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Apprentice Early Years Practitioner
Responsible to: 
Setting Manager/ Line Manager
Responsible for: 
None
Purpose of the job: 
To work as part of the Nursery team under the direction of the Manager and supervision of the Lead key-person. To provide safe, high quality education and care for children which meets the individual needs of children attending the setting.
Job Description
· Adhering to all Nursery policies & procedures 

· Promote equal opportunities throughout the setting. 

· Liaise with the local authority and other professionals associated with the setting. 

· Work alongside parents/carers of all children to achieve full integration within the setting and support & include all children across all areas of care and development. 

· Liaise with and support parents, carers and other family members. 

· Support all staff and promote a happy staff team. 

· Take all practical and reasonable steps to ensure the safety & wellbeing of all who use the premises. 
· Maintain high levels of confidentiality at all times, including company business and any information regarding children or parents or staff. 

· At all times abide by the Statutory Framework for the Early Years Foundation Stage and guidelines as laid down by OFSTED and the local authority. 

· Interact with children positively at all times, encouraging appropriate behaviour, social skills and hygiene routines. 

· Undertake certain domestic duties within the setting i.e. general cleaning and maintenance duties when required. 

· Attend and participate during regular parents’ evenings and staff meetings outside normal working hours.

· Undertake and participate in a wide variety of training programmes, attend and participate in personal development programmes, supervision meetings and appraisals.
· Remain flexible with regard to cover within the setting, especially during busy periods and contribute as a team member. .

· Complete all qualification assignments & observations for either a level 2 certificate or level 3 diploma as detailed by your training assessor. 

· To undertake any other duties as required necessary.
North Hinksey Preschool and Childcare Clubs Early Years Apprentice Person Specification 
Essential 

· Some experience of working or volunteering with young children 

· Maths & English GCSEs or equivalent at Grade C or above. NB. If you do not have Grade C in both Maths & English GCSEs you must demonstrate that you are enrolled onto a GCSE course(s). You will not be able to become a level 3 qualified practitioner without certificates for both GCSEs at Grace C or above. 
Desirable 

· Knowledge of the Early Years Foundation Stage framework 

· Previous employment experience 

· IT skills 

Hours
Our clubs are open from 8.00-5.00 from Monday to Thursday and 8.45-3.15 Friday and you will be expected to be available for work during those times. A usual working week will be 37.5 hours. You will be required to attend training/staff meetings/after work and on the occasional Saturday (usually no more than 2 a year). 
Holidays/Benefits 
We are currently term time only and open 38 weeks of the year in line with North Hinksey Primary. You will occasionally be asked to attend training on an inset day.
All qualifying staff will be enrolled into a pension scheme. 
Training

You will be enrolled onto either a level 2 certificate or level 3 diploma via a training company. You will be expected to complete written assignments outside of your practical working hours (assigned 20% of your working week to complete course work) and be observed by your assessor within your working hours. 
Salary
This will be discussed on request following successful interview.
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