Job Description
	
	Organisation: 
	Lighthouse Futures Trust 

	Job Title: 
	Pre Internship Job Coach 

	Reports to: 
	Pre Internship Lead

	Pay Scale
	£27,975-£32,432

	Date of compilation: 
	June 2024 



ROLE PURPOSE: 
As a Job Coach you will develop positive relationships with students, ensuring the programme helps to foster self-confidence, alongside social and employability skills, tailored to meet individual needs ensuring interns make successful transitions into paid employment. You will maintain positive relationships with all stakeholders and create strong partnerships. You will play a crucial role in ensuring high-quality service delivery, building strong relationships with employers and external agencies, and ultimately, empowering your interns to achieve their career goals.
PRINCIPAL RESPONSIBILITIES: 
· The Job Coach will support all aspects of the learner’s journey on a Pre internship preparing them for the world of work, liaising with parents and carers and supporting the young person through each stage of the programme.

· Plan and deliver high quality innovative and engaging sessions and Employability workshops to ensure the interns wider understanding of the world of work is embedded throughout.

· Ensure interns gain confidence, feels valued and builds self-esteem as well as developing work-based skills.

· Collaborate with the SENCO and wider colleagues to set, monitor, review and record progress at all times for each intern against personal, EHCP and work-based targets on LFT based systems as required.


· Develop wider independence skills for the interns to ensure they can lead fulfilled lives e.g. travel training, banking and finance, social events and social groups, health and well-being and self-advocacy.

· Develop positive relationships with different organisations and support them to work successfully with each intern and help them build confidence in their interactions with interns.

· Maintain high aspirations and expectations for every intern, providing the support, guidance, and opportunities needed to help each individual achieve positive outcomes and reach their full potential.

· Ensure students are safe at all times through appropriate risk assessments and following safeguarding procedures and policies at all times.

· Uphold high standards of documentation and evidence, ensuring all records are compliant, well-organised, and reflect learners' progress and achievements accurately.

· Liaise with external agencies and partners as appropriate and in a professional manner.

· Professionally represent LFT at events, conferences, exhibitions and meetings to contribute to the ongoing positive reputation of the college


· Always have very high regard for the interns, seeing their strengths and talents and be ambitious for their futures.

· Complete relevant paperwork effectively and efficiently as possible throughout their internship e.g. risk assessments, IPRA, PEEPs and support plans.

· Establish and maintain professional relationships with employers, external agencies and colleagues. 

· Represent Pre Internships at events and meetings when required.

· And any other duties that may be required to help drive forward the vision of Lighthouse Futures Trust and ensure that students remain at the forefront.


GENERAL LIGHTHOUSE FUTURES TRUST RESPONSIBILITIES FOR ALL STAFF: 
· Contribute towards building and developing a positive culture and ethos within the college including positive team working and collaboration amongst staff.

· Act with honesty and integrity and uphold the core values of the college


· Maintain high standards in attendance and punctuality with good personal time management

· Ensure that all relevant policies and procedures are always followed including (but not exclusively) Safeguarding, Health and Safety, Prevent and Equal Opportunities.


· Take opportunities to continuously learn and grow with a willingness to attend and participate in relevant meetings/professional development opportunities as appropriate.

· Be flexible and working according to needs, performing and reasonable duties as requested by SLT/Line Manager which may involve assisting other areas which are commensurate with the grading of the post.


· To ensure all aspects of your work are done to the highest standards.


Person specification 
	 
	Essential 
	Desirable 

	Qualifications 
	GCSE level or equivalent in Maths & English 
 
	Youth qualification 
Teaching qualification 
Coaching  

	Experience  
	Working with SEN and/or ASD students  
Experience of working with external stakeholders 
Experience of conducting risk assessments  
Experience of supporting adults into work or towards employment 
 
 
	Experience in an education/ community setting 
Experience of planning and delivering sessions 
 

	Skills and Knowledge 
	Good oral and written communications skills 
Ability to plan, organise and prioritise in order to meet deadlines 
Excellent attention to detail  
Comprehensive IT knowledge including word processing, excel spreadsheets  
Ability to use relevant office equipment effectively  
Ability to build effective working relationships with colleagues  
Understanding of data protection and confidentiality  
Understanding of safeguarding 
                                                                       
	 

	Attitude  
	Commitment to acting with integrity, honesty, loyalty and fairness to safeguard the assets, financial probity and reputation of the college 
Ability to work under pressure and prioritise effectively 
Commitment to maintaining confidentiality at all times 
Commitment to safeguarding and equality 
High levels of resilience and ability to remain calm under pressure   
 
 
	  
                                              




