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Job Description
	Job Title:
	Minibus Driver

	Terms and Conditions:

	Permanent  Contract

	Location:
	Rushall Primary School – Specialist Resourced Provision (SRP)


	Salary:
	Grade 3 Scale Point 4 – 6
£11,436 -£11,801 
38 weeks per year 

	Hours of Contract:
	· 6:45am – 9:00am- morning session (2.25hours)

· 3:00pm-4:45pm – afternoon session (1.75 hours)

· 4 hours per day -20 hours per week 

Some additional flexible in school hours may be available as the school requires with advance notice.

	Reports to:
	Executive Headteacher






	Job Summary
· To safely transport children to and from school during term time. 
· Act as an ambassador for the school, ensuring at all times that you promote and act in accordance with the school’s values and ethos.


	

	Additional duties and responsibilities

	· To provide a reliable safe service to children and staff for educational visits, sporting activities and extended school visits.  Ensure each passenger is comfortably and securely seated including securing wheelchairs if necessary and ensuring that all accesses are clear.

· To undertake routine maintenance on minibus, e.g. checking water, tyre pressures, oil, mirror and window cleaning.

· To ensure that the minibus is left clean and tidy after each use.

· To ensure the minibus is adequately fuelled for each journey.

· Collect and drop off students, in particular students with SEND, at designated locations and times.

· Liaise with the Passenger Assistant to ensure a good professional relationship including effective communication between school and home. 

· To record and monitor mileage and any faults before and after every trip.

· Report any accidents / incidents to the Senior Leadership Team and complete appropriate paperwork and also produce written reports.

· To ensure the safety and welfare of staff and service users by complying with the appropriate Health and Safety Regulations and the employment of safe working practices.

· Ensure the first aid box is checked, the contents are in date & replenished regularly.

· Ensuring signs inside the bus are properly attached and in good condition.

· Such other duties as may be allocated from time to time.

· To comply with the relevant policies and procedures of the school.

· To undertake training appropriate to the post as required.

Special conditions:

· Medical – appointments will be subject to an occupational medical.

· Any other duties as may be appropriate to achieve the objective of the post to assist the Department in the fulfilment of its objectives, commensurate with the potholder’s grade, abilities and aptitude.

· To participate in the operation of the Mercian Trust’s Personal Performance Development Scheme, including safeguarding training.

· It is your responsibility to carry out your duties in line with the school’s policy on equality and be sensitive and caring to the needs of the disadvantaged, promoting a positive approach to a harmonious working environment.  You should act as an exemplar on these issues and should identify and monitor training for yourself and any employees for whom you are responsible, in line with this policy and the Equality Act 2010.

· Such other duties as may be appropriate to achieve the objectives of the post to assist the Thematic Area in the fulfilment of its objectives commensurate with the post holder’s salary grade, abilities and aptitudes.

· The post holder must at all times carry out his/her responsibilities with due regard to the Council’s policy, organisation and arrangements for Health and Safety at Work.
· 



Person Specification
Post Title: Minibus Driver
Location: Rushall Primary School – Specialist Resourced Provision (SRP)
Reports to: Executive Headteacher

Qualifications
Essential
· Full, clean UK driving licence suitable for minibus driving
· Willingness to undergo occupational medical assessment
Desirable
· D1 category on driving licence, if not we will provide the necessary mini bus training
· Relevant transport or passenger safety training

Experience
Essential
· Experience of driving vehicles safely and responsibly
· Experience of following procedures and completing basic written records (e.g. mileage, incident logs)
Desirable
· Experience of working with children or young people, particularly within an educational or community setting
· Experience of supporting pupils with special educational needs and/or disabilities (SEND)
· Experience of driving a minibus or similar vehicle

Skills and Abilities
Essential
· Ability to transport pupils safely to and from school and school activities
· Ability to ensure passengers are securely seated, including the safe use of wheelchair restraints where required
· Ability to carry out routine vehicle checks and basic maintenance checks (fuel, oil, water, tyres)
· Ability to follow health and safety procedures at all times
· Ability to communicate clearly and appropriately with pupils, staff, and families
· Ability to remain calm, patient, and professional in all situations
· Ability to complete written records and accident/incident reports accurately
· Awareness of confidentiality and professional boundaries
Desirable
· Confidence in supporting pupils with complex needs during transport and transitions
· Familiarity with safeguarding procedures within a school setting

Personal Qualities
Essential
· Reliable, punctual, and dependable
· Calm, patient, and reassuring manner
· Caring and respectful approach towards children and young people
· Professional, courteous, and approachable
· Commitment to inclusion, equality, and promoting pupils’ wellbeing
· Willingness to act as an ambassador for the school and uphold its values and ethos
Desirable
· Flexible approach to hours when required (with advance notice)
· Willingness to engage positively in school life and support wider activities where appropriate

Health, Safety and Safeguarding
Essential
· Commitment to safeguarding and promoting the welfare of children and young people
· Willingness to comply fully with school policies, including safeguarding, health and safety, equality, and behaviour policies
· Ability to recognise concerns and report them in line with school procedures

Training and Development
Essential
· Willingness to undertake training appropriate to the role, including safeguarding, health and safety, and first aid
· Willingness to participate in the Mercian Trust’s Personal Performance Development Scheme

Additional Requirements
Essential
· Enhanced DBS clearance (to be obtained prior to appointment)
· Medical clearance through occupational health
· Ability to work during term time only at the specified morning and afternoon sessions

Safeguarding Statement
Rushall Primary School and The Mercian Trust are committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment. This post is subject to enhanced DBS clearance and satisfactory pre‑employment checks.
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