 
 

Post Title:                                          Cover Manager
Hours:				37.5 hours per week, permanent, term time only
Salary Grade:			UL Band 4 Management PayScale 1 - 5 (£39,794 -  £43,567)
Conditions of Service:	United Learning Permanent Contract 
Start Date:			ASAP
Job Purpose 
To supervise whole classes during the short-term absence of teaching staff and to lead, organise, and manage the school’s cover provision. This includes deploying cover supervisors effectively, ensuring continuity of learning, and maintaining high standards of behaviour and engagement across the school. 
 Key Responsibilities 
Cover Supervision 
· Supervise students in the absence of their usual teacher, ensuring a calm, purposeful learning environment 
· Deliver pre-prepared lessons and instructions provided by teaching staff 
· Manage classroom behaviour in line with the school’s behaviour policy 
· Ensure students remain on task and complete the work set 
· Provide feedback to teachers on student progress and behaviour 
· Deal with any immediate problems or emergencies in accordance with school procedures 
 Management of Cover Provision 
· Plan, organise, and coordinate daily cover arrangements across the school 
· Allocate cover supervisors and teaching staff efficiently to meet operational needs 
· Maintain and update the cover timetable, responding to staff absences in real time 
· Liaise with SLT, teaching staff, and administrative teams regarding cover requirements 
· Monitor the effectiveness and quality of cover provision 
· Ensure compliance with school policies and safeguarding procedures 
 Leadership of Cover Supervisors 
· Line manage a team of cover supervisors 
· Provide guidance, training, and support to develop the team’s practice 
· Conduct performance management and appraisals for cover staff 
· Ensure consistency in behaviour management and classroom expectations 
· Organise team meetings and share best practice 
 Administrative Duties 
· Maintain accurate records of staff absence and cover allocation 
· Produce reports on cover usage and trends for SLT 
· Support the management of supply staff, including booking external agencies where necessary 
· Ensure all cover-related documentation is up to date and accessible 
 Safeguarding and Pastoral Care 
· Promote and safeguard the welfare of children and young people 
· Follow school safeguarding procedures at all times 
· Report any concerns in line with safeguarding policies 
· Support the wider pastoral system when required 
 General Duties 
· Support the wider life of the school, including duties, events, and enrichment activities 
· Uphold the school’s ethos, values, and expectations at all times 
· Undertake any other reasonable duties as directed by SLT 
 


[image: ][image: Text

Description automatically generated]
image1.jpg
—~ ~— The Lowry Academy vacancy

Aspiration | Resilience | Respect | Confidence | Creativity




image2.jpeg
—~ ~— The Lowry Academy vacancy

Aspiration | Resilience | Respect | Confidence | Creativity




image3.png




image4.png
The Lowry Academy
@ The best in everyone™

s IV e ®  Part of Uniited Learning




