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 Job Description


Job Title: 		Level 2 Teaching Assistant

Grade:	Salary Scale E Point 4 - 6 £25,185.00- £25,989.00
The salary quoted is the full time equivalent, part time posts such as this will be paid pro-rata) 

			
Responsible to:	Head Teacher/Operations Manager

Hours:			31.25 hours per week term time only + training days
 
08:45 to 15:00 – 39 weeks per year (If it is necessary to cover a morning shift the hours will be from 7.15am. The after school run finishes at 4.00pm.  An additional payment will be made to reflect the hours worked.)  

General Duties

Level 2 Teaching Assistant play an essential part in the life of the school, both in and out of the classroom situation.  The primary function for the post holder is to work at the direction of the teacher to whom they are assigned and assist in providing support to the children in the class. We also encourage support staff to bring their own expertise and interests into the school and to serve to enhance curriculum opportunities for the children at lunch times and after school.

Support staff are required to spend part of the lunch period each day with the children. This involvement will either be direct supervision during the meal or the provision of an activity for the break session prior to afternoon school and playground and corridor supervision. You are also expected to participate in a rota for the supervision of morning breaks.

All adults in the school undertake very demanding pastoral responsibilities for the children in our care.  The need for understanding, sensitivity and consistency in working with our children is paramount if we are to address their social and emotional skills.

Specific Duties (TA2)

1. To build meaningful working relationships with pupils and colleagues based on trust, respect and unconditional positive regard.
2. To work with and at the direction of teachers in the classroom setting and/or in conjunction with other timetabled activities.
3. To provide support and individual direction for children in the classroom both with regards to their academic work and their social/emotional/ behavioural needs.
4. To assist teaching staff in the preparation of materials and resources and to play an active part in ensuring that classroom displays are appropriately maintained.
5. Either to supervise lunch with the children (1pm – 1:25pm) on a daily basis or to provide a lunchtime activity from 1:25pm – 1:50pm.  This arrangement is by mutual negotiation with the Head of School and is subject to ongoing review.
6. To provide morning break time supervision on a rota basis.
7. To provide support for individuals and small groups at the direction of teaching staff, the Head Teacher or Deputy Heads of School.
8. To set an appropriate role model for our pupils.
9. To assist teaching staff with administrative tasks.
10. To assist with or lead the provision of a breakfast club.
11. To fully comply with and implement all school policies.





Signed………………………………………………….Post holder	date…………………..

-

Signed………………………………………………… Head Teacher	date…………………..
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