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Design & Technology Technician (Product Design & Engineering)
Job Description
	Salary
	Grade D, points 4-6 

	Location
	St. Aidan’s CE High School

	Contractual basis
	Permanent,
NJC pay and conditions

	Responsible to
	Head of Technology

	Responsible for
	No direct line management responsibility



Overall purpose of the Job
To support teaching and learning within the Design & Technology department, particularly Product Design and Engineering, by preparing materials, maintaining equipment, and ensuring a safe and effective workshop environment. 
Areas of Accountability
· Maintain a safe environment within the D&T department 
· Manage tools, equipment and materials
· Support staff in the delivery of practical lessons
· Provide technical support to staff and students 
· Work with students on a 1:1 or small group basis, under the direction of the department
· To provide support across the faculty as required
Specific Responsibilities of Design & Technology Technician (Product Design & Engineering)
· Maintain machines, tools and equipment in a safe working condition
· Carry out regular safety inspections of workshop machines, tools and equipment to comply with health and safety regulations
· Prepare and set up machines, tools, equipment and materials for lessons
· Support teaching staff to clear away tools, equipment and materials at the end of lessons
· Support staff and students during practical lessons as needed
· Ensure compliance with health and safety and COSHH regulations
· Maintain health and safety records e.g. COSHH data sheets
· Monitor stock and order resources as required
· Prepare teaching resources
· Support teaching staff to maintain the workshops as clean, safe and organised workspaces
· Clean and sharpen tools as required
· Repair or replace place worn or damaged tools and equipment as required
· Ensure that the storeroom and stock cupboards are maintained in a clean, safe and orderly state
· Maintain department first aid boxes
· Restock paper supplies for the department photocopier
· Support the food and textiles technicians in their duties when required e.g. maintenance of sewing machines.
Knowledge and Understanding
· A proactive, flexible and hard-working attitude is essential
· Practical skills of working in a technical environment
· A practical knowledge and understanding of materials, tools and processes 
· An understanding of health and safety requirements, including COSHH
· Ability to use workshop machines, tools and equipment (including CAD/CAM equipment) would be preferred

We may be able to provide training where there are gaps in knowledge and experience

Other specific duties
· The postholder will be expected to safeguard and promote the welfare of children and young people and follow school policies. 
This job description forms part of the contract of employment on appointment. It will be subject to review and may be amended at any time after consultation, and with the agreement of the postholder.
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