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Job Description 

	Job Title: 
 
	Deputy Headteacher

	Location: 
 
 
Job Purpose 
	The Arbours Primary Academy
 
To support the Headteacher in creating, developing and evaluating the aims of the school in partnership with pupils, staff, governors and parents. 

	 
	

	 
	 

	Background: 
	The David Ross Education Trust (DRET) is a growing network of academies.  The network is a mix of primary, secondary and special schools and those that have chosen to join DRET on conversion with sponsored academies. 
 
 

	Reporting Lines: 
	Headteacher

	 
	 

	
	


 
Key Responsibilities 

 
Main Responsibilities 
 
The Deputy Headteacher will: 
· report and deputise effectively for the Headteacher when required to do so; 
· Leading the academy in the absence of the Headteacher. 
· Support the Headteacher in creating, developing and evaluating the aims of the school in partnership with pupils, staff, governors and parents.
· Provide clear strategic direction to the academy
· Alongside the Headteacher, contributing to the Academy Improvement Plan and Academy Self Evaluation Form.
· Leading on all aspects of provision for all children with Special Educational Needs and those students in receipt of the Pupil Premium ensuring children are thriving within the academy.
· To have already/be willing to undertake the SENCO qualification or to support the SENCO in school.
· To have an excellent track record of teaching. Senior leaders at The Arbours need to be role model for all staff.
· To lead and support the current pastoral team. The pastoral team consists of the DSL/DDSL team, family support worker and SENCO.
· To be a deputy DSL within the Academy and/or be willing to undertake the relevant safeguarding training.
· Support and contribute to the school’s system for a whole curriculum, in accordance with the abilities and needs of the pupils.
· Support and contribute to the school’s system for the review and evaluation of teaching and learning.
· Be an excellent classroom practitioner who has experience of teaching across the ability range and key stages.
· Support staff with monitoring the raising of pupils’ standards of achievement and attainment.
· Work in partnership with the Headteacher and the Governing Body to ensure that sound management of finance, personnel and resources enables the school to offer best value for money.
· Contribute effectively as a member of the Senior Management Team; play a major role in the professional development of all staff and in the management of INSET.
· Lead and support staff in the management and development of their curricular responsibilities to promote high quality teaching and learning.
· Foster the development of a positive and supportive ethos for academic and social learning.
· Oversee the pastoral care, personal development and general behaviour of the school; and to help promote equality and diversity within the school.
· Display a high standard of professional behaviour and integrity at all times.
· Act as a team leader in the performance management system.
· Promote and develop a partnership with parents which recognises the worth of their contribution to their child’s education.
· Assist the Headteacher in the day-to-day running of the school; be involved in the organisation, planning and delivery of assemblies as and when necessary. 
 
 


Person Specification 

 
Qualifications and Professional Development 
Essential 
· Qualified teacher status 
· Evidence of sustained participation in INSET/CPD 
 
Desirable 
· Degree level qualification 
· Participation in work with other schools/agencies 
· Leadership experience within a school setting
· DSL/SENCO qualification

Knowledge and Understanding 
Essential 
· OFSTED awareness 
· Awareness of current developments in education and the implications of these 
· Understanding of Health and Safety issues 
· Understanding of inclusion and ambition for all
· Knowledge and understanding of effective curriculum design and implementation

Desirable  
· Recent experience of an OFSTED Inspection and its follow up 
· Knowledge and understanding of promoting community learning and extended schools 
· Experience of developing a curriculum that prepares learners for future success in their next steps 
 
Skills: 
Essential 
· Competent in the use of ICT 
· Team working skills 
· Effective and adaptable communication and interpersonal skills 
· Motivation and leadership skills 
· Experience of working with outside agencies when raising safeguarding concerns.
· Ability to promote and develop a vision for high quality education promoting inclusion, spiritual, moral and cultural development 
· Demonstrate a determination and dedication to school improvement 
· Fully supportive of the school’s commitment to preparing learners for life in modern Britain  
· A desire to allow each child the opportunity to fulfil their potential, both academically and on a personal level 
· Commitment to equality of opportunity and raising achievement for all 
· A willingness to provide extracurricular activities in line with the school’s commitment to an extended and enriched curriculum  
  
Desirable: 
· Experience of implementing strategies to promote social inclusion, personal and social development 
· Experience of working with EAL, SEN or pupils with identified barriers to learning 
· Experience of working with children from a variety of backgrounds and/ or vulnerable groups of pupils 
  
Experience 
Essential 
· Ability to teach within the primary age range 
· Demonstrable evidence of high standards of class teaching 
· Experience of curriculum leadership to promote pupils’ enjoyment and engagement in learning 
· Experience of managing, leading and developing staff 
· Ability to act as a positive teaching role model-leading by example
· Experience of developing good relationships with a range of stakeholders, and maximizing their contribution to raising standards 
· High and unwavering expectations of behaviour
· Practical understanding of effective curriculum strategies and approaches 
· Understanding of the importance of developing an effective safeguarding culture within the school
 
Desirable  
· Experience of leading performance management and/or staff management 
· Experience of delivering and administering end of key stage statutory assessments
· Experience of implementing whole school systems for the effective management of pupil behaviour and developing positive attitudes to learning.

Equal Opportunities
· A commitment to promoting equality and diversity, providing an inclusive and co-operative environment in which all students and individuals working for and on behalf of the organisation feel respected and able to give of their best. 
Health and Safety
· Aware of Health & Safety and Safeguarding as appropriate to role


Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.

The Academy will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This Job Description is current at the time of printing but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.

This post requires an Enhanced DBS Clearance check.
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