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Job Description 

	 
Job Title:  Teaching Assistant 
Reports to: Headteacher 

Main Job Purpose: 
Under the direction of the Headteacher, Teacher or Special Education Needs Co-ordinator, to support the inclusion of all children and in the provision of a stable, caring and supportive learning environment; to enable pupils to achieve their full learning potential and facilitate their personal, academic, social and moral development. 
Main Responsibilities and Duties:  
· Work closely with pupils who have a range of SEN, including autism, ADHD, and speech and language difficulties.
· Implement Education, Health and Care Plan (EHCP) targets and liaise with external professionals (e.g., speech and occupational therapists).
· Adapt learning materials and activities to meet individual needs using strategies such as visual timetables, sensory breaks, and communication aids.
· Support pupils with emotional regulation and behaviour management using agreed strategies.
· Assist in developing social skills and resilience.
· Support pupils with speech, language, and communication difficulties, including use of Makaton or other augmentative communication systems.
· Provide personal care and medical support where required, following care plans.
· Promote inclusion and acceptance of all pupils.
· Encourage independence and self-esteem through positive reinforcement.
· Assist teachers with classroom activities, displays, and resource preparation.
· Accompany pupils on trips and out-of-school activities.

Support teachers:  
·   
· Working with the teacher to establish and maintain an appropriate learning environment.  
· Assisting with displays of children’s work.  
· Using strategies, in liaison with the teacher, to help pupils achieve learning goals.  
· Providing objective feedback as required on pupil achievement and progress.  
· Recording pupil progress as agreed with the teacher.  
· Having knowledge of the school’s policies.   
· Working with individuals and groups on learning tasks.   
· Marking pupils’ work as agreed with the teacher.  
· Promoting positive values, attitudes and good pupil behaviour in line with established policy.  
· Establishing positive relationships with parents/carers.  
· Administering routine tests as agreed with the teacher.  
· Preparing resources and materials.   
· Assisting in setting out learning materials appropriate to the planned activities.   
· Confirming type and quantity of materials with teacher. Providing general administrative support e.g. photocopying worksheets  
  
 Support the School: 

  
· Being aware of, and complying with, school policies and procedures.  
· Promote and implement school policies on pupil behaviour.   
· Contributing to the overall ethos of the school.  
· Supporting the aims of inclusion; ensuring that all pupils have equal access to opportunities to learn and      develop.  
· Attending relevant meetings as required.  
· Participating in training and professional development as required.  
· Accompanying teaching staff and pupils on out of school activities as required.  
  
   

Problem Solving and Creativity: 
· On a daily basis, within prescribed school guidelines and under the direction of the teacher, develop a range of strategies to engage individuals and groups of pupils, often with differing requirements, in the experience of learning and in their personal, social, health and moral education. For example, a reward system appropriate to an individual pupil. 
· Use a variety of interpersonal techniques to establish supportive relationships with pupils, parents, carers and fellow staff members. 
· There will be times when roles are redeployed elsewhere to meet the current need in school. 


· Additionally, under the overall direction of teaching staff the job may include some or all of the following duties, depending on the needs of pupils: 
· Where a current First Aid qualification is held, in the absence of other medical facilities: 
· Maintain First Aid equipment and materials, and dispense medicines in accordance with school policy. 
· Undertake First Aid. 
· Under the direction of Health Service professionals, undertake activities in support of occupational, physio and speech therapy.  
· Under the direction of teaching staff and, where appropriate, to assist in the development of reviews and EHAs for pupils with special educational needs. 
· To work with pupil groups, using a range of strategies to gain acceptance and inclusion of pupils with special educational needs. 
· Monitor and support pupils engaged on work experience programmes. 

Safeguarding:  
  
Safeguarding is everybody’s responsibility.  You must know the school procedure for recording and reporting concerns and support other colleagues to do so. You must attend yearly safeguarding updates & training and full ‘basic awareness’ training every 2 years.  You must have read, understand and comply with the school’s safeguarding procedures including whistleblowing.  


This job description sets out the duties of the post at the time it was drawn up.  The post holder may be required from time to time to undertake other duties within the school as may be reasonable expected, without changing the general character of the duties or the level of responsibility entailed.  This is a common occurrence and would not justify a reconsideration of the grading of the post.   





Person Specification 

	 
	Essential 
	Desirable 

	Qualifications 
	A good general education (at least 5 GCSEs or equivalent including English and Maths at C or above.)
NVQ Level 3 or at least equivalent qualification in working with children.
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	Up to date Safeguarding training.

	Knowledge   & Understanding 
	 Good understanding of the EYFS curriculum including assessment processes.

Understanding of the SEN Code of Practice and provision. 

Able to provide stimulating and engaging experiences for children.

Effective record keeping 
Ability to demonstrate an understanding of how children learn.

Ability to use ICT effectively to enhance teaching and learning 

	 An enthusiasm for out of classroom learning. 

Knowledge and understanding of how to promote cultural diversity. 

Good knowledge and understanding of the teaching of synthetic phonics. 


	Experience 
	
	

	Skills & Ability 
	An ability to form good relationships with others.

Communication skills: 
The ability to present and communicate effectively both orally and in writing.  

Self-management skills: 

Reflective practitioner with high expectations.

Ability to prioritise.

Ability to work well under pressure 
Demonstrates high levels of motivation, enthusiasm and commitment.

‘Can do’ attitude 

Creativity.

Effective interpersonal skills: 

Ability to work collaboratively within a dedicated educational team 
Adaptable to change –flexible.
 
Stamina and resilience including good attendance record.

Confidence.


	

 

	Personal Qualities 
	Willingness to support the Catholic ethos of the school. 

Readiness to contribute to the wider life of the school.

Good sense of humour.
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