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[bookmark: _Hlk155955816]Candidate Pack
Teaching Assistant 

Full time, Term Time Only
 (1x permanent post)


November 2025


Dear Candidate,
Castlechurch Primary School is part of the Children First Learning Partnership Multi Academy Trust, the motto of our MAT is Inspiring Excellence Together. It promotes high aspirations and excellence for all as we believe every child really does matter. Our aim is to develop a strong partnership between the schools, pupils, and the wider community to secure an outstanding learning experience for everyone. We have high expectations and strive to create independent and happy learners fit for life in modern Britain. Our school is a good school and are an important part of the local community.
Trust Vision:
The Children First Learning Partnership is a community of schools in which our children come first; we are proud of each and every one of them and want them to thrive, flourish and achieve their full potential within a supportive and caring environment.
Our vision is to be one of the highest performing and constantly improving Trusts in the country with capacity and capability to support others for the benefit of all children 
[image: ]Our Trust Values 




We will achieve this:
· through excellent teaching that challenges and inspires and through providing enrichment opportunities that support each child’s development. 
· by building a strong and collegiate identity for our Trust whilst recognising that each school within the Children First Learning Partnership has its own unique characteristics.
· through collaboration and joint working, we will develop a culture in which we trust each other to ensure that all our schools share in, and benefit from, each other’s strengths.
· by recruiting, retaining and developing the highest quality staff who nurture and inspire in order to deliver the best educational outcomes – and be the employer of choice.
· ensuring leadership development is focused on empowerment, accountability and improvement at every level
· by working in partnership with other schools, MAT’s and agencies to ensure that each school is at the heart of its community;
· by ensuring Members and Directors are accountable for the educational outcomes of every child in every school in the Trust, and the overall combined success of the MAT, including its financial viability, sustainability and integrity as we develop and grow.
· by ensuring that our Trust’s sense of responsibility and accountability for every child’s success permeates through all our schools, every Local Advisory Board (LAB) and every member of staff.

Mr L Anderson-Pugh
Headteacher

Our School and the Post

We are a one and a half form first school with 279 on roll which includes our Nursery pupils. We are a very close and effective team of staff who work hard to provide the very best experiences for our children. Our senior leaders are highly skilled and lead Maths & English, SEN and EYFS provision, 1 of which is also our Assistant Head. We have about 35% of our pupils who are in receipt of pupil premium funding. The school is currently judged to be good by Ofsted. Details of our latest report can be found here - https://files.ofsted.gov.uk/v1/file/50235711

School Structure (45 PAN)
EYFS
· 1 x Nursery & 1 x Reception Classes 
· Smiling Sunshines and Little Raindrops 

 Key Stage One
· 3 x mixed Year 1 and 2 classes
· Maple, Willow & Hazel   

Lower Key Stage Two
· 3 x mixed Year 4 and 5 classes
· Pine, Rowan, Beech 

Upper Key Stage Two
· 3 x mixed Year 5 and 6 classes
· Oak. Elm, Cedar 

Important Information - Key stakeholder

















Details of Post:  1x Fulltime Teaching Assistant Post

Castlechurch Primary School is seeking to appoint 1x enthusiastic and experienced full time (term time) Teaching Assistant’s. This position is permanent. 

You must be experienced in working with primary aged children in a school setting and would ideally hold a level 3 qualification or equivalent. 
You will need to demonstrate:
· Your ability to work as part of a very enthusiastic team
· Commitment, flexibility and energy
· Excellent behavioral management skills
· A knowledge of the national curriculum and assessment
· To be willing to undertake suitable training for your own professional development.
Your responsibilities will include: 	
· supporting the teacher in the development and implementation of intervention programs
· promoting positive behavioral management strategies
· providing support to pupils to achieve learning goals 
· supervising pupils for a particular curriculum activity under the guidance of a qualified teacher
· assisting the teacher with the planning of learning activities
· assisting with the day to day routines of a classroom
· assisting the teacher in monitoring pupils’ responses to learning activities and accurately record achievement/progress as directed.
· Planning and Leading curriculum lessons to cover PPA sessions.

We are a friendly, relaxed and happy staff who look forward to welcoming a new member to our team.

Application Process

Candidates must submit the following for the attention of Mr Anderson-Pugh: 

1. Letter of Application 
2. Application Form 

This may be via post or email to office.cas@cflptrust.co.uk

The following is an anticipated timeline of our proposed recruitment process:

	Activity
	Timeline

	Application deadline 
	Friday 12th December 2025 9:00

	Shortlisting
	Friday 12th December 2025

	Assessment activities and interview
	w/c 15th December 2025

	Appointment
	As soon as possible




The selection process will include an activity observation and an interview.

It is envisaged that the decision on appointment will be made within 24 hours of the interview / assessment. 

Any offers made will be subject to a full DBS check, fitness to work and suitable references.

The closing date for applications is Friday 12th December 2025.

Visits to the school are strongly recommended. Visits can be booked by calling the school office on 01785 334955 or emailing office.cas@cflptrust.co.uk 

If you have any questions, please do not hesitate to contact the Headteacher Mr. L Anderson Pugh by email on l.anderson-pugh@cflptrust.co.uk

We look forward to receiving your application.

Yours sincerely

Mr. L Anderson-Pugh 
Headteacher















































THE CHILDREN FIRST LEARNING PARTNERSHIP
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Learning Support Assistant Grade 4 (Occasional Cover) Job Description
2023-2024
Statement of Purpose

To work under the direct instruction of teaching staff, usually in the classroom with the teacher.  Provide specific support to the teacher in the care of pupils and management of the classroom.  Work may be carried out in the classroom or outside the main teaching area.  Assist teachers in the following:

Support to Pupils

· Provide pastoral support to pupils within the school environment.
· Assist children in matters of personal needs and their general health including first aid and welfare matters. 
· Provide structured support in accordance with specific work programmes designed and supervised by individual teachers
· To contribute to raising standards by ensuring high expectations are promoted for pupils.
· Involvement in the implementation of Personal Education Plans or Behaviour Plans and Learning Logs and the recording of an activities or events.
· Provide general support to pupils, ensuring their safety, by complying with good H&S practice.
· Accompany teaching staff and pupils on visits, trips and out of school activities as required.[footnoteRef:2] [2: (] 

· Encourage pupils to interact with others and engage in activities led by the teacher.

Support to Teacher
· To act as Cover Supervisor during teacher absence under the direction of a teacher/designated member of staff.  Cover will be in accordance with the nationally agreed protocols and as provided for in the Education Act 2002.  (The role of Cover Supervisor will be to supervise and take sole responsibility, for short term cover only, for a class/group who are undertaking pre-planned work or where pupils are able to undertake effective, self directed learning .) 
· Provide structured support in accordance with specific work programmes designed and supervised by individual teachers.
· Support the teacher in the development and implementation of Personal Education/Behaviour Plans.
· Assist in maintaining classroom discipline through the implementation of the schools behaviour management strategies and the recording of behavioural issues.
· Provide support to pupils to achieve learning goals, e.g. guided reading.
· Supervise pupils for a particular curriculum activity under the supervision and guidance of a qualified teacher.
· Assist the teacher with the planning of learning activities.
· Assist the teacher in monitoring pupils’ responses to learning activities and accurately record achievement/progress as directed.
· Co-ordinate and organise pupils attending extra curricular activities/work experience or other out of school activities under guidance of teacher.
· Provide detailed and regular feedback to teachers on pupils’ achievement, progress, problems etc in line with school assessment and marking policies.
· Provide general admin support, for classroom activities e.g. produce worksheets for agreed activities etc.



Support to Curriculum

· To provide up to date support in literacy/numeracy/SEN strategies.
· Support the use of ICT in learning activities and develop pupils’ competence and independence in its use.
· Contribute to curriculum planning, evaluation and implementation.
· Contribute to development of school policies and procedures by participation in working groups.
· Contribute to the development, preparation and dissemination of appropriate materials.

Support to School 

· Promote and safeguard the welfare of children and young persons you are responsible for or come into contact with.
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to the head or deputy headteacher.
· Ensure all pupils have equal access to opportunities to learn and develop.
· Liaise effectively with teachers/parents/guardians, welfare officers, health visitors and other professional staff as part of the routine consultative process.
· Contribute to the overall ethos/work/aims of the school.
· Attend relevant meetings as required.
· Participate in training and other learning activities and performance development as required. 
· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtimes.


	“This school is committed to safeguarding and promoting the welfare of children and young people / vulnerable adults and expect all staff and volunteers to share this commitment”

	This position is subject to a criminal records check from the Disclosure and Barring Service (formerly CRB) which will require you to disclose details of all unspent and unfiltered spent reprimands, formal warnings, cautions and convictions in your application form.


















Person Specification

The following attributes are necessary in undertaking the role of Teaching Assistant at Castlechurch Primary School.
 
PERSONAL SPECIFICATION FOR THE POST OF Temporary full time Teaching Assistant 
	Attributes
	Essential
	Desirable
	How identified

	Education & Training
	· Good numeracy/literacy skills.
· NVQ 3 for Teaching Assistants (or demonstrate equivalent knowledge skills and experience.
· First aid training as appropriate (e.g. emergency first aid course).

	
	Application Form/Letter
Interview
References

	Experience
	· Supporting children’s learning in a school.
	Past experience of working as part of a work based team.

Experience of raising standards
	Application Form/Letter

References

Interview

	Knowledge, Skills and Understanding
	Knowledge/Skills
· Understanding of relevant policies/codes of practice.
· Good understanding of the Key Stage 1 & 2 Curriculum.
· Well-developed interpersonal skills to be able to relate well to a wide range of people.
· Work constructively as part of a team whilst being able to demonstrate initiative.
· Good communication skills.
· Effective use of ICT to support learning.
· Be able to manage whole class Teaching and Learning activities.

	
Good ICT skills.



	


Application Form/Letter

References

Interview

	Personal Qualities




	Behavioural Attributes
· Has a friendly yet professional and respectful approach which demonstrates support and shows mutual respect.
· Open, honest and an active listener.
· Takes responsibility and accountability.
· Committed to the needs of the pupils, parents and other stakeholders and challenge barriers and blocks to providing an effective provision.
· Demonstrates a “can do” attitude including suggesting solutions, participating, trusting and encouraging others and achieving expectations.
· Is committed to the provision and improvement of quality service provision.
· Is adaptable to change/embraces and welcomes change. 
· Acts with pace and urgency being energetic, enthusiastic and decisive.
· Communicates effectively.
· Has the ability to learn from experiences and challenges.
· Is committed to the continuous development of self and others by keeping up to date and sharing knowledge, encouraging new ideas, seeking new opportunities and challenges, open to ideas and developing new skills.

	



Values every member of staff as an essential member of the School Team.
	



Application Form/Letter

References

Interview












The Children First Learning Partnership 


Local Advisory Board 


Castlechurch Pupils 


Parents,Teachers & Pupils Association (PTPA)


Castlechurch Parents


Castlechurch Community Hub
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INSPIRING EXCELLENCE TOGETHER




