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  Learning Support Assistant





	Job Title:
	Learning Support Assistant

	Location:
	Bedford Academy

	Reports to:
	Director of Access




HEART Academies Trust is a family of academies, at the heart of the community, improving life chances for all through challenge and support. We strive to transform educational outcomes of students from a young age by providing exciting, new and different opportunities for learning and applied learning. Our overwhelming belief is that every child can be successful, both personally and academically, with early and effective help from staff that know and value them as an individual. HEART Academies Trust aims to bring about a substantial increase in the educational attainment, expectations and aspirations of all in the whole community.

Bedford Academy is part of HEART Academies Trust. The role of Learning Support Assistant will be based at Bedford Academy. 

Responsibilities

The following is an indicative list of duties which is not exhaustive and will be subject to review to reflect the changing work composition of the Trust.

Specific Responsibilities:
· To complement teachers’ delivery of the curriculum and contribute to the development of other support staff, students and school policies and strategies.
· To work collaboratively with teaching staff and assist in the whole planning cycle and the management/preparation of resources. 
· To provide learning support for students, the teacher and the Academy in order to raise standards of achievement for all, by utilising knowledge and skills when assisting with planning and to encourage students to become independent learners, to provide support for their welfare, and to support the inclusion of students in all aspects of Academy life.
· To work with Access staff on transition support for the curriculum, working with middle schools in supporting students with the studies alongside teaching staff. 

Planning
· Assist in the planning and preparation of lessons with teachers, participating in all stages of the planning cycle, including in lesson planning, evaluating and adjusting lessons/work plans.
· Develop and prepare resources for learning activities in accordance with lesson plans and in response to student need.   
· Contribute to the planning of opportunities for students to learn in out-of-school contexts including enrichment activities.

Teaching and Learning
· Work with students, providing one to one support and to assist learning.
· Provide detailed verbal and written feedback on lesson content, student responses to learning activities and student behaviour, to teachers and students.
· Motivate and progress students’ learning by using clearly structured, interesting teaching and learning activities.
· Be familiar with lesson plans, IEP targets, BSPs and learning objectives.
· Be aware of and support difference and ensure all students have equal access to opportunities to learn and develop.    
· Promote and support the inclusion of all students, including those with special educational needs, both in learning activities and within the classroom.
· Use behaviour management strategies, in line with the Academy’s policy and procedures, to contribute to a purposeful learning environment and encourage students to interact and work co-operatively with others.
· Organise and safely manage the appropriate learning environment and resources
· Promote and reinforce student’s self-esteem and independence and employ strategies to recognise and reward achievement of self-reliance
· Assist the class teacher in encouraging acceptance and integration of students with special educational needs.
· Support the role of parents in students’ learning and contribute to meetings with parents to provide constructive feedback on student progress, achievement and behaviour, maintaining sensitivity and confidentiality at all times.

Monitoring and Assessment
· With teachers evaluate students’ progress through a range of assessment activities.
· Assess students’ responses to learning tasks and where appropriate, modify methods to meet individual and/or group needs.
· Monitor students’ participation and progress and provide constructive feedback to students in relation to their progress and achievement.
· Assist in maintaining and analysing records of students’ progress.

Behavioural and Pastoral
· Assist in maintaining good discipline of students throughout the Academy and escort and supervise students on planned visits and journeys.
· Adhoc form tutor cover as required.
· Provide physical support and maintain personal equipment used by the students at the Academy. 
· Foster and maintain constructive and supportive relationships with parents/carers, exchanging appropriate information, facilitating their support for their child’s attendance, access and learning, and supporting home to Academy and community links.
· Supervise students at times other than during lessons according to the Academy’s duty arrangements.
· Assist teachers by receiving instructions directly from professional or specialist support staff involved in the student’s education. 

Common Roles of All Trust Members:

Leadership: Vision and Values

· Lead by example, providing inspiration and motivation, and embody for the students, staff, governors, parents and wider community the vision, purpose and leadership of the Trust.
· To ensure equal opportunities for all.
· To be committed to safeguarding and to promoting the welfare of all young people.
· To assist in the development of a culture and environment in which young people thrive and to drive innovation.
· To drive up educational standards, promote life-long learning and continually improve outcomes for all.
· Lead and contribute to an ethos in the Trust where well-being and respect are at the heart of the Trust and each student is valued and nurtured to develop personally and educationally.

Leading and Managing Others and Self
· Develop and maintain a culture of high expectations for self and others.
· Regularly review own practice, set personal targets and take responsibility for own development.
· Actively engage in the performance review process.
· Work within the Trust’s health and safety policy to ensure a safe working environment for staff, students and visitors.
· Maintain high professional standards of attendance, punctuality, appearance, conduct and positive, courteous relations with students, parents, colleagues and visitors.
· Adhere to Trust policies and procedures.







































PERSON SPECIFICATION

Our aim is to create an outstanding Trust and our staff will be expected to exemplify excellence in all that they do. Our team of LSA’s are people with high expectations, enthusiasm and the ability to positively impact on the learning, skills and experiences of our students. We value the ability to demonstrate emotional intelligence, be flexible and to adapt to different situations with a calm and positive attitude.
	
	Essential
	Desirable

	Knowledge and Experience
	· Literacy and numeracy qualifications to level 2 or above
· Level 3 Teaching Assistant Qualification or willing to work towards
· Knowledge of current safeguarding and child protection practice
· Experience of working with young people
· Understanding of and an interest in education
· Experience of working in a community with a culturally and socially diverse population
· Experience of effective record keeping, use of administrative skills
· Knowledge and understanding of strategies for developing and supporting literacy and numeracy
· Knowledge of National Curriculum requirements
· Understanding of special educational needs and strategies that can be employed to support student learning
	· Experience of working with children of a secondary school age
· Experience of supporting students with special educational needs
· Understanding of the area, local communities and relevant issues for families.
· Knowledge of KS3 and GCSE course requirements
· GCSE grade C or better in English and Maths


	Skills and Attributes
	· Willing to undertake an Enhanced DBS
· Willingness to learn
· Ability to manage own work effectively and take responsibility for own professional development
· Developed interpersonal and communication skills (including written, oral and presentation skills)
· Be able to cope with change and meet challenges successfully
· Team working skills
· Ability to liaise/consult with as appropriate with a range of professionals and agencies as well as students and parents
· Ability to advocate on behalf of students and form appropriate positive relationships
· Fundamental belief that every child matters and that aspirations/achievements can be significantly altered
· A liking, sympathy and respect for children and sensitivity to their needs
· Ability to relate well to parents and the wider community
· Personal presence to develop and promote high standards in all aspects of school life.
· ICT skills, including email, internet
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