[image: ]
Pastoral Lead Job Description 

	POST TITLE
	Pastoral Lead 

	GRADE
	HC6

	RESPONSIBLE TO
	The post holder is responsible to: the DSL 

	FUNCTIONAL LINKS WITH INTERNAL
	All teaching staff, support staff, students and their parents/carers. 

	FUNCTIONAL LINKS WITH EXTERNAL
	All outside agencies, for example, Social Services, Police, Youth Offending Team, CLD, CAHMS, Health Service, Children’s Services Directorate Personnel.



1. Responsible For:
· Supporting the Designated Safeguarding Lead with safeguarding requirements.
· Assisting staff in identifying pupils showing early signs of disengagement and those who would benefit from support.
· Supporting learning and personal development through one to one or small group mentoring
· Ensuring good pastoral care and personal development for students.
· Arranging and promoting activities across the school to foster personal development, commitment and enthusiasm in students
· Liaison with external agencies as required for pupils in the school, making referrals where appropriate. 

2. Purpose of the Job:
To support the aims of the Kingstone Academy Trust by: 
· Becoming a Deputy Designated Safeguarding Lead.
· Working with children and their families to promote their wellbeing and develop their potential
· Developing and maintaining effective and supportive mentoring relationships with children, young people and those engaged with them.
· Providing a complementary service throughout the school that enhances existing provision in order to support learning, participation and encourage social inclusion.
· Working within an extended range of networks and partnerships to broker support and learning opportunities and improve the quality of services to children and young people
· Working with students with social, emotional or behavioural difficulties.
· Communicating and consulting with the parents of pupils
· Attend, EHA reviews, staff meetings, and training days, as required
· To support with the review, strategy and planning meetings for “Looked After Children”.
· Maintaining accurate records on individuals as required




3. Job Activities:  
Maintain a focus on pupil welfare
· Work with colleagues and other external agencies
· To undertake initial assessment of students and prioritise their needs.
· Ensure that stakeholders are fully involved as possible in decisions which affect them individually 
· Work with individuals, pairs, small and large groups of students.
· Offer role play, drama, trust games, emotional literacy work, anger management and problem-solving skills, work to enhance self-esteem and coping with loss and separation.
· Support student transition between schools and across phases.
· Make Home Visits and work closely with parents to address the need of their children, including their attendance.

Accountability for leading, managing and developing pupil welfare support across the school
· Create an atmosphere within school provision and homes in which parents/carers are encouraged to take responsibility for meeting the needs of their children and themselves
· Maintain confidentiality
· Attend and deliver staff training and development courses as directed
· Report back and liaise with the DSL, SENDCo and other members of staff
· Keep relevant staff informed, and provide information as required.
· Attend staff meetings, Parents’ Evening and other events if required. 

Working with other relevant staff in the school:
· Provide advice for teachers
· Maintain personal expertise and share this with other staff
· Support on delivering Safeguarding training to other staff in school, as required
· Act as a role model of good practice for other staff and students, modelling effective strategies with them
· Monitor and evaluate standards of support, identifying areas for improvement
· Plan and implement strategies to improve support where needs are identified
· Follow the relevant procedures for ensuring that information and data is collected and recorded accurately thus enabling the production of reliable analyses and reports

To be noted in relation to the Job Description:
· This job description is not necessarily a comprehensive definition of the post and the post holder may be required to undertake such other tasks appropriate to the level of appointment as the Headteacher may require. It does not direct the particular amount of time to be spent in carrying them out and no part of it may be so construed.  In allocating time to the performance of duties and responsibilities, the post holder must use directed time in accordance with the school’s policy.

· This Job Description covers the main duties and responsibilities of the job and will be subject to review and amendment, in consultation with the post holder, to meet the changing needs of Kingstone Academy Trust. It may be reviewed annually or earlier if necessary and it may be subject to modification or amendment after consultation with the post holder.

General information:
· The post holder will be required to comply with Kingstone Academy Trust’s policies and procedures.
· Kingstone Academy Trust has a no smoking policy. Employees are not permitted to smoke on any of the organisation’s premises nor in any vehicle used on organisation business.
· The post holder will promote Kingstone Academy Trust’s Health and Safety work policies and ensure that these are implemented effectively within his/her areas of responsibility.
· Employees have a duty to safeguard and promote the welfare of children, young people and vulnerable adults. It is an essential requirement that employees are aware of the Herefordshire Children’s Safeguarding Board procedures for sharing information about the welfare of any person for whom they have safeguarding concerns. 
· Employees have a duty to ensure they attend training to enable them to recognise the indicators for concerning behaviour and receive safeguarding supervision as appropriate.
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