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St John’s C of E Primary School
 Goodwyns Road, Dorking, Surrey, RH4 2LR
 Headteacher: Kathryn Saunderson









Job Description – SENCO 

3 days per week 

To be accountable for providing professional leadership, guidance and management in relation to the development and implementation of the SEN policy, so as to secure high quality teaching, effective use of resources and improved standards of learning and achievement for all pupils.

To carry out the professional duties of a teacher other than a Headteacher as described in the school’s teacher’s pay and conditions document including those duties particularly assigned to him/her by the Headteacher.

Key Accountabilities

Strategic Development 

1. As a member of the SLT, to contribute to the development of strategies, policies and practices aimed at raising standards of attainment and achievement throughout the school.

2. To provide regular progress updates to SLT in relation to SEN to ensure SLT are fully aware of all associated successes, issues and concerns.

3. To assist with the formulation, communication and monitoring of the school development plan, particularly in relation to SEN, ensuring concerns and ideas are considered, and that all staff understand the key targets and the part they play in achieving these.

4. To contribute to the formulation of a SEN policy and be responsible for its implementation, monitoring, evaluation and review in order to ensure all pupils have access to a curriculum which contributes to their development and prepares them for the opportunities, responsibilities and experiences of adult life. 


Teaching and Learning

5. To develop effective ways of overcoming barriers to learning and sustaining effective teaching, through:
· the analysis and assessment of pupil needs
· monitoring the progress of SEN pupils
· advising teaching and support staff on strategies to address particular needs 
· advising teaching staff 
· assessing the effectiveness of intervention strategies
· assisting the SLT in monitoring the work of TAs and HLTAs

6. To maintain effective partnerships between parents and school, and liaise effectively with external agencies, so as to promote and secure maximum support for pupil learning.

7. Ensure all pupils’ additional needs are correctly identified in provision maps, with appropriate targets and strategies identified, pursuing statutory assessment where appropriate

8. Oversee the formal assessment process, which may result in an EHCP being drawn up and manage the annual reviews 

Leading and Managing Staff

9. To provide regular feedback to teachers and other staff supporting pupils with SEN in order to:
· recognise good practice
· support their progress against performance management objectives, 
· effect a tangible impact on pupil progress, achievement and behaviour. 

10. To support and assist teachers and other staff supporting pupils with SEN to ensure they understand, and are actively implementing, the key aspects of the school’s behaviour and inclusion policies.

11. To maintain an overview of the training needs of staff in relation to SEN and to organise or provide training as necessary.

12. To be responsible for the line management and performance management of staff as agreed by the headteacher. 


Strengthening community 

13. Assist the headteacher in developing the policies and practice, which promote inclusion, equality and the extended services that the school offers 

14. To maintain contact with all specialist support services and attend relevant meetings

15. To attend meetings with parents and carers as appropriate to ensure positive outcomes for all parties 

16. Promote relationships and work with colleagues in other schools and external agencies


Use of Resources

17. [bookmark: _GoBack]To identify appropriate resources to promote and support the achievements of SEN children and ensure they are used efficiently, effectively and safely.
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