	
	
	


	JOB DESCRIPTION



	TITLE: 

Assistant Head Teacher
HOURS: 

Full Time Starting September 2026
	GRADE:    

Leadership Fringe L2 – L6
REPORTS TO: 

Head Teacher


	MAIN PURPOSE OF THE JOB

Subject to any overriding requirements and duties specified in the Conditions of Employment of Assistant Headteachers assist the Head Teacher to achieve the objectives as set out in the School Development Plan.  In partnership with the other members of the Senior Leadership Team, be responsible for the education and welfare of all the pupils within the school.

To carry out the duties and responsibilities of a teacher, as defined in the ‘School Teachers’ Pay and Conditions of Service’ document, having due regard to the school’s aims and objectives and schemes of work/syllabus, and any policies of the governing body.

In addition to the requirements of a class teacher and other roles stated later:  the Assistant Headteacher will be expected to fulfil the following expectations and other duties as assigned by the Head Teacher.  The Assistant Headteacher will receive timetabled weekly noncontact over and above PPA time to enable these roles to be fulfilled.  Further time will also be given for specific activities as required.



	KEY RESPONSIBILITIES:

In conjunction with the Senior Leadership Team the Assistant Headteacher will lead on:

· Aspects of the School Self Evaluation and Development Plans.

· The development of an exciting and effective curriculum
· The ongoing review and development of effective teaching and learning strategies throughout the school.

· The use of data analysis to drive school improvement.  
GENERAL RESPONSIBILITIES:

In addition to carrying out the professional duties of a teacher, the Assistant Headteacher will support the:

· Review and development of the aims and objectives of the school.

· Establishment of whole school policies and practices.

· Management of staff and resources in line with these policies and practices.

· Monitoring standards, quality and outcomes in order to evaluate progress on priorities set.

OTHER RESPONSIBILITIES:

As a member of the Senior Leadership Team the Assistant Headteacher will:

· Share with the SLT responsibility for the administration and management of the school.

· Share responsibility with the SLT for promoting high standards of attitude and behaviour.  
· Share responsibility for planning and decision making in all aspects of school life.

· Attend meetings with the Head Teacher and meetings of the SLT.
· Attend and advise meetings of the governing body and its committees as required. 
· Take a share of assemblies.

· Promote good relationships between all staff (both teaching and non-teaching) and with parents, governors and the wider community.

· Support the vision, aims, creed, ethos and policies of the school.

· Support the creation, implementation and monitoring of the school within the national and local context, taking lead responsibility for appropriately delegated aspects of it. 
· Support all staff in meeting personal targets and helping in achieving the priorities and targets which the school sets for itself and line manage the performance management of main scale teachers and teaching assistants.

· Support the evaluation of the effectiveness of the school’s policies and developments.

· Ensure that parents and carers are well informed about the school curriculum, its targets, children’s attainment and their part in the process of improvement.

LEARNING AND TEACHING - GENERAL:

In co-operation with and under the direction of the Head Teacher, the Assistant Headteacher will be expected to:

· Develop classroom environments and teaching practice which secures effective learning across the breadth of the school curriculum.  
· Provide a professional model, clearly demonstrating effective teaching, classroom organisation and display, and high standards of achievement, behaviour and discipline.

· Take responsibility for the development and monitoring of curriculum areas and aspects of the whole school curriculum as required. 
· Support the Head Teacher and other Assistant Head in the monitoring of the quality of teaching and children’s achievements, including termly analysis of performance data.

· Support the Head Teacher in developing links with parents, carers, other schools, educational institutions and the wider community, in order to enhance teaching and learning and children’s personal development.

LEADING AND MANAGING STAFF:

In co-operation with and under the direction of the Head Teacher, the Assistant Headteacher will be expected to:

· Develop, promote and maintain caring working relationships between all staff in line with the school wellbeing policy
· Provide support for the continuing professional development of all staff.

· Communicate between the staff and the Head Teacher in matters of ethos, policy, organisation and discipline; 
· Undertake project management in line with School Development Plan objectives.

· In conjunction with the Head Teacher and other senior leaders, play a key role in the school’s performance management programme to raise standards.

· Assist in the appointment and development of the whole school team which offers expertise in all curriculum areas, with clearly defined roles and responsibilities.

· Assist in the compilation, supervision and operation of timetables and rotas.

 Curriculum

· To provide professional leadership and support staff in EYFS, KS1 and KS2 with the delivery of the curriculum.

· To ensure that year group information stored on the public drives is kept up to date and is GDPR compliant.
· To support staff in the year group to differentiate the curriculum to meet the learning needs of all pupils through a split input approach.  
Promoting Effective Teaching and Raising Standards

· To ensure that teaching within the year groups across EYFS, KS1 and KS2 is consistently good and outstanding.
· To ensure that almost all pupils make rapid and sustained progress within the year group across EYFS, KS1 and KS2.
· To ensure that teachers are planning effectively within the year group across EYFS, KS1 and KS2 and to support them through shared input and weekly monitoring.
· To analyse data in order to inform planning and identify pupils for group or individual targeted teaching.
· To be fully involved in the school’s self-evaluation process, including target setting.
· In consultation with the Head Teacher contribute to the development plan that identifies priorities for improvement.

· Monitor the progress of vulnerable groups to ensure that they are making consistently good and rapid progress.
Personnel

· To manage and support the professional development of staff within the year group.
· To ensure that teaching within the year group across EYFS, KS1 and KS2 is consistently good and outstanding.
· Ensure the curriculum needs of EYFS, KS1 and KS2 teachers are supported by identifying areas for development and liaising with Subject Leaders on best practice.

· Ensure that staff are familiar with the assessment arrangements within the year group.

· Support and work alongside the Central Team to be involved in the induction programme of ECTs and students.
Behaviour Management

· To support and advise staff within EYFS, KS1 and KS2 on the implementation of the School’s Behaviour Policy 
· To liaise with the class teacher and meet with parents of pupils in EYFS/KS1/KS2 to discuss and advise them on issues related to their child’s behaviour. 
· To bring to the Head Teacher’s attention issues and concerns related to specific children with behavioural problems.

· To monitor children with challenging behaviour in line with the School’s Code of Practice and other school policies including the SEN code of practice and the Behaviour Policy.

· To share responsibility with the other senior staff for regularly reviewing and updating the School’s Behaviour Policy in line with best practice.

· To share responsibility with the other senior staff for the INSET programme.

Organisation and Administration
· To liaise with subject leaders to delegate the organisation of activities and tasks to year group members to give them professional development opportunities.

· To manage resource budgets.

· To ensure that the administrative arrangements for collecting statistical information in the Year Groups are carried out efficiently.

· Regularly disseminate information about planning and assessment to year group colleagues.

OTHER DUTIES:
· Any other issues commensurate with the level of the post held.




PERSON SPECIFICATION 
	ASSISTANT HEAD TEACHER Criteria 
	Qualities – Essential or Desirable 

	Experience: 
	· Qualified teacher with significant experience and exemplary practice in the classroom – E 

· Proven track record of effective teaching in KS1/EYFS -E 

· Proven track record of effecting teaching in KS2 - D 

· Leadership experience at middle/senior management level - E 

· Experience in teaching and or administering KS1 SATs/QCA -D 

· Excellent knowledge of the KS1/EYFS curriculum -E 

· Experience and commitment to delivering a ‘creative’ curriculum - E 

· Experience of using assessment data at year group and KS level to support school improvement -E 

· Experience of school self-review – school improvement planning and evaluation -E 

· Highly effective at delivering INSET and working alongside and supporting colleagues -E 

· Experience of being a reviewer for performance management -D 

· An up to date knowledge of child protection procedures and commitment to safeguarding pupils - E 



	Professional Skills: 
	· An understanding of the role of Assistant Head on a School Leadership Team as described with the potential and confidence to be successful in the role -E 

· Thorough understanding of safeguarding children -E 

· Ability to lead and support other staff within the school which impacts on standards and achievements -E 

· Experience in monitoring and evaluating curriculum delivery -D 

· The experience and ability to deal positively with children and parents -E 

· The ability to manage behaviour effectively -E 

· A belief in pupil centred, active learning with an ability to engage, challenge and have high expectations of children -E 

· A commitment to curriculum development and enrichment -E 

· The ability to implement assessment for learning -E 

· Evidence of involvement in assessment, targeting, recording and reporting -E 

· Effective time management skills-E 

· An ability to use ICT effectively both to support and assess children’s learning and to communicate and evaluate data- E 

· An ability to undertake the responsibility of the day to day management of the school, in the absence of the Head Teacher - E 

· An understanding of the need for confidentiality and GDPR compliance in school (this wording needs to link to Scott’s documentation) -E 

· A willingness to take on appropriate delegated tasks relevant to the post - E 

· Playing a full part in the planning and organisation of all school activities, functions and events; including an active involvement in the extra-curricular life of the school -E 



	Personal 
Qualifies & 
Attributes: 
	· The ability to think strategically - E 

· The ability and motivation to constantly improve own practice and knowledge through self evaluation and learning from others -E 

· Proactive in areas of responsibility and has an awareness of whole school issues -E 

· The ability to be flexible and positive -E 

· To be committed to the school’s vision and ethos -E 

· To be highly organised, punctual and have effective time management skills -E 

· A willingness to take on appropriate delegated tasks relevant to the post -E 

· Evidence that they are proactively managing their own professional development -E 

· An ability to establish and develop positive relationships throughout the school and wider community -E 




