SLT, Curriculum Leaders and Directors of Learning (and Heads of Year), regarding 
appropriate support and intervention, including detentions and internal suspensions. 

 To identify those children who would benefit most from additional support and, working with 
others, draw up and implement an action plan for each student who needs particular support, 
(except where the student was already subject to an individually tailored plan). 

 To work systematically through the Action Plan, informing teachers, Directors of Learning (and 
Heads of Year), and line manager, of progress and evaluating and updating the Action Plan 
regularly. 

 To maintain regular contact with families/carers of children in need of extra support, to keep them 
informed of the child’s needs and progress, and to secure positive family support and involvement. 

 To operate effective internal suspensions and referrals, at the request of line manager and SLT and 
work with students to reduce repeat incidents. 

 To liaise effectively with colleagues, parents and carers and external agencies, as needed, to ensure 
students who are regularly referred or suspended improve their conduct. 

 To be aware of the sensitive nature of student records and to deal with them with appropriate 
confidentiality 

 
Other         

 To attend Pastoral meetings as scheduled in the school calendar and where appropriate. 

 To attend Parents Evenings for years 7-11, where necessary. 

 To undertake training as required. 

 To undertake other duties appropriate to the post following consultation with the Principal. 

 
 

Safeguarding Children 
COLAT is committed to safeguarding and promoting the welfare of children and young people. We 
expect all staff to share this commitment and to undergo appropriate checks, including enhanced 
DBS checks. 

 

The above responsibilities are subject to the general duties and responsibilities contained in the 
Statement of Conditions of Employment. The duties of this post may vary from time to time 
without changing the general character of the post or level of responsibility entailed. 

 

The person undertaking this role is expected to work within the policies, ethos and aims of the 
Trust and to carry out such other duties as may reasonably be assigned. The post holder will be 
expected to have an agreed flexible working pattern to ensure that all relevant functions are 
fulfilled through direct dialogue with employees, contractors and community members.  

 

English Duty 
This role is covered under part 7 of the Immigration Act 2016 and therefore the ability to speak 
fluent spoken English is an essential requirement for this role.  

 

  



 

Evaluation Room (ER) Supervisor 

Person Specification 

 
Our Values and Vision 
The City of London Academies Trust, sponsored by the City of London Corporation, aims to provide 
high-quality education for students and pioneer educational innovation. We are driven by the 
ambition to provide world-class experiences and deliver exceptional educational outcomes for the 
young people we serve.  
 
All City of London academies draw upon the traditions, institutions, heritage and historical 
successes of London to furnish each of their diverse communities with life-transforming learning 
experiences. In doing so, we believe that the young people we serve develop into successful, 
compassionate young adults, who make a positive contribution to their local, national and global 
communities.  
 
Our schools are characterised by a common understanding of what makes outstanding schools, 
based on five key principles which are known as our 'Foundations of Excellence'. 
 
Our Staff 
Our staff have high expectations, are consistent and driven to provide the best teaching and 
opportunities for our students. Teachers work in a well-disciplined environment where they are 
able to teach creative and engaging lessons, and all staff are given exciting opportunities to 
develop and learn from exceptional practitioners. 
 
Equal Opportunities 
The postholder will be expected to carry out all duties in the context of and in compliance with the 
COLAT Equalities policies. 
 

 Essential Desirable 

Qualifications 

Degree in education or related field    

Professional qualification relating to support for the learning of young people e.g. 
teaching, guidance, social work. 

   

Experience, Skills and Knowledge 

A minimum of three years’ experience of working with children of secondary age, 
either in a paid or voluntary capacity. 

   

A minimum of one year’s experience of effective working with students and 
supporting their learning needs. 

   

Personal Qualities 

Effective oral and written communication skills, ability to communicate with 
a range of audience. 

   

Excellent interpersonal skills both in working relationship with young 
students and in forming effective professional relationships with a wide 
range of contacts. 

   

Good organisational and time management skills.    



 

Sound IT skills to maintain electronic information systems. 
   

Ability to diffuse situations in a non-confrontational way.    

Ability to obtain and verify information about children and young people’s 
educational achievements and needs, and to develop a comprehensive 
profile of children and young people’s educational achievements and needs. 

   

Ability to enable children and young people to tackle problems and plan 
action to achieve their goals and aspirations. 

   

Ability to enable children and young people to reflect on and learn from 
their actions  

   

Ability to reflect with children and young people on their development and 
learning. 

   

Ability to help children and young people to transfer their learning to other 
parts of their lives. 

   

Ability to provide a good role model to young students.    

Ability to identify and organise access to a range of other services.    

Ability to monitor and assess young students’ learning needs.    

Ability to work in partnership with parents/carers and teachers.    

Ability to use own initiative and work flexibly.    

Empathy with young people facing barriers to their learning.    

A commitment to helping young students achieve, through education and 
learning. 

   

An understanding of and a genuine commitment to Equal Opportunities.    

Credibility with staff and students    

Advocate for young people    

Willingness to be proactive and show initiative    

Other 

Commitment to safeguarding and promoting the welfare of children and 
young people  

   

Willingness to undergo appropriate checks, including enhanced DBS Checks    

Motivation to work with children and young people     

Ability to form and maintain appropriate relationships and personal 
boundaries with children and young people 

   

An understanding of, and commitment to, Equal Opportunities, and the 
ability to apply this to strategic work and day-to-day situations  

   
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Permanent 

COLA Highbury Grove 

9 am Friday 27 February 2026 

Applications must be submitted via My New Term portal 



 

 
 
 


