Job Description                                                                      	

	Job Title

Academy

Responsible to:

Salary Grade

Hours
	Behaviour Intervention & Internal Suspension Support

Ormiston Sudbury Academy

Vice Principal - Behaviour

Grade 4 Point 11 – Actual £22,897

35 hour per week (8.30am – 4pm)




	Job Purpose:

In providing an education provision that enhances the Academy’s behaviour system and procedures, the candidate will support students, parents/carers and teachers to ensure there is a positive learning environment for all. 

Support students to ensure they follow all academy rules and procedures, at all times, both in lesson, social times and when in Internal Suspension Room (ISR).

In liaison with teachers, pastoral staff and SENCO address the need of the students to overcome barriers to learning both inside and outside of the academy, to ensure all students achieve their full potential.




	Main Duties and Responsibilities:

· Attend identified lessons to support behaviour management of targeted students.
· Sit and work with targeted students in lessons to ensure a positive learning experience for all.
· Support SLT and be the named person on the Call out rota, to attend lesson removals where needed.
· Analyse and evaluate the daily and weekly behaviour incidents on Go4Schools, advising SLT and HoY of behaviour patterns. 
· Where required, investigate behaviour incidents, collecting statements and notifying SLT of findings.
· Where required, meet with students on a one-to-one basis or in a small group, to review behaviours and put strategies in place to improve behaviour.
· Daily phone calls to parents/carers to discuss behaviour incidents or on-going concerns.
· Create a calm, professional and positive environment in the Internal Suspension Room (ISR). 
· Ensure that students work appropriately and in silence in Internal Suspension Room, providing support where needed.
· Plan and provide work for students using the resources in supervised study.
· Manage break and lunchtime for students in the Internal Suspension Room (ISR). 
· Take and maintain a register of students sent to Internal Suspension Room (ISR). 
· Maintain a record of students sent to Internal Suspension Room (ISR) and advise SLT of patterns of attendance and of student concerns. 
· Work closely and flexibly with the Vice Principal (Behaviour) to support students struggling with their behaviour. 



	Health & Safety:

· Work within the requirements of the Academy’s Health and Safety Policy, performance standards, safe systems of work and procedures. 



	







	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS 
	Good numeracy and literacy skills, preferably to GCSE Grade 4 or equivalent 
	Evidence of recent professional training

	
	
	

	EXPERIENCE 
	Experience of working in a supportive role in a secondary setting.
	

	
	Demonstrable experience of supporting disadvantaged students to realise their potential.
	

	
	
	Demonstrable experience in successfully supporting the learning of students including SEND students and those with ASD.

	
	Demonstrable experience in successfully supporting disaffected students to realise their potential. 
	

	
	
	Experience of planning and working with teachers to ensure students succeed.

	
	
	

	KNOWLEDGE AND  UNDERSTANDING 
	Sound knowledge of education within a secondary setting. 
	

	
	Understanding of the social, emotional and intellectual development of teenagers. 
	

	
	Knowledge of effective behaviour management strategies. 
	

	
	Demonstrable understanding of how students learn effectively. 
	

	
	
	

	SKILLS AND PERSONAL ATTRIBUTES  
	Focused on breaking down barriers to ensure all students make good academic progress. 
	

	
	Confident and efficient in managing behaviour. 
	

	
	Demonstrable experience of building effective relationships with young people. 
	

	
	Resilient, motivated and committed to driving up standards across the Academy. 
	

	
	Excellent communication skills, orally, written and in using ICT.
	

	
	Willingness to reflect upon his/her experiences in a critical and constructive manner. 
	

	
	
	

	EQUAL  OPPORTUNITIES 
	A demonstrable commitment to supporting and promoting safeguarding, student welfare, equality and diversity. 
	

	
	
	

	SAFEGUARDING
	A thorough understanding of up-to-date safeguarding requirements and best practice. 
	

	
	
	

	OTHER  REQUIREMENTS
	High expectations for every student and a proven track record of making a difference to the learning and experiences of students.
	



	Other Job Requirements:

· Act, at all times, in accordance with appropriate legislation and regulations, codes of practice, the provisions of the Academy’s constitution and its policies and procedures.
· Be active in continued professional development and have an interest and ambition in improving practice.
· Undertake other duties appropriate to the grade of the post. 




This document outlines the duties required of the post-holder for the time being, to indicate the level of responsibility.  It is not a comprehensive or exclusive list and from time to time, duties may be varied which do not change the level of responsibility or the general character of the job. 

This job description may be reviewed at the end of the academic year, or earlier, if necessary.  In addition, it may be amended at any time after consultation with you. 


