 
Job Description – Relief Cleaner  
William Rhodes Primary and Nursery School
Scale: Grade 3 (DCC pay scales) 
Standard cleaning hours: 11 per week Monday – Friday 15:00 – 17:15 (17:00 finish Friday). Hours to be determined based on need and availability with the above timeframes outlined above. 
   
Reporting to the Caretaker under the direction of the School Business Manager. To carry out cleaning and key holder duties, contributing to the provision of a clean, safe, secure and hygienic environment for the establishment/work area concerned. Working individually and as part of a small team to ensure the programme of work is completed to a high standard. 

Main Duties and Responsibilities 

Undertaking general cleaning duties in line with agreed standards and schedule for the establishment, including a range of different tasks across the premises
 
Responsible for the safe and effective operation of commercial cleaning and all other equipment in line with training instructions and expected standards  
 
Responsible for the safe and effective use of prescribed chemical agents and use of relevant PPE as advised

Responsible for ensuring all Health and Safety procedures and policies are understood and adhered. Reporting any discrepancies or concerns immediately for resolution.    
 
Taking annual leave only in school holidays 

This job description is not intended to be a complete list of all duties and responsibilities of this role. The post-holder may be required to carry out other duties and related tasks.
 
Additional expectations 

Equality and Diversity 
· Act in accordance with the Schools policies on equal opportunities for all  
 
Health and Safety 
· Ensure own compliance with the Schools Health & Safety policies and procedures and that of any resources you have responsibility for. 
 
Risk Management 
· Contribute to risk awareness through carrying out of duties and raise issues where appropriate. 

   Safeguarding 

· The school is committed to Safeguarding and expects all staff to maintain a culture of vigilance at all times
· Actively promote and safeguard the welfare of children and young persons you come into contact with reporting all concerns to the Designated Safeguarding Leads 
· Understand and comply with all policies and procedures relating to child protection, security, health and safety 



Person Specification – Cleaner 
William Rhodes Primary and Nursery School
Scale: Grade 3
     Hours: 11 per week 

	 
	Essential 
	Desirable 
	Evidence 

	Experience 
	 
	Performing cleaning tasks using a variety of methods and equipment 
	All experience will be evidenced by application form and interview 

	Skills and knowledge 
	Awareness of safe working practices 
 
Ability to understand different methods of cleaning 
 
Safe use of cleaning equipment including vacuum cleaners, floor cleaners, steam cleaners and carpet cleaners 
 
Safe use of cleaning chemicals 
 
Good personal hygiene practice 
 
Literate – ability to follow instructions 
	Knowledge of using full range of cleaning equipment and materials 
 
Familiar with building security i.e. locking and unlocking and alarm systems 
	All skills and knowledge will be evidenced by application form and interview 

	Personal Effectiveness 
	Willingness to undertake relevant instruction and 
training 
 
Good work ethic and time management 
 
Ability to work as part of a team 
	 
	All personal effectiveness will be evidenced by application form and interview 

	Qualifications 
	 
	NVQ II in Cleaning, or willingness to acquire in post 
	 


 
