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Job Description
POST: 


Deputy Headteacher
Responsible to: 
Headteacher
Salary:


L6-L10 (£58,569 - £64,691)
Location: 

Kingsway Community Primary School

Working Pattern:
1 FTE
Start Date:

13th April 2026
Disclosure Level:
Enhanced DBS

Key Relationships:
Senior Leadership Team, Class Teachers, Administrative Staff, External agencies, Parents/Carers and Pupils, Governors, Trust
Responsible for: 
The post holder will be responsible to the deployment and supervision of the work of teaching and non-teaching members of staff relevant to their responsibilities.
CORE PURPOSE:
To provide strategic and operational leadership across the school, translating its vision into
effective systems and driving whole-school improvement so that all pupils receive an

ambitious, inclusive, high-quality education.
To model the school’s values, uphold the highest standards of safeguarding and pupil

welfare, develop staff at all levels, and contribute to a positive and collaborative culture.

To work in partnership with staff, families, the Trust, and external agencies to secure
excellent outcomes for all pupils.
KEY RESPONSBILITIES:
Strategic Leadership

· To lead on whole‑school improvement across teaching, learning, behaviour and inclusion.
· To contribute to the school’s strategic vision and ensure priorities in the School Improvement Plan (SIP) are implemented and evaluated effectively.
· To lead on identified SIP priorities and report on their impact.
· To model high expectations for staff and pupils, promoting ambition, inclusion, and continuous improvement.
· To support the Headteacher to ensure the school’s vision is clearly articulated, shared, understood, and enacted by all.
· To review standards of leadership, teaching, and learning across the school in line with self‑evaluation processes.
· To deputise for the Headteacher in their absence, ensuring continuity of leadership and decision‑making.
      Teaching and Learning

· To lead the development of high‑quality teaching, ensuring consistency and excellence across the school.
· To contribute to curriculum development and implementation, supporting subject leaders to ensure progression and coherence.
· To lead a core subject, ensuring high‑quality curriculum design, implementation, assessment, and progression.
· To monitor and evaluate classroom practice through learning walks, book looks, data analysis, case sampling and ensure improvement through coaching and mentoring.
· To design and deliver professional development that builds staff expertise.
· To ensure effective systems are in place to monitor pupil progress and inform teaching, intervention, and curriculum development.
· To carry out the duties of a class teacher as set out in the Pay and Conditions Document 2011 and subject to any amendments due to Government legislation.

· To teach a timetabled commitment as reasonably directed by the Headteacher, modelling high‑quality practice.
· To use classroom practice to inform strategic leadership and ensure decisions remain grounded in the realities of teaching.
· To contribute to curriculum delivery in line with school priorities.
Behaviour and Inclusion Leadership

· To lead on the school’s behaviour strategy to maintain a calm, safe, respectful environment.
· To oversee behaviour systems and ensure consistent, fair application.
· To support staff with behaviour management through coaching and modelling.
· To monitor attendance and punctuality alongside pastoral staff.
· To drive the school’s strategic approach to inclusion, ensuring all pupils can access a high‑quality, ambitious curriculum.
· To oversee SEND, behaviour, and pastoral systems, ensuring cohesive, effective provision.
· To line manage the SENCO and provide strategic direction and challenge.
· To ensure statutory compliance with the SEND Code of Practice.
· To champion equity and remove barriers to learning for disadvantaged and vulnerable pupils.
· To act as the Pupil Premium Lead, ensuring effective strategic use of Pupil Premium funding, monitoring its impact, and reporting outcomes to governors, the Trust, and external partners.
· To ensure high‑quality provision for disadvantaged pupils through targeted intervention, rigorous tracking, and collaboration with staff and families.
· To work with families and external agencies to coordinate support and improve outcomes.
· To monitor the impact of interventions and ensure provision matches pupil needs.
Initial Teacher Training and Early Career Mentoring
· To oversee the induction and development of Initial Teacher Trainees (ITT) and Early Career Teachers (ECT), ensuring statutory requirements and best practice are met.
· To monitor ITT and ECT progress through regular reviews, coaching and targeted support.
· To ensure high-quality professional development that is tailored to the needs of trainees and early career teachers, enabling them to grow in confidence and effectiveness.
Safeguarding
· To uphold the school’s commitment to safeguarding and promoting the welfare of children.

· To support the DSL, as a Deputy DSL, in leading safeguarding across the school and maintaining a strong culture of vigilance.
· To act as a point of contact for safeguarding concerns and provide advice and guidance to staff.
· To maintain accurate safeguarding records in line with statutory requirements.
· To liaise with external agencies to ensure coordinated support for vulnerable pupils.
· To support in the delivery of safeguarding training and whole‑school compliance.
     Leadership of staff

· To line manage teaching and support staff as agreed with the Headteacher.
· To work with the Headteacher to drive the Growing Great People strategy and champion ongoing professional development, modelling active participation.
· To contribute to staff recruitment and selection.
· To support the induction process for all new staff, working with the Headteacher and relevant leaders to ensure a consistent and positive start.
· To support staff wellbeing and foster a positive, collaborative culture.
Accountability and Governance

· To provide clear, accurate reports on school performance to governors, the Trust, and external partners.
· To contribute to a culture of collective responsibility for pupil outcomes.
· To present information on progress, attainment, and school improvement to a range of audiences.
Resource and Operational Management

· To oversee budgets for areas of responsibility, ensuring effective and efficient use of resources.
· To ensure adherence to financial procedures and best‑value principles.
· To contribute to daily organisation including assemblies, duty rotas, and emergency or planned cover.
· To support communication with parents/carers through meetings, workshops, and community engagement.
· To represent the school at meetings, networks, and events.
 This job description may be amended at any time following discussion between the Headteacher and 

 member of staff.
      Safeguarding Children

The trust is committed to safeguarding and promoting the welfare of children and young people. We expect all staff to share this commitment and to undergo appropriate checks, including enhanced DBS checks.

The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Conditions of Employment. The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.

The person undertaking this role is expected to work within the policies, ethos and aims of the Trust and to carry out such other duties as may reasonably be assigned by the Line Manager.  The post holder will be expected to have an agreed flexible working pattern to ensure that all relevant functions are fulfilled through direct dialogue with employees, contractors and community members. 
As already mentioned, the person undertaking this role is also expected to act as one of the school’s 
Deputy Designated Safeguarding Leads, to help ensure that the school’s systems, organisation, and 
processes, for safeguarding matters, are well considered, efficient and fit for purpose, upholding the 
principles of transparency, integrity and probity.
English Duty
This role is covered under Part 7 of the Immigration Act 2016 and therefore the ability to speak fluent spoken English is an essential requirement of the role.

    Person Specification  

Our Values and Vision

These are our values. They can be thought of as our ‘non-negotiables’ – beliefs, expectations and standards that underpin how we work with the young people in our care, and the community we serve. We believe that if we work in the context of these values, students will achieve more than they ever thought possible. They are also values that have evolved following a sustained period of success for our school.

Our Young People

We value three main types of achievement for our young people, and the vision for our school is that we ensure our students are empowered to achieve to a consistently outstanding level.

Achievement – academic: We believe all young people have the potential to achieve great things. Intelligence can be developed regardless of emotional and social background, given appropriate teaching and bespoke, individualised support.

Young people should be encouraged to develop autonomy and meta-cognitive control (‘knowing what to do when they don’t know what to do’) in their learning and to gain inspiration from learning. They should be equipped with a crucial sense of possibility based on a well-developed self-awareness and ambition – ambition not only for themselves but for the communities in which they live and work.

Achievement – ‘letting your light shine’: All young people achieve things they can be proud of every day in addition to academic success and outside our school’s planned curriculum. We have a vital role in ensuring individuals develop their own talents and interests and have a responsibility to instil in them a sense of pride in who they are and what they achieve. We must recognise and celebrate these achievements.

Achievement – relationships (Starfish Principle): Excellent relationships for learning are a prerequisite for all other achievements. Relationships that result in mutual respect between young people and all other members of our school community will ensure learning can be fun in a disciplined and caring environment where the highest expectations are the norm.
Our Staff

Our Values extend to how we challenge, support and work with each other. All staff (support and teaching) play a crucial role in the education of young people. We all understand how our work has a direct influence on the life chances of the young people in our care. In the same way that we all have a duty of care to them, we have a duty of care to each other and have regard for each other’s professional and personal wellbeing.

The Trust Board sees all members of the Trust’s staff community as learners. They are empowered to make decisions, be creative and to lead. Mutual respect pervades all relationships working together to enhance professional learning and practice and collaboration; collegiality and a sense of team identify how all staff work together. Staff co-operate with each other and are not in competition with each other – they are part of a team that ensures the academies throughout the Trust strengthen their positions among the best academies in the country. 
  Person Specification  
	
	Essential
	Desirable

	Qualifications
	· Degree-level qualification relevant to the role
· Qualified Teacher Status
· Evidence of sustained and relevant professional development
· Training in safeguarding and child protection (including up-to-date knowledge of KCSIE)
	· NPQSL, NPQH or equivalent leadership qualification
· Additional qualifications in SEND, curriculum leadership, coaching, or behaviour leadership
· Designated Safeguarding Lead (DSL) training

	Experience, Skills and Knowledge
	· Proven high standards of classroom practice and substantial teaching experience across the full ability and primary age range

· Successful experience as a senior or middle leader with whole‑school responsibilities
· Proven track record of improving teaching, learning, and pupil outcomes
· Experience leading a core subject, including curriculum design, assessment, and progression
· Experience of coaching, mentoring, and developing staff, supported by a strong understanding of staff development and professional learning principles

· Experience monitoring teaching through learning walks, book looks, data analysis, and feedback cycles
· Experience leading whole‑school behaviour and/or inclusion systems, with a strong understanding of strategies that promote a positive, respectful culture

· Experience working with pupils with SEND, disadvantaged pupils, and vulnerable families
· Experience contributing to school self‑evaluation and improvement planning
· Experience in managing staff performance and supporting wellbeing
· Experience contributing to operational leadership (e.g., timetabling, cover, daily systems, or routines)

· Experience contributing to safeguarding leadership, with strong knowledge of statutory requirements and the ability to apply safeguarding principles to whole‑school decision making and systems

· Experience communicating with a range of stakeholders including governors, external agencies, and parents
· Strong understanding of effective teaching and learning, including evidence‑based practice
· Strong understanding of inclusion and the SEND Code of Practice
· Understanding of school improvement processes and self‑evaluation frameworks
· Ability to analyse and use data to drive improvement, monitor impact, and inform strategic decision making

· Knowledge of effective strategies for raising attainment and closing gaps for disadvantaged pupils
· Ability to provide strategic leadership and translate vision into action
· Ability to inspire, motivate, and challenge staff and pupils
· Strong interpersonal and communication skills, with the ability to build trust and credibility
· Ability to contribute to a positive, ambitious, and inclusive school culture

· Ability to lead professional development and deliver high‑quality training
· Ability to model excellent classroom practice
· Ability to manage difficult conversations and hold staff to account with professionalism and empathy
· Ability to work collaboratively with a wide range of stakeholders
· Strong organisational skills and the ability to manage competing priorities
· Ability to think strategically while remaining grounded in classroom realities
· Ability to maintain accurate records and ensure compliance with statutory requirements
	· Teaching experience across varied school contexts, including high‑mobility or high‑disadvantage settings

· Experience of leading provision for disadvantaged pupils, including effective use, monitoring, and evaluation of Pupil Premium funding

· Experience of case sampling as a monitoring and evaluation activity

· Experience contributing to the induction of new staff or supporting colleagues to integrate into a school’s systems and culture

· Experience deputising for a Headteacher or taking on significant leadership responsibility in their absence
· Experience line managing specialist staff (e.g., SENCO, pastoral leads)
· Skills in restorative practice or conflict resolution
· Experience overseeing budgets or resource allocation
· Experience supporting ITT and ECT development programmes
· Experience working within a Trust or multi‑school context
· Understanding of Trust‑wide governance, accountability, and reporting structures
· Knowledge of financial procedures and principles of best value
· Understanding of community engagement and parental partnership strategies
· Ability to represent the school confidently at external meetings and networks
· Ability to innovate and lead change effectively
· Ability to use digital tools to support teaching, learning, and leadership

	Personal Qualities
	· A commitment to inclusion, equity, and high expectations for all pupils
· A reflective, evidence‑informed approach to leadership
· Resilience, emotional intelligence, and the ability to remain calm under pressure
· Professional integrity and a strong moral purpose
· A collaborative mindset and commitment to developing others
· A positive, solution‑focused approach to challenges
· A willingness to contribute to the wider life of the school and community
	· A passion for innovation and continuous improvement.
· Ability to model a healthy work-life balance
· Confidence in presenting to governors or external partners

	Safeguarding and Professional Standards
	· Commitment to safeguarding and promoting the welfare of children and young people
· Motivation to work with children and young people
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people
· Willingness to undergo appropriate checks, including enhanced DBS Checks

· Ability to maintain confidentiality, professional boundaries, and high ethical standards
· Ability to uphold transparency and probity
	· Experience of DSL‑level safeguarding responsibilities, including leading safeguarding for vulnerable groups such as pupils with SEND 

· Excellent attendance and punctuality record
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