Principal: Mr A W Fitzgibbon BSc (Hons) PGCE
 
Turnhurst Road, Tunstall, Stoke-on-Trent, ST6 6JZ
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www.ormistonhorizonacademy.co.uk

JOB DESCRIPTION
COVER SUPERVISOR

Salary:  21980.87- Grade 5 (SCP 15-19 pro rata Actual Pay) 

Hours:  32.5 hours per week; 8.15 am to 3.30pm (Monday, Tuesday, Thursday) 8.15 am to 3.45pm (Monday 8.15am to 3.15pm (Friday)

Contract: Term time plus inset days – 39 weeks per year


Job Purpose

To cover for absent teaching staff, delivering the work set.
To provide in-class support to teaching staff where necessary

Specific Responsibilities
1. To provide classroom cover for absent teachers as requested by allocation from the Cover Coordinator and Vice Principal. 
1. To manage and supervise classes of students and to teach the work set by the absent teacher in order to enable the students to continue to learn effectively.
1. To maintain good discipline and reinforce appropriate standards for learning of classes in your care and to implement the Academy’s Behaviour Policy.
1. To ensure that incidents of inappropriate conduct are promptly reported to the Head of Year or RSL as appropriate.
1. To take statements from relevant pupils after an incident has been reported.
1. To provide objective and accurate feedback to the either returning teacher or Director of Faculty on the conduct of the lesson and to keep appropriate records as necessary.
1. To undertake registrations as assigned.
1. To assist with planning and individual work programmes and reviewing work activities as requested by staff as appropriate.
1. Where classroom cover is not required to undertake activities at the direction of your line manager, the Principal or the Vice Principal in charge of cover.
1. Lunch duties, if not needed to general cover.
1. To undertake training, if available, to ensure the smooth introduction to the post and to maintain standards and new initiatives in the future.
1. To carry out any other duties reasonably deemed to be within the responsibility of the post by the Principal.


This job description is not necessarily a comprehensive definition of the post. It will be reviewed regularly and it may be subject to modification or amendment at any time, after consultation with the holder of the post.
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