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Job Title:  Cover Supervisor
Reports To
Headteacher / Deputy Headteacher / Assistant Headteacher
Bucks Pay Range: 3 point 16
Purpose of the Role
To provide high-quality teaching, classroom supervision and support across the school, ensuring continuity of learning during both short-term and long-term staff absences. The Cover Supervisor will deliver lessons, plan learning where required, assess and mark pupils' work, maintain high standards of behaviour and achievement, undertake supervisory duties, and contribute positively to the wider life of the school.
The postholder will be expected to work independently with whole classes and may assume responsibility for a class during extended periods of teacher absence under the direction of school leaders.
Key Responsibilities
Teaching and Learning
· Supervise and teach whole classes during the short-term and long-term absence of teaching staff.
· Deliver lessons and learning activities across the primary age range in accordance with the National Curriculum and school policies.
· Follow lesson plans provided by teaching staff and adapt activities where appropriate to meet pupils' needs.
· Plan and prepare lessons and learning activities during longer-term cover arrangements and on other occasions as directed by school leaders.
· Ensure that all pupils remain engaged in learning and make good progress.
· Differentiate learning activities to support pupils of differing abilities and needs, including those with SEND, EAL and disadvantaged pupils.
· Create a positive classroom environment that promotes high expectations, inclusion and achievement.
· Support the development of pupils' independence, confidence and resilience.
· Use effective questioning and feedback to support learning and understanding.
Assessment, Recording and Reporting
· Mark pupils' work in accordance with the school's marking and feedback policy.
· Assess pupil learning and monitor progress during cover periods.
· Record relevant information on pupil attainment, progress and engagement.
· Use assessment information to inform future planning during long-term cover assignments.
· Provide feedback to teachers and school leaders regarding pupil achievement, behaviour and welfare.
· Maintain accurate records as required by the school.
Behaviour Management
· Establish and maintain high standards of behaviour and conduct.
· Implement the school's behaviour policy consistently and effectively.
· Promote positive attitudes towards learning and respectful relationships.
· Deal appropriately with incidents of poor behaviour and report concerns as required.
· Support pupils in developing self-discipline and responsibility.

Safeguarding and Welfare
· Promote and safeguard the welfare of all pupils.
· Adhere to all school safeguarding, child protection, health and safety and wellbeing procedures.
· Report any safeguarding concerns immediately in accordance with school policy.
· Act as a positive role model and maintain professional standards at all times.
· Support pupils' emotional wellbeing and pastoral needs where appropriate.
Supervisory Duties
· Undertake playground, breaktime and lunchtime supervision duties as directed.
· Ensure the safety, welfare and good behaviour of pupils during supervisory periods.
· Respond appropriately to accidents, incidents and pupil concerns.
· Support the smooth organisation of pupils during arrivals, departures and transitions where required.
Wider School Responsibilities
· Attend staff meetings, INSET days, training sessions and professional development activities.
· Contribute to school improvement priorities and initiatives.
· Support educational visits, enrichment activities and school events where appropriate.
· Work collaboratively with teachers, support staff, parents and external agencies.
· Promote the values, vision and ethos of the school.
· Maintain confidentiality and comply with GDPR requirements.
· Undertake other duties commensurate with the grade and nature of the post.
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