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 Email: admin@wheatfieldsjm.aat.school            Website: www.wheatfieldsjm.herts.sch.uk


Job Description: Teaching Assistant 

Purpose
To provide support for teaching and learning.

Responsible to: Senior Leadership Team           

Main Duties									

· Supervise, and provide individual support for pupils (including those with identified special educational needs), as directed by the class teacher
· Assist with the development and implementation of personalised plans for specific children
· Assist with the planning and delivery of learning activities for children, both inside and outside the classroom
· Provide teaching input to small groups and individuals, as directed by class teachers or a member of SLT
· Organise/ prepare classrooms and resources and assist with the display of pupils' work
· Support  pupils' personal needs, including social, health, hygiene and first-aid as required
· Provide clerical/admin support to teaching staff, e.g. photocopying, filing, record keeping etc
· Accompany teachers and pupils on out-of-school activities and take responsibility for a group, under the direction of a teacher
· Liaise with parents and carers, under the direction of a teacher
· Support the administration of routine tests
· Communicate with teachers to ensure that planning and expectations are clear and that progress/ assessment information is passed on between TA and  teacher
· Undertake Midday Supervisor Duty. 
· Supervise playtimes on a rota basis
· H3 role includes up to 4 hours of class cover per calendar month if required

The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary. Flexibility by all staff is important in order to meet the varied needs of pupils.
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