[image: ]
Job Description – Catering Assistant
RESPONSIBLE TO: Catering Manager / Finance Manager
VISION AND PURPOSE:
To assist in the preparation and serving of main meals, snacks and drinks for the students, staff and visitors at Sandymoor Ormiston Academy.
KEY RESPONSIBILITIES:
· Assist in the preparation, cooking and serving of hot and cold food and beverages using set recipes/specifications.
· Assist in waste materials removal and disposal.
· Assist in proper storage and stock control of chemicals and foodstuff.
· Operate the cashless catering system and payment machine. 
· Ensure condiments and other consumables are refilled and replaced.
· Assist with general kitchen and dining room work which may include washing up by hand and with machine, general cleaning of equipment, floors and surfaces.
· During the lunch period, assist duty staff, ensuring that all food waste and refuse is removed and appropriately recycled by students. Giving help to students on clearing away and recycling.
· Set up of food service areas as required.
Assist and contribute to the on-going process of developing the academy trust’s catering service and for delivering the highest standards of catering.
OTHER RESPONSIBILITIES:
Health and Safety
· Ensure the safe use and storage of kitchen equipment, knives and other utensils.
· Follow food hygiene and cleanliness in the food preparation and service areas in accordance with health and safety, food hygiene and COSSH regulations at all times.
· Maintain records such as food temperatures where required.
· Maintain set standards.
· May be required to undertake first aid duties.


Working with others
· May demonstrate own duties to new or other colleagues.
· Exchange information with other catering and dining staff.
· Interact with students at the service points to establish their needs.
Non-term working will be agreed with the line manager and may include:
· Attend INSET days as required in your contract for:
· Safeguarding training & key messages.
· Deep cleaning of food preparation and service areas.
· Preparation and serving of staff food.
· Any other training as directed by line manager.
· Prepare food for staff on events such as parents evenings.
GENERAL INFORMATION
· All work performed/duties undertaken must be carried out in accordance with relevant policies and procedures.
· Post holders will be expected to be flexible in their duties and carry out any other duties commensurate with the grade and falling within the general scope of the job, as requested by management.
· Post holders must at all times carry out their responsibilities with due regard to the Academy’s policy, organisation and arrangements for Health and Safety at Work.
· Post holders will be expected to participate in the Academy’s arrangements for performance management and professional development as required.
· This job description will be reviewed and updated periodically in order to ensure that it relates to the job performed, or to incorporate any proposed changes. This procedure will be conducted by the Principal/ Manager in consultation with the postholder. In these circumstances it will be the aim to reach agreement on reasonable changes, but if agreement is not possible management reserves the right to make changes to the job description following consultation.
The post is covered by Part 7 of the immigration Act (2016) and therefore the ability to speak fluent and spoken English is an essential requirement for this role.
The Trust expect that employees deal with people politely and tactfully, communicating with colleagues both formally and informally, modelling the Academy’s Code of Conduct and the equality policy objectives.
CONTEXT:
All staff are part of a whole Academy team. Each individual is required to support the values and ethos of the Academy. This will mean focusing on the needs of colleagues, parents and students and being flexible in a demanding environment.
The post holder must at all times carry out his/her responsibilities with due regard to the Academy's policy, organisation and arrangements for Health and Safety at Work.

Due to the nature of this job, it will be necessary for the appropriate level of Criminal Record Disclosure to be undertaken. It is essential that you disclose whether you have any pending charges, convictions, bind-overs or cautions and if so, for which offences.

This post will be exempt from the provisions of Section 4, (2), of the Rehabilitation of Offenders 1974 (exemptions) (Amendments) Order 1986. Therefore, you are not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act. Any failure to disclose such convictions will result in dismissal or disciplinary action by the Academy. 


	The applicant will be required to safeguard and promote
the welfare of children and young people
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PERSON SPECIFICATION

The person specification is related to the requirements of the post as determined by the job description. Shortlisting is carried out on the basis of how well you meet the requirements of the person specification. You should refer to these requirements when completing your application. Candidates failing to demonstrate any of the essential criteria will automatically be excluded.

You should be able to demonstrate that you meet the following criteria, measured by:

A: Application Form B: Interview C: References

CRITERIA Requirement Assessment
	Qualifications

	Food Hygiene Level 2 (or willingness to undertake)
	Essential
	A B

	Willingness to undertake Health & safety training
	Essential
	A B

	Experience

	Experience of working in an education environment
	Desirable
	A

	Experience of working in a food preparation/catering environment
	Desirable
	A

	Skills

	Basic numeracy, literacy and ICT skills
	Essential
	A C

	Basic food preparation skills
	Essential
	A B

	Able to communicate effectively and relate well with staff and students
	Essential
	A B

	Able to work independently and without direct supervision, exercising responsibility and showing initiative
	Essential
	A B C

	Personal Characteristics

	Reflective, solution focused and resilient
	Essential
	B C

	Calm under pressure
	Essential
	B C

	Supportive, patient and non-judgmental
	Essential
	B

	Other Requirements 

	Undertake the Academy’s Induction Programme
	Essential
	B

	Participate in development and training opportunities
	Essential
	B

	Be able to carry out all duties to a high standard
	Essential
	A B
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Sandymoor

Ormiston Academy

Wharford Lane, Sandymoor,
Cheshire, WA7 1QU

Web: www.sandymooroa.co.uk
Email: info@sandymooroa.co.uk
Tel: 01928 571 217

Principal: Sally Jones
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