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JOB DESCRIPTION AND PERSON SPECIFICATION
	Job Title:
	Executive Deputy Director of Primary Education

	JD Reference:
	Core MT Executive Deputy Director of Primary Education

	School/Academy:
	Meridian Trust

	Salary:
	Leadership Points (35-39)

	Responsible to:
	Executive Director of Primary (Current Deputy CEO)



	Role:
	The Executive Deputy Director of Primary Education is a senior strategic leader within Meridian Trust. Working closely with the Executive Director of Primary and Primary Executive Principals, the post holder will shape and deliver the Trust’s vision for exceptional primary education across a large and growing number of primary academies.
This role involves ensuring consistently high standards of curriculum, teaching, leadership and pupil outcomes. The post holder will influence, support and challenge senior leaders across the Trust, fostering a culture of excellence, collaboration and continuous improvement.  The role involves deputising for the Executive Director of Primary in leading our primary phase, system leadership and trust activity, as required.

	Purpose of job:
	You will lead with clarity, ambition and strategic insight, ensuring that the Trust’s aims for the primary phase are achieved. They will drive excellence in educational provision, strengthen leadership capacity, and ensure that systems, resources and professional development are aligned to deliver sustained improvement. You will model the Trust’s values and promote high professional standards across all primary settings.













Responsibilities and Accountabilities: 
· Provide strategic direction for the Primary Phase, ensuring high standards of achievement and attainment. 
· Line manage Primary Executive Principals and Primary Headteachers to support their development.
· Evaluate performance across the Primary Phase and identify priorities for improvement.
· Ensure strategic and highly effective use of all data sources.
· Champion best practice and inspire colleagues to enable every child to achieve their potential.
· Engage with research, national bodies, and sources of excellence to enhance provision.
· Contribute significantly to staff training and professional development.
· Work collaboratively with senior leaders to identify and evaluate growth opportunities for the Trust.
· As part of our succession planning, welcome opportunities to engage in wider trust work, for example the Digital Strategy, to ensure you are prepared and ready to become our Executive Director in the future.

Main activities
To work with the CEO, Executive Director of Primary and Primary Executive Principals to:

Strategic Leadership
· Provide strategic direction for the primary phase, ensuring alignment with Trust priorities.
· Lead the development and implementation of Trust‑wide strategies to secure high standards of attainment, progress and pupil experience.
· Contribute to long‑term planning, organisational development and growth across the primary portfolio.
· Play a full role in Trust‑wide decision‑making, offering expertise, challenge and strategic insight.
· Engage with research, national bodies, sources of excellence and the wider practitioner community to continually improve and enhance provision for primary students.
· Champion the best practice and inspire all practitioners to enable every child to achieve their potential.




Leadership of People and Performance
· Line manage Primary Executive Principals, Headteachers and other trust primary leaders, as required.
· Build leadership capacity across the primary phase and support succession planning.
· Evaluate performance across all primary academies, identifying strengths, risks and priorities for improvement.
· Ensure leaders uphold the Trust’s values, expectations and professional standards.

Quality of Education
· Oversee the quality of education across the primary phase, ensuring teaching, curriculum and assessment are consistently strong and evidence‑informed.
· Work with Trust Data Team to develop ensure data and formative assessment further improve pupil outcomes and strategic use of resources.
· Ensure curriculum design is coherent, ambitious and aligned with Trust principles.
· Ensure teaching is underpinned by high levels of subject expertise and approaches which respect the distinct nature of subject disciplines or specialist domains.
· Promote high‑quality subject leadership and access to professional networks.
· Ensure robust approaches to reading, including early reading and phonics.

Curriculum and assessment
· Ensure a broad, structured and coherent curriculum entitlement which sets out the knowledge, skills and values that will be taught.
· Establish effective curricular leadership, developing subject leaders with high levels of relevant expertise with access to professional networks and communities.
· Ensure that all pupils are taught to read through the provision of evidence-informed approaches to reading, particularly the use of systematic synthetic phonics in schools that teach early reading.
· Ensure valid, reliable and proportionate approaches are used when assessing pupils’ knowledge and understanding of the curriculum.





Inclusion and SEND
· Ensure the schools hold ambitious expectations for pupils with additional needs and disabilities.
· Establish and sustain culture and practices that enable pupils to access the curriculum and learn effectively.
· Collaborate with the Executive Director of SENDV to ensure Trust‑wide approaches to inclusion and statutory compliance are exemplary.
· Ensure the schools works effectively in partnership with parents, carers and professionals, to identify the additional needs and special educational needs and disabilities of pupils, providing support and adaptation where appropriate.
· Ensure the schools fulfils its statutory duties with regard to the SEND code of practice whilst grasping the opportunities and challenges that emerge from the White Paper.

Behaviour
· Establish and sustain high expectations of behaviour for all pupils, built upon relationships, rules and routines, which are understood clearly by all staff and pupils.
· Ensure high standards of pupil behaviour and courteous conduct in accordance with the school’s behaviour policy.
· Implement consistent, fair and respectful approaches to managing behaviour.
· Ensure that adults within the school model and teach the behaviour of a good citizen.

Professional development
· Lead the strategic development of professional learning across the primary phase.
· Ensure staff have access to high‑quality, sustained professional development aligned with Trust priorities, school improvement, team and individual needs.
· Promote a culture of continuous learning and reflective practice.
· Prioritise the professional development of staff, ensuring effective planning, delivery and evaluation which is consistent with the approaches laid out in the standard for teachers’ professional development.
· Ensure that professional development opportunities draw on expert provision from beyond the school, as well as within it, including nationally recognised career and professional frameworks and programmes to build capacity and support succession planning.


Organisational management and Safeguarding
· Ensure safeguarding is robust, consistent and embedded across all primary academies.
· Support effective deployment of resources, ensuring value for money, ensuring efficiency, effectiveness and probity in the use of public funds.
· Oversee systems, processes and policies that enable efficient and effective operation.
· Ensure staff are deployed and managed well with due attention paid to workload.
· Ensure rigorous approaches to risk management.

Continuous school improvement
· Lead Trust‑wide evaluation processes to identify barriers to effectiveness and opportunities for improvement.
· Develop and oversee evidence‑informed improvement strategies that are realistic, sequenced and impactful.
· Ensure improvement work leads to sustained gains in quality and outcomes.
· Make use of effective and proportional processes of evaluation to identify and analyse complex or persistent problems and barriers which limit schools’/Trust’s effectiveness and identify priority areas for improvement.

Partnerships and System Leadership
· Strengthen relationships with parents, communities, local authorities and national organisations.
· Represent the Trust in system‑leadership forums and contribute to wider educational improvement
· Establish and maintain working relationships with fellow professionals and colleagues across other public services to improve educational outcomes for all pupils.
· Promote collaboration across the Trust and ensure best practice is shared and scaled.












Governance and accountability:
· Understand and welcome the role of effective governance, upholding their obligation to give account and accept responsibility.
· Establish and sustain professional working relationships with those responsible for governance.
· Ensure that staff know and understand their professional responsibilities and are held to account.
· Ensure the schools effectively and efficiently operates within the required regulatory frameworks and meets all statutory duties.

Support for School/Academy/Place of work:
· Participation in staff events by arrangement. 
· Attend Trust/School Meetings. 
· Contribute and participate in Trust events and activities where possible.
· Develop and maintain effective working relationships with other staff and parents/carers. 
· Adhere to the Trust values.  
· Follow policies, practices and procedures.

Data security:
· Act in accordance with legal provisions regulating confidentiality and security of data and information in accordance with GDPR regulations.

Health and Safety: 
· Be aware of the responsibility for personal Health, Safety and Welfare and that of others who may be affected by your actions or inactions. 
· Co-operate with the Trust on all issues to do with Health, Safety & Welfare. 
· To work/operate all equipment within Health and Safety and other legal regulations, including risk assessments.
· Contribute to the maintenance of a safe and healthy environment. 

Continuing Professional Development:
· In conjunction with the line manager, take responsibility for personal professional development, keeping up to date with research and developments related to school/academy/place of work efficiency, which may lead to improvements in the day-to-day running of the Trust.
· Undertake any necessary and identified professional development taking full advantage of any relevant training and development available, particularly when related to the use of ICT, for data management and record keeping. 
· Maintain a professional portfolio of evidence to support the Performance Management process – evaluating and improving own practice. 


Child Protection and Safeguarding
· The post holder will have a shared responsibility for the safeguarding of all children and young people. The post holder also has an implicit duty to promote the welfare of all children and young people. 
· To inform the Child Protection Officer of any issues relating to the safety and well-being of students.


The post holder will undertake any other duties commensurate with the grade of the post, in consultation with line manager.

This job description is subject to review and may be changed following consultation with the post holder. It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the Trust in relation to the post holder’s professional responsibilities and duties.








The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment. 
All staff will be subject to an enhanced check with the Disclosure & Barring Service.
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Person Specification – Executive Deputy Director of Primary
	Assessment Key:
A = Application Form
I = Interview
RE = Reference
AS = Assessment

	
	 
	

	Education and Qualification 
	Essential
	Desirable
	Assessment

	1
	Qualified Teacher Status.
	✓
	
	A

	2
	Good Honours Degree or equivalent.
	✓
	
	A

	3
	NPQH Award (or undertaking course/ready to apply).
	✓

	

	A

	4
	NPQEL Award (or undertaking course/ready to apply).
	
	✓

	A

	5
	Evidence of continuing professional development.
	✓

	
	A/I

	6
	Evidence of leading professional development activity.
	✓

	
	A/I

	Experience
	Essential
	Desirable
	Assessment

	7
	Operational awareness and understanding of legislative framework.
	✓
	
	A/I

	8
	Experience of working in schools in different contexts.
	✓
	
	A/I

	9
	Evidence of building good working relationships with external networks.
	✓
	
	A/I

	10
	Evidence of strong understanding of child protection issues within a school environment.
	✓
	
	A/I

	11
	Evidence of Safeguarding, Recruitment and Selection Training.
	✓

	
	A/I

	12
	Trained and/or worked as an Ofsted Inspector
	
	✓

	A

	13
	Leadership of, or significant contribution to, system leadership
	
	✓

	A

	14
	Worked in a cross-trust leadership role in a MAT (or similar position in an LA)
	
	✓

	A/I

	Knowledge and Skills
	Essential
	Desirable
	Assessment

	15
	Evidence as an outstanding Executive Principal or Headteacher.
	✓
	
	A/I/RE

	16
	Evidence of supporting schools in challenging circumstances.
	✓

	
	A/I/RE

	17
	Evidence of successful strategic leadership and management.
	✓
	
	A/I/RE

	18
	Evidence of delivering ‘Outstanding’ results or above national expected rates of progress.
	✓
	
	A/I/RE

	19
	Evidence of raising standards of teaching and learning.
	✓
	
	A/I/RE

	16
	Evidence of both curricular and pastoral responsibilities.
	✓
	
	A/I/RE/AS

	17
	Evidence of successful school financial management.
	✓

	
	A/I/RE/AS

	18
	Able to demonstrate strategic thinking and leadership.
	✓

	
	A/I/RE


	19
	Ability to foster and promote good relationships with all stakeholders.
	✓
	
	A/I/RE

	20
	Evidence of using technology to improve learning and outcomes
	
	✓

	A/I

	Personal Qualities
	Essential
	Desirable
	Assessment

	21
	Strategic thinker with ambition, integrity and resilience.
	✓
	
	I/RE/AS

	22
	Committed to the Trust’s values and to improving life chances for all pupils.
	✓

	
	A/I/AS


	23
	Excellent interpersonal and communication skills.
	✓
	
	I/RE/AS

	24
	Think creatively and collegiately to solve problems and identify opportunities. 
	✓
	
	I/RE/AS

	25
	Clear, fully inclusive, educational philosophy. 
	✓
	
	A/I/RE

	26
	Commitment to continual improvement and challenging norms.  
	✓
	
	A/I/AS

	27
	Reflective, evidence‑informed and committed to continuous learning.
	✓

	
	I

	28
	Committed to the Trust’s values and to improving life chances for all pupils.
	✓

	
	I

	29
	Able to work at pace and manage competing priorities.
	✓

	
	I

	30
	Able to model professionalism, emotional intelligence and ethical leadership.
	✓

	
	I






















The Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment. 
All staff will be subject to an enhanced check with the Disclosure & Barring Service.

Page 2 of 2

image1.png
» Meridian
> Trust




