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Job Description

James Montgomery Academy Trust, Brampton Road, Wath Upon Dearne, Rotherham, S636BB

Level 3 Teaching Assistant

Purpose of the Role

To support the delivery of high-quality teaching and learning that enables all pupils, including those with
SEND and those who are disadvantaged, fo make strong progress.

The postholder will contribute positively o the wider life and ethos of the school and Trust and will carry

out duties appropriate to a Level 3 Teaching Assistant, in line with Trust policies and professional
standards.

Key Responsibilities

Supporiing inclusion and access fo |earning; promoting pupi|s' independence and se|1[-regu|aiion.
Helping fo maintain a safe, well-organised learning environment.

Following all relevant policies, especially safequarding, behaviour, SEND, health and safety,
confidentiality and data protection.

|_eao|ing agreeo| sma”-group and one-fo-one inferventions, adapiing tasks and resources fo meet
individual needs.

Provide limited supervision of classes during briel teacher absences, ensuring pupils engage with set
tasks. This does not include planning, teaching new confent, or regular timetabled cover.
Contributing to assessment through accurate observaiions/records and sharing information with stalf
and parenis/carers as appropriate.

Suppori {orTeaching and Learning

The posfno|o|er will:

*  Work under the guidance of the teacher fo deliver and evaluate structured learning activities and
Jrarge’rec;| interventions.

*  Adjust and scaffold learning to meet pupils’ individual targets, including those with EHCPs.

*  Prepare, organise and maintain resources and specia|isi equipment to enable access to the
curriculum.

*  Undertake accurate observation, recording andfeedback fo inform next steps and confribute fo
pupi| pro{i|es, p|ans and reviews.

e Support behaviour for |earning, imp|emen’ring agreeo| strategies and resforative approacnes.
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Supportfor Puplls

The posiho|o|er will
*  Provide failored support to pupils with SEND, additional needs or barriers fo learning; act as a key
adultfor identified pupi|s where requireo|.

Promote inclusion in all activities, {aci|ifa’ring social inferaction, indepen&ence and resilience.

Provide clear, constructive feedback that reinforces progress and celebrates achievement.

Attend fo persona| care needs where requireo|, supporting pupi|s/ social, health and hygiene
deve|opmen’r.

Liaise with the SENDCO and external pro{essiona|s, imp|emen’ring specia|isf advice and reviewing

impact.
Support for Teachers

The posiho|o|er will:
* He|p create and maintain an organiseo|, purpose{u| classroom environment, inc|uo|ing (Jisp|ays and
|earning areas.

Contribute to short-term p|anning of |earning activities and differentiate fasks under feacher
direction.

Provide regu|ar, precise feedback on pupi|s' progress, behaviour and emerging needs.

Carry out routine admin fasks (e.g. photocopying, preparation) linked to learning.

Support effective communication with parenfs/carers, sharing agreeé information sensiiive|y and

pro{essiona”y.
Support for the Curriculum

The pos’rho|o|er will:

. Deliver agreeo| |earning programmes and inferventions, con’rribu’ring o the evaluation of impact.

. Support pupils in developing literacy, numeracy and [T skills fo promote independence and fluency.
. Organise and mainfain resources and equipment, ensuring their safe and effective use.

. Implement SEND support strategies as advised by teachers, SENDCO or external specialists.
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Supportior the School

The posfho|o|er will:

. Upho|o| and model sa{eguarding, child protection, behaviour, health & sa{efy, con{iclenfiah’ry and
data protection procedures.

. Supervise pupils at unstructured times and accompany groups on educational visits, taking
responsibihiy fora group as agreeo|.

. Participate in meetings, fraining, per{ormance c|eve|opmenf and wider school activities.

o Work collaboratively with colleagues, parents/ carers and external professionals fo improve
outcomes for all pupils.

. Promote equity, diversity and inclusion, ensuring equitable access fo learning.

Cover Supervision (Leve| 3)

Provide short-term supervision of whole classes in the absence of a teacher, ensuring pupils remain
on task with pre-planned learning.

Manage behaviour and maintain a safe, positive climate, following school policies and routines.
Provide brieffeedback fo the class teacher on progress, behaviour and any issues arising o|uring
cover.

Do not plan new content or assess beyond agreed parameters; escalate concerns o the
appropriate stalf member.

The post holder's duties must be carried out in comp|iance with the school's Sa{eguarding Policies, Equa|iiy Policies,
Information Security Policies, Financial Regu|aiions, Health & Sa{eiy at Work Act and all other school po|icies.

These duties and responsibilifies should not be regarded as exhaustive or exclusive as the post holder may be required fo
undertake other reasonably determined duties within the school, commensurate with the grading of the post, without
changing the genera| character of the post. The Job Description and allocation of pariicu|ar responsibih’ries will be reviewed
ona year|y basis and may be amended by the Headteacher af any time after consultation.

The post holder must always comply with the school's code of conduct.
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Person Specification

James Montgomery Academy Trust, Brampton Road, Wath Upon Dearne, Rotherham, S636BB

EDUCATION AND QUALIFICATIONS Essenfial Desirable Source

A- spplication
I - inferview
R - references

English and maths GCSE or equivalent (Grade A-C or 9-5) v A
Level 3 Teaching Assistant qualification v A
Training in safeguarding / child protection v Al
Training related o SEND / behaviour/ de-escalation v Al
Additional qualifications relevant o supporting pupils in a primary sefting v A
First aid fraining (including paediatric) v A
EXPERIENCE Essential Desirable ASou‘rc?

| - interview

R - references

Signh{icani experience supporting pupi|s in a school setting v A, |, R
Regular delivery of small group and 1:Tinterventions with measurable impact v A LR
Experience of supporting pupils with a range of SEND and those who are v Al
clisadvaniagecJ or face barriers fo |earning

Leao|ing short term cover supervision of classes using pre—prepareo| work v A, |
Accurate record l<ee|oing, monitoring and provio|ing feedback v A, |
Liaison with SENCO and other external pro{essiona|s v AR

PERSONAL ATTR|BUTES Essential Desirable Source

A- spplication
[ - interview
R - references

Kind, patient, reliable and well organised; a positive role model v AR
Committed to inclusion, equality and improving outcomes for all pupils 4 A R
Team player, collaborative and reflective and open to feedback 4 Al
Willing to undertake training and professional development v Al
Resilient, solution focused and able fo maintain con{io|enﬁa|iiy v A LR
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KNOWLEDGE AND UNDERSTANDING Essential Desirable Eoulfc?
e
R- references
Strong understanding of the TA role in supporting teaching and learning at Level 3 v A LR
Saleguarding, behaviour, SEND, H&S, confidentiality and data profection v A
Awareness of the graduated approach (Assess — Plan — Do — Review) v Al
Knowledge of strategies that support inclusion, independence and communication v Al
Understanding of the National Curriculum, EYFS framework and phonics v A LR
Understanding of frauma-informed, relational and restorative approaches v A LR
SKILLS AND ABILITIES Essential Desirable Source
gy
R - references
Able to build positive, professional relationships with pupils, staff and parenis/ v A |
carers !
Able to adapt fasks/ resources to meet varied needs and personalise support v A
Ability to confidently manage behaviour, de-escalate situations calmly and v Al
consistently maintain high expectations across learning environments '
Able to deliver and evaluate structured activities under teacher direction v Al
Conlident to supervise whole classes and sustain learning during cover v A LR
Accurate observation, recording and reporting — showing attention fo defail v Al
Organised, proactive and able to use inifiafive within agreed boundaries v AR

Additional Requirements
o EnhancecJ DBS c|earance
° Fu”y supportive references

° Commitment fo safe working practices in line with Trust policies

James Monigomery Academy Trustis committed to appointing the best possible candidates.
The successful candidate will put the needs and education of pupi|s first and support them o achieve the highesi possib|e standards. They will act
with honesty and infegrity, maintain a professional approach at all times, and take responsibility for keeping their knowledge and skills up to date.
They will build positive re|aiionships with pupi|s, co||eagues and parents, and work co||aboraﬂve|y in the best interests of all children.
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Application Process

James Montgomery Academy Trust, Brampton Road, Wath Upon Dearne, Rotherham, S636BB

We are dethed that you are considering app|ying fora position at our school. We aim to ensure that our recruitment process is

fair, transparent and supportive for all candidates.

How to Apply

Candidates should complete the official application form in full, ensuring that all sections are accurate and up-to-date. Your
supporting statement should c|ear|y demonsirate how your skills, experience, and persona| qua|iﬂes meet the requirements outlined
in the job descripiion and person speci{icaﬂon.

Submission of Applications
Completed applications must be submitted by the stated closing date. Applications should be sent via the secure portal within My
New Term.

Shortlisting
All applications will be assessed against the person specification for the role. Shortlisted candidates will be contacted directly with
details of the next stage of the selection process.

Interview and Selection
The selection process may include a combination of inferviews, pradica| fasks, lesson observations, or assessments relevant to the
role. Candidates will be given advance nofice of the format and requirements of the o|ay. If you have any spech(ic access or support

needs, p|ease inform us so reasonable adjusimenis canbe made.

Pre-Employment Checks
Al offers of emp|oymeni are conditional and subjed fo the {o”owing:

*  Safislactory references

*  Verification of identity and right to work in the UK
*  Enhanced Disclosure and Barring Service (DBS) check, inc|uc|ing checks against the Children's Barred List

* Verification of qua|h[icaiions and pro{essiona| slatus where app|icab|e

*  Complefion of a health declaration

*  Any lurther safeguarding checks deemed necessary in line with statutory guidance

Saleguarding Statement
We are committed to sa{eguarding and promoting the welfare of children and young peop|e. We expect all staff and volunteers

o share this commitment. Recruitment processes follow safer recruitment guidehnes and Keeping Children Safe in Education
(KCSIE) statutory requirements.

Data Protection
Personal data provio|eo| &uring the recruitment process will be processecl in accordance with current data protection |egis|a’rion.

Information will be used so|e|y for recruitment purposes.
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