
 
 
 
 
 JOB DESCRIPTION 
 
Post    Midday Supervisory Assistant 
Grade     
 
JOB SUMMARY 
 
Assisting the Senior MSA in securing the safety and welfare of pupils during the midday break. This 
will involve effective supervision of pupils in and about the premises of the school, including in the 
dining room and playground areas. 
Taking responsibility for initiating/following appropriate strategies that ensure the School’s equal 
opportunities, child protection and Health and Safety policies. 
 
PRINCIPAL ACCOUNTABILITIES 
 
1. Supervision and control of pupils, according to our Behaviour Policy. 
2. Direct accountability to the Senior MSA. 
3. Taking responsibility for and initiating playground games and activities to involve children. 
4. Participating in any school based training activities 
5. Responsibility for administering basic first aid and any record keeping of any first aid 

administered. 
 
JOB CONTENT 
 

Main duties and responsibilities are indicated here.  Other duties of an appropriate level and nature 
will also be required. 
 
1. Supervision and control of pupils, including: 
 

• Ensuring the supervision of pupils for the period between the morning teaching 
session and the afternoon session. Returning pupils to the care of teachers at the end 
of the lunch session 

• Supervising and control of the school entrance during lunch breaks to ensure children 
do not leave the playground without permission. Check on any strangers who may 
enter the playground/ school premises in accordance with School policies and 
guidelines. Report any loiterers and report to the Head Teacher/ Deputy Head or 
Office staff  

• Liaising on a regular basis, before and after midday sessions, with the Senior MSA 
and passing on any instructions to the relevant class teachers. 

• Ensuring that all minor problems are dealt with swiftly and effectively, reporting 
persistent unruly behaviour or more serious breaches of discipline to the Senior MSA,  
following the School’s procedures.  

• Reporting any emergency or serious incident to the Senior MSA, Head teacher or 
Deputy Headteacher immediately 

• Promoting ‘Active Play’ during lunchtimes, by organising and over-seeing games 
and/or activities for children. 

• Dealing with any unacceptable or challenging behaviour in accordance with the 
School’s policies and procedures and monitoring/reporting on progress to the Senior 
MSA,  Head Teacher, Class Teacher or Deputy Head 



• To attend to pupils’ personal needs, including social, health, hygiene, (where 
necessary intimate care) first aid and welfare matters. 

• Ensuring that health and safety practices and procedures affecting pupils are 
maintained during the midday break 

• Discouraging any dangerous activities.  

• Being aware of the extra difficulties that accompany indoor lunch periods, making 
every reasonable effort to ensure safety by following instructions from the Senior 
MSA. Occupying pupils in various games and activities during such times. 

• Supervising and assisting pupils with their food where necessary. Supporting any 
school policies regarding meals provision.  

 
 
 
2. Child Protection 
 

• To have due regard for safeguarding and promoting the welfare of children and follow 
the child protection procedures of the school 

• To be aware of and prevent bullying, being aware of changes in friendships, 
encouraging socialising, play etc, occasionally participating in games 

 
 
3. Training 
 

• Participating in any school based training activities for Midday Supervisors and participating in 
job-related training as appropriate 

 
 
 

JOB CONTEXT 
 
Reports to:  Senior MSA,  Deputy Head Teacher, or the Head Teacher   
 
Contacts:  Senior MSA, The Head Teacher, other school staff, pupils and their parents,  

School Governors 
 
 
 


