

Senior Cleaner 

Job Profile




JOB DESCRIPTION – Admin Officer




	

Job Purpose
	To contribute to the development and maintenance of a high-quality learning environment for pupils, staff, and visitors, ensuring that the school premises are well maintained, safe, and secure. 

The role will include periods of lone working, particularly when securing and locking up the school site.


	Reporting to:
	Headteacher, Admin & Ops Lead, Site Supervisor

	Responsible for – Staff
	General cleaner

	Liaising with:
	All of the above plus premises staff and teaching and support staff.

	Disclosure Level:
	Enhanced

	Grade of post:
	SCP 4-5



	Job Outline

	General Cleaning Duties.

· Clean classrooms, corridors, offices, toilets, cloakrooms, staff and communal areas to a high standard.
· Sweep, mop, vacuum, and polish floors as required.
· Dust and clean surfaces, furniture, fixtures, and fittings.
· Empty and clean bins; dispose of waste safely and appropriately.
· Using colour coding systems to prevent cross-contamination
· Reading, interpreting and producing labels and safety data sheets (SDS).
· Knowing and using correct dilution ratios and mixing procedures.
· Clean sinks, basins, toilets, and replenish soap, paper towels, and toilet tissue.
· Ensure cleaning materials and equipment are used safely and stored securely.
· Report any maintenance issues, hazards, or safeguarding concerns using online platforms
· Follow all school policies, including health and safety, safeguarding, and infection control procedures.
· Support with deep-cleaning tasks during holiday periods or as directed.
· Ensure that all areas are left secure after cleaning, including closing windows and switching off lights where required.
· Carry out the cleaning of walls, internal and external glass, partitions, and internal woodwork, using appropriate equipment and techniques as required.
· To use necessary powered equipment where appropriate

Security 
· Maintain the security of the school premises in the capacity of a designated key holder.
· Lock and unlock the premises, including outside of normal school hours when required, at the direction of the Headteacher.
· Ensure at the end of each day that all windows, doors, and gates are secured, lights are switched off, and gas and electrical appliances are safely turned off where necessary.
· Activate security alarm system, report any potential security breaches on online platform.
· Work collaboratively with all staff to uphold the security of the school site by remaining vigilant regarding visitors, reporting any concerns to the Headteacher, and ensuring office staff are informed of all individuals working on site so that an up-to-date register is maintained.

Other Duties.

· Order and maintain adequate stock levels of all cleaning supplies to ensure availability at all times.
· Ensure all cleaning equipment is thoroughly cleaned and properly stored after use.
· Report any faulty cleaning equipment or conditions requiring maintenance to the appropriate supervisor without delay.
· Provide cover for other cleaners or the caretaker when necessary in the event of staff shortages.
· Treat all users of the building with courtesy, care, and consideration.
· Act at all times in a manner that promotes and upholds the positive reputation of the school.
· Undertake any additional duties that are commensurate with the role.
· Sweep, clean, and maintain outdoor classrooms to a high standard.
· Sweep or use blowing equipment to clear paths, walkways, and playgrounds to ensure the safety of all site users.
· Carry out perimeter checks and complete associated risk assessments as required.
· Use the school’s online platforms competently, including the daily checking of assigned jobs, tasks, and communications to ensure timely completion of duties.






	Other Specific Duties

	The post holder will be expected to work flexibly and carry out duties with regard to the Epworth Education Trust’s policies, procedures and Code of Conduct, including:

· Promote and safeguard the welfare of children, young people, and vulnerable individuals.
· Carry out duties efficiently, effectively, and economically.
· Work in alignment with the vision and values of the school and Trust.
· Sign and adhere to the Trust’s Staff Code of Conduct.
· Complete required Health and Safety training.
· Undertake safeguarding training in line with the Trust’s training cycle.
· Take responsibility for ongoing professional development through appropriate training opportunities.
· Participate in the Trust’s performance learning reviews and work proactively toward agreed targets.
· Maintain up-to-date skills, knowledge, and understanding through continuous professional learning.




The job description encompasses the above statements, but the Cleaner should be willing to undertake any other tasks that the Headteacher might reasonably require
















Person Specification / Selection Criteria
Senior Cleaner


	A.	A .Experience

	Essential
	Desirable
	Source
A 	= Application
I 	= Interview
R 	= References


	Experience of cleaning work

	E
	
	A, I, R

	Experience of working in an educational environment
	
	D
	A,I, R


	

	B. Training, Skills and Qualifications
	Essential
	Desirable
	Source

	Attention to detail to ensure high cleaning standards are consistently met.

	E
	
	A, I , R

	Time-management skills to complete tasks efficiently within set timeframes.

	E
	
	A, I, R

	Ability to work independently as well as part of a team.

	E
	
	A, I , R

	Good communication skills, especially for reporting issues or hazards.

	E
	
	A, I , R

	Awareness of safeguarding principles, especially when working in a school environment.

	E
	
	A, I, R

	Digital competence, such as using online platforms to check tasks or report issues (if relevant to the role).

	E
	
	A, I, R

	Willingness to undertake further relevant training as required
	E
	
	A, I




Applicants should be able to demonstrate knowledge and understanding of the following areas   relevant to the post.

	C. Knowledge and Understanding
	Essential
	Desirable
	Source

	Knowledge of basic health and safety practices, including safe use of cleaning chemicals and equipment.

	E
	
	A, I

	Understanding of safeguarding, appropriate to working in a school setting.

	E
	
	A, I

	Understanding of infection control and general hygiene, including correct cleaning of high-touch areas and safe disposal of waste.

	E
	
	A, I

	Use of specialist cleaning equipment, such as floor machines or blowers, if required by the school.

	
	D
	A, IE

	Knowledge of COSHH requirements

	E
	 
	A, I

	Knowledge of working within a school setting or other education setting
	
	D
	A, I



Applicants should be able to provide evidence that they have the necessary skills and abilities required.

	D. Personal Skills, Abilities and Competencies
	Essential
	Desirable
	Source

	Ability to use initiative to respond to and resolve problems to reduce risk
	E
	
	A, I

	Ability to complete tasks to deadlines

	E
	
	A, I

	Ability to work under supervision and as part of a team but on occasions in isolation
	E
	
	A, I

	Ability to work in accordance with the Trust health and safety policies
	E
	
	A, I

	To show commitment to sustain excellent attendance at work
	E
	
	I,R

	Physical fitness and stamina to carry out manual tasks such as lifting, bending, and standing for long periods.

	E
	
	A, I

	Ability to work additional hours where required

	
	D
	I


 

	E. Legal Issues
	Essential
	Desirable
	Source

	Legally entitled to work in the UK

	E
	
	A, I
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