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JOB DESCRIPTION

Job title:  		SEN Support Lead - EYFS
Reports to:		Deputy Headteacher
Contract Type:	Full time, permanent
Location:	Manor Fields Primary School
Date:	 		September 2026

Main Purpose of the Role
The SEN Support Lead for EYFS will take a key role in leading, delivering and developing high-quality provision for children with Special Educational Needs within the Early Years setting.

Working closely with the Reception team, SENCOs, internal and external professionals, the postholder will ensure that all children are supported to achieve their potential through inclusive, tailored and nurturing approaches.

The role includes both direct work with pupils and a leadership responsibility in delivering effective  practice and making suggestions for the strategic direction of SEN across the EYFS provision. 

Duties and Responsibilities
SEN Leadership & Provision
· Lead and coordinate SEN support within EYFS, ensuring high-quality, consistent provision
· Plan, deliver and oversee targeted interventions (e.g. sensory circuits, Attention Autism, WellComm or similar)
· Contribute to the development of an inclusive EYFS environment, including the dedicated SEN learning space
· Monitor and evaluate the impact of interventions, adapting provision as required
· Support the implementation of the SEND Code of Practice within EYFS
Pupil Support
· Provide high-quality, personalised support for children with a range of additional needs
· Establish positive, nurturing relationships and act as a consistent, calming presence
· Support children’s educational, social and emotional development
· Promote independence, confidence and engagement in learning
· Maintain accurate and concise records and assessments, including Individual Provision Maps (IPMs) 

Collaboration & Communication
· Work closely with Reception teachers to plan and deliver inclusive learning experiences
· Liaise with SENCOs, external professionals (e.g. speech and language therapist, SpLD teacher) and families
· Build strong partnerships with parents to ensure a joined-up, child-centred approach
· Share best practice and contribute to the wider development of SEN provision across the school

Classroom & Learning Environment
· Support the delivery of the EYFS curriculum through adapted and inclusive practice
· Contribute to planning, environment design and resource preparation
· Provide feedback on pupil progress and barriers to learning
· Use ICT and specialist strategies effectively to support learning

School Contribution
· Work collaboratively as part of a supportive EYFS and wider school team
· Uphold school policies, procedures and expectations
· Contribute to a positive and inclusive school culture
· Support supervision duties as required

Standards & Professional Conduct
· Model high expectations in behaviour, communication and professionalism
· Demonstrate a commitment to equality, diversity and inclusion
· Maintain confidentiality and handle sensitive information appropriately
· Contribute to continuous improvement in SEN practice across the school 

Safeguarding
· Promote and safeguard the welfare of children in line with statutory guidance and school policies 
· Report concerns promptly and appropriately

Professional Development
· Engage fully in CPD, training and performance management
· Maintain and develop specialist knowledge in Early Years SEN and inclusive practice

PERSON SPECIFICATION

Qualifications
· Level 3 Early Years qualification (essential)
· L5 Specialist Teaching Assistant qualification with SEN specialism or willingness to work towards this
· Paediatric First Aid qualification (or willingness to obtain) 
· GCSE (or equivalent) in English and Maths (Grade 5 or above) 

Experience
· Significant experience working in an Early Years setting
· Proven experience supporting children with SEN 
· Experience delivering targeted interventions (desirable)

Skills and Abilities
· Strong understanding of EYFS framework and SEND Code of Practice 
· Ability to lead and model effective SEN practice 
· Excellent communication and interpersonal skills 
· Ability to build strong relationships with children, staff and families 
· Strong organisational skills and ability to prioritise effectively 
· Ability to remain calm, solution-focused and adaptable

Personal Qualities
· Personal Qualities
· Passion for inclusive education and Early Years development
· Positive, proactive and reflective approach
· Commitment to teamwork and collaboration
· High levels of resilience, empathy and professionalism

Other Requirements
· A commitment to safeguarding children
· A commitment to the school’s mission and vision and 
· Strives for the highest possible standards at all times
· Resilient and positive and willing to go the extra mile
· A willingness to make a positive contribution to the school community

This job description is not intended to be a comprehensive definition of a post.  It may be subject to modification or amendment, in consultation with the post holder, to meet the changing needs of the school.
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