










 

2nd in English 
Job Description 
 
Role Summary:  
To be responsible for the curriculum and progress, assist with the responsibility for the 
professional leadership and management of Department to ensure high standards of 
teaching and learning are delivered, resources are used efficiently and effectively, and the 
curriculum is managed and developed in accordance with Trust policy.  To ensure 
students achieve their expected outcomes. 
 
Key Accountabilities: 

• Contribute to policy-making and planning as required 
• Prepare, organise, monitor and update assessments and Schemes of Work in 

consultation with the Head of Department and colleagues 
• To lead the development and assist with ensuring that Trust policies and strategies 

are embedded in schemes of work and curriculum subject plans 
 
Leadership & management  

• To support the Head of Department in managing the work of the department in 
times of absence 

• To manage and contribute where relevant to recruiting, inducting, developing, 
deploying, motivating and appraising other teachers to ensure that they have clear 
expectations of their roles, and that high performance standards are achieved and 
maintained 

• To maintain appropriate records and to provide relevant accurate and up-to-date 
information for MIS, registers etc 

• To track student progress for each year of responsibility and use information to 
effectively inform teaching and learning 

• To contribute to the process of the ordering and allocation of equipment and 
materials 

• To assist the Subject Leader to identify resources needs and to contribute to the 
efficient/effective use of physical resources 

• To co-operate with other staff to ensure a sharing and effective usage of resources 
to the benefit of the school, Department and the students 

 
Teaching and learning 

• Promote excellence in teaching and learning to ensure all students develop their 
potential and are equipped for life beyond academy 

• Exemplify in own practice the skills of teaching and learning typified by lead 
professionals, and ensure that good practice is shared throughout the subject 

• Ensure that the schemes of work are used, reviewed and modified to enable the 
maintenance and development of high standards of teaching and learning 

• Help monitor students work and the classroom practice of those in the 
department to ensure high standards are maintained 



 

• Keep up to date with developments in subject area and education in general to 
ensure that best practice is adopted 

• Ensure the delivery and development of the curriculum is effective in meeting the 
needs of all students 

• Contribute to the broader life of the Trust by supporting and leading curricular and 
extra-curricular events 

• Actively promote interest in the subject outside the immediate physical and 
timetabled confines of the department 

 
Marketing and external links 

• Actively promote the subject within the Trust to encourage student’s interest in 
the subject 

• Contribute to the positive promotion and marketing of the Trust in the local and 
wider community and do nothing that may cause reputational damage 

 
Monitoring, evaluation & assessment 

• Ensure that individual student progress is regularly assessed, recorded with 
published deadlines and reported and used to inform future teaching 

• Monitor student progress through the use of performance and benchmarked data 
to ensure that high standards of learning are achieved and maintained 

• Comply with any reasonable request as requested by the leadership team to 
undertake work of a similar level that is not contained within the role profile 
 

Supervision & management:   
To coach and, in the absence of the Head of Faculty, line manage teachers and 
staff within the department. This involves giving a clear vision and direction to 
work, identifying key areas for improvement and planning appropriate actions to 
meet them. 
 

Resources responsibility:  
Assist with monitoring and controlling the subject’s allocated budget and 
purchasing arrangements, to ensure the efficient and effective use of all resources. 
Identify future resourcing needs and aspirations for the subject for consideration 
in the Trust budget planning process. Ensure that all resources are fit for purpose 
and used in accordance with health and safety guidelines. 

 
 
 

 

 

 
 
 



 

 
Person Specification 
 

Qualifications: 
• Qualified to degree level 
• QTS 

 

Key Contacts and Relationships: 

Internal 
• All members of staff in the school 
• Staff in other Trust schools 

 
External 

• Parents 
• External agencies 

 
 
Knowledge & Skills: 
Essential: 

• ALT Safeguarding and Data Protection training 
• A commitment to professional development 
• A proven track record of total commitment to helping every student achieve their 

very best and make good progress 
• Have very high expectations of the learning of all students at all times 
• Have a good understanding of how data supports and enhances student progress 

and achievement 
• Be a positive team player with a strong commitment to professional development 
• Embrace new technologies and ideas that enhance learning 
• Highly self-motivated 
• Able to prioritise workload and work well under pressure 
• Good ICT skills 

 
 

 








