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Estates Assistant
Acer Trust

Join Our Estates Team in the North Hub!
We are looking for an experienced, hardworking, reliable, trustworthy, and enthusiastic individual to join the Estates and Facilities team in the North Hub of the Acer Trust. The two schools are at The Cooper School and Glory Farm Primary School in Bicester. We would like you to assist the Site Manager and the current team, to carry out a range of duties aimed at ensuring the overall smooth running, maintenance, and safety of the school environment. 
Maintaining a clean, safe and secure school premises, which includes buildings and grounds. Litter and rubbish collecting around the school site. Carrying out some cleaning as required, routine maintenance and minor repairs. Promoting Health and Safety around the school. 
At times, the role may be physically demanding, and a flexible ’can do approach’ is often required, and being able to work as part of a team is essential. You will liaise with contractors and school staff as required. 
Experience and qualifications in any related trades would be an advantage but not essential as full training will be given. A willingness to undertake further training where necessary is essential.
The post is 22.5 hours per week (working hours patterns open to negotiation for the right candidate) and is paid at £25,183 - £25,583 pro rata.  The role will be worked on a shift pattern between the hours of 6.30 am – 11:00 am Monday to Friday (with some potential for flexibility), depending on the needs of the school, across the full year. Benefits include 25 days pro rata holiday per year plus bank holidays, rising to 30 days pro rata after 5 years’ service, and a generous pension scheme.
For an informal discussion about the post, please contact Sarah Joubert the School Business Manager on 07834 631901, visits are welcomed. 
The closing date for applications is Friday 12 June 2026 and interviews will be held on Thursday 25 June 2026.
Safeguarding Statement: 
The Acer Trust and its schools are committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Employment is subject to a satisfactory enhanced disclosure from the Disclosure and Barring Service (DBS) and online checks.
The possession of a criminal record will not necessarily prevent an applicant from obtaining this post. All applicants are considered confidentially and according to the nature of the role and information disclosed.
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