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Barnwell School - Job Description


Job Title: Head of Sixth Form
Reporting to: Senior Leadfership Team
Line Management: Sixth Form Tutors/relevant Sixth Form Staff

Purpose of the Role 

The Head of Sixth Form will lead and develop a small but growing Sixth Form, ensuring a high quality academic and pastoral experience for all students. They will provide inspirational leadership, support post16 progress, and work closely with senior leaders to strengthen outcomes, improve progression pathways, and grow the provision in line with the school’s strategic priorities. 
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Key Responsibilities 

1. Strategic Leadership 
· Lead on the development and growth of the Sixth Form in line with the school’s strategic vision. 
· Contribute to whole school planning around post16 curriculum, careers education and progression pathways. 
· Promote a culture of aspiration, independence and academic ambition. 
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2. Academic & Pastoral Support 
· Oversee day to day provision, ensuring strong academic guidance and pastoral support. 
· Monitor progress, attendance, wellbeing and behaviour, implementing intervention where needed. 
· Lead the post16 pastoral system, ensuring consistent mentoring and support. 
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3. Higher Education, Careers & Progression 
· Lead guidance for university, apprenticeship and employment routes. 
· Manage the UCAS process, including advice on personal statements and reference quality assurance. 
· Keep informed of national developments in HE, apprenticeships, admissions tests and subject pathways. 
· Build partnerships with employers, universities and alumni to broaden opportunities. 
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4. Admissions & Transition 
· Support recruitment into the Sixth Form, both internally and externally. 
· Lead on subject information, guidance and transition for Year 11. 
· Contribute to Sixth Form marketing, open events and promotional communication. 
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5. Teaching & Learning
· Support high quality KS5 teaching in collaboration with our Quality of Education Lead and Heads of Faculty. 
· Identify trends in achievement and implement strategies to improve outcomes. 
· Lead or facilitate post16 enrichment such as EPQ, leadership development, community service or study skills. 
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6. Academic Enrichment   
· Curate and promote super curricular opportunities, including competitions, lectures, reading lists and external programmes. 
· Support external partnerships such as mentoring schemes, Brilliant Club, and university outreach. 
· Seek and secure funding or partnership opportunities to sustain and expand academic enrichment. 
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7. Careers Education 
· Contribute to the Careers Programme. 
· Oversee careers events, work experience, employer engagement and impartial guidance for students. 
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8. Other Duties 
· Attend school events, including some evenings. 
· Model and uphold safeguarding responsibilities. 
· Support staff development where appropriate. 
· Promote and embody the school’s ethos, values and vision. 

Additional Information
Specific roles and responsibilities will be finalised following appointment, based on the successful candidate’s skills, experience and professional strengths. The post‑holder will also undertake any additional duties reasonably required by the Headteacher to ensure the smooth and effective running of the school. This job description will be reviewed annually and may be amended after consultation.


Person Specification: Head of Sixth Form
 
Essential Qualifications & Experience 
· Qualified teacher with strong academic background. 
· Successful teaching experience with strong outcomes. 
· Leadership experience (e.g., subject lead, pastoral lead, Head of Year). 
· Experience working with Sixth Form or post16 students. 
· Experience supporting UCAS or other progression routes. 
· Proven ability to raise standards and improve outcomes. 
· 
Essential Knowledge & Skills 
· Strong understanding of safeguarding and post16 pastoral needs. 
· Knowledge of HE pathways, UCAS processes and national developments. 
· Ability to inspire and motivate young people. 
· Excellent written and verbal communication. 
· Strong organisational and decision-making skills. 
· Confident use of IT and data systems. 
· Creative problem solving skills. 
· 
Essential Personal Attributes 
· Enthusiastic, proactive and improvement driven. 
· Strong relationship building skills. 
· High reliability, integrity and emotional intelligence. 
· Commitment to inclusion, safeguarding and school values. 
· Willingness to contribute to wider school life. 
· 
Desirable 
· Experience leading UCAS or HE progression systems. 
· Experience supporting Oxbridge or medicine applicants. 
· Experience in careers education or implementing Gatsby Benchmarks. 
· Experience developing new initiatives or leading change. 
· Experience delivering EPQ/HPQ or similar programmes. 
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