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St Ralph Sherwin Catholic Multi-Academy Trust
Job Description 
Midday Supervisor
St Anne’s Catholic Voluntary Academy is committed to creating a diverse workforce. We’ll consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.

Grade/Salary:		Band 1 SCP (2 - 3) 
Actual Salary:                   £3,232,71 - £3,283.42
Contract Type:	Part Time, Fixed Term for a year
Hours:	5.83 hours per week 38 weeks per year 
Location:		St Anne’s Catholic Voluntary Academy, Buxton
														
Main purpose
The name ‘midday supervisor’ (MDS) is a bit of a misnomer, as our MDS roles are many and varied throughout the school day.  However, having said that, the main role of the MDS team in our school is to ensure that break and lunchtimes can run smoothly in a caring and supportive environment.  The duties below are carried out by our dedicated team to enable our pupils to find school a safe and relaxing environment.  We believe that this is essential for our students to learn.  Many of the duties outlined below are not undertaken every day but do provide the opportunity for personal development.
Responsibilities
· Supervise pupils throughout the site with enforcing school policies, with particular regard to uniform and behaviour.
· Prepare the dining hall ready for lunch.
· Clean tables and sweep in the dining hall.
· General cleaning duties as required.
· Providing a ‘listening ear’ for pupils who need them.
· Other administrative/supervisory tasks as necessary.
· Undertake any other duties as directed by the Headteacher.
· Attend in servicing training events as directed, subject to working time covering the said event.  Make known to the line manager or staff development officer any perceived training needs.
· Work as part of a team putting the school’s mission statement into practice.
Must be prepared to undertake first aid training and to carry out first aid duties if required.


Person Specification

Midday Supervisor

	Key:    I = Interview     A = Application Form
	Essential
	Desirable
	How evidenced?

	Qualifications and Training
	First aid training (or willingness to complete it)
	
	
	A

	Experience
	Working with children or young people
	
	
	A & I

	
	Working and collaborating with a team
	
	
	A & I

	Skills and Knowledge
	Ability to respond quickly and effectively to issues that arise 
	
	
	I

	
	Ability to use own initiative and take action accordingly
	
	
	I

	
	Effective communication with adults and children
	
	
	I

	
	Ability to follow instructions from senior team members
	
	
	I

	
	Ability to have a firm but fair approach towards handling behaviour issues in line with the school’s policies
	
	
	I

	
	Ability to build effective working relationships with colleagues

	
	
	I

	Personal Qualities
	Enjoyment of working with children
	
	
	I

	
	Commitment to supporting and understanding pupil needs
	
	
	I

	
	Uphold and promote the Catholic ethos and values of the school
	
	
	I

	
	Commitment to maintaining confidentiality at all times
	
	
	I

	
	Commitment to safeguarding, equality, diversity and inclusion
	
	
	I
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