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Hamilton School
Assistant Head Teacher – Job Description

Salary Scale: Group 5, Points 9-13

1. Purpose of the Role
The Assistant Headteacher will be a key member of the Senior Leadership Team, providing strategic and operational leadership across the school. The postholder will have a lead role in behaviour leadership and pupil regulation, alongside oversight of curriculum development, quality assurance, and staff development, including ECT mentoring and appraisal processes.
The role is both strategic and hands-on, requiring a visible presence across the school and a strong commitment to inclusive, autism-informed practice. Specific responsibilities may be refined in line with the skills, experience, and strengths of the successful candidate.
2. Key Responsibilities
Behaviour, Regulation, and Wellbeing (Lead Responsibility)
· Lead and develop the school’s behaviour team to ensure consistent, effective, and autism-informed behaviour support across the school.
· Oversee the implementation and review of the school’s behaviour and regulation approaches, ensuring they meet the needs of pupils with autism and complex SEND.
· Support staff in managing behaviour positively through coaching, modelling, and guidance.
· Work with the Inclusion team to analyse behaviour data and trends to inform targeted interventions and whole-school improvements.
· Work closely with families, therapists, and external professionals to support pupils with additional behavioural and emotional needs.
· Promote pupil wellbeing, emotional regulation, and positive relationships throughout the school.
Curriculum Oversight and Development
· Maintain oversight of curriculum development to ensure it is ambitious, inclusive, and appropriate for pupils with autism and SEND.
· Support subject and phase leaders in curriculum planning, implementation, and evaluation.
· Ensure curriculum pathways are coherent, well-sequenced, and responsive to pupil needs.
· Monitor the impact of curriculum provision on pupil engagement, progress, and outcomes.
Quality Assurance (QA) and School Improvement
· Support and contribute to whole-school quality assurance processes, including lesson observations, learning walks, work scrutiny, and pupil voice.
· Work with the Deputy Headteacher to use QA findings to identify strengths, priorities, and professional development needs.
· Support the development and consistency of high-quality teaching and learning across the school.
Early Career Teacher (ECT) Mentoring
· Act as an ECT mentor, providing high-quality guidance and support in line with statutory ECT frameworks.
· Support ECTs with behaviour management, classroom practice, planning, and professional development.
· Monitor ECT progress and wellbeing, contributing to formal reviews and assessments.
Performance Management and Appraisal
· Contribute to the appraisal and performance management of teachers and teaching assistants.
· Set and review objectives aligned with school priorities and individual development needs.
· Provide clear, constructive feedback and support professional growth.
· Promote staff wellbeing and a positive, reflective professional culture.
Safeguarding and Child Protection (Deputy Safeguarding Lead)
· Act as Deputy Safeguarding Lead, supporting the Designated Safeguarding Leads (DSL) in all aspects of safeguarding and child protection.
· Respond appropriately to safeguarding concerns, recording, reporting, and escalating concerns in line with school policy and statutory guidance.
· Support staff to understand and fulfil their safeguarding responsibilities.
· Liaise with external agencies, including social care and other professionals, as required.
· Contribute to safeguarding training, monitoring, and the development of a strong safeguarding culture across the school.
· Ensure safeguarding practice reflects the needs and vulnerabilities of pupils with autism and SEND.

Strategic and Operational Leadership
· Support the Headteacher and Deputy Headteacher in the strategic leadership of the school.
· Take responsibility for delegated leadership areas, which may evolve in line with school priorities and the strengths of the postholder.
· Contribute to the effective day-to-day running of the school, including leadership duties and on-call responsibilities.
· Represent the school professionally to parents, governors, and external partners as required.
Other Duties
· Undertake any additional leadership responsibilities aligned with the skillset, experience, and strengths of the successful candidate.
· Support and contribute to wider school initiatives and events.
· Maintain high professional standards and model exemplary practice in all areas of work.

3. Line Management – responsibility to and for

· Responsible to the Head Teacher.
· Responsible for the supervision of designated teaching and support staff.

4.      Conditions of Employment

· The above responsibilities are in accordance with the requirements of the School Teachers’ Pay and Conditions Document in terms of duties and working time, also any local agreements and LA guidance on interpreting teachers’ conditions of service.

5. Review and Amendment

·  This job description is normally subject to annual review.  It may be amended at the request of the Head Teacher or the post holder but only after full consultation with the post holder.  
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