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	School/Service:
	Wodensborough Ormiston Academy


	Name:
	                                                                                                                         (Postholder)


	Post Title:
	Teacher


	Effective Commencement Date:
	Date of commencement of employment


	The postholder is immediately responsible to:

	The Principal or other Senior Leader through the Faculty Leader and Head of Year for any tutorial activity


1.
(a)
General Professional Duties and Responsibilities

The postholder is required to carry out under the reasonable direction of the Principal (or Head of Service) the professional duties of a teacher which are set out in the relevant paragraphs of the School Teachers Pay and Conditions Document and any subsequent amendments.  The job description and person specification should be used in conjunction with the teacher standards, which must be met at all times.
(b) The postholder must at all times carry out her/his responsibilities with due regard to the academy's Equalities Policy.

(c) Particular Responsibilities  (These do not include or imply any voluntary activities.)

	VISION AND PURPOSE
1. Teachers will work with the Principal and Senior Leadership Team to ensure that the aspirations and aims of the academy are achieved.

2. In common with the other members of staff, teachers will have a responsibility to promote the ethos and culture of the academy, to undertake a range of organisational and supervisory duties and to discharge routine functions such as taking registers, dealing with routine administrative functions, dealing with student behaviour issues in order to ensure the smooth day to day running of the academy.

3. Teacher will also have a responsibility to liaise with colleagues at other schools to support strategic development, share good practice and plan collaborative activities.
4. All teachers will be required to be Form Tutors.

5. The Form Tutor has the key role of managing the pastoral and academic welfare of all members of the tutor group.  They are the first and most regular contact for students, parents/carers and subject staff.  The tutor is expected to be aware of the key learning issues and to monitor continuity for students.


	Key Duties
	Key Elements

	Teaching and Learning
	· To consistently deliver high quality teaching and learning experiences that lead to high levels of progress, learner interest and enjoyment.

· Ensure that the literacy and numeracy strands are incorporated into your lesson.

· Use the Literacy for Marking policy to set targets and formative assessment to students.

· Keep abreast of changes within your subject area.
· Ensure all lessons are fully planned and prepared and that learning outcomes are made clear to students and that progress against them is measured.

· Ensure that all work is differentiated to meet the educational needs of the students assigned including the setting, marking of class work and home work, the number of lessons should not exceed that limit which has been agreed in the school.
· To deliver good or outstanding lessons.

	Management
	· Contribute fully to the Faculty Improvement Plan.
· Participate in appropriate meetings which relate to the curriculum, administration or organisation of the school.

	Monitor, assess record and report
	· To produce high quality teaching plans and supporting resources.

· Prepare and teach classes, ensuring curriculum coverage, according to students’ individual needs.

· Conscientiously mark students’ work according to the marking and assessment policies.

· Assess, record and report on students’ progress and attainment – educational, social and personal.

· Provide a well organised, safe and stimulating classroom environment.
· Ensure that students work is marked promptly and feedback is given to ensure that they can improve their work.

· Assess against targets on a regular basis and identify areas for development.

	Maintain positive working relationships with students, colleagues and parents
	· Maintain good order and discipline among students and safeguard their health and safety.
· Communicate, consult and establish effective partnership with students’ parents.

· To share planning and resources with other colleagues.

· Responsible for the supervision of persons providing support in the classroom.
· Participation in an equitable system of cover in accordance with polices agreed between the school and the recognised teacher associations.

	Participate in self-development
	· Participate in self-evaluation and appraisal within agreed national framework.
· Participate in arrangements for further training and professional development as a teacher.

· Review teaching methods and programmes of work.
· Participate in Faculty Reviews.

	Undertake wider role of teacher
	· Model professionalism and integrity at all times.
· Create a positive ethos in the school by enthusiasm and by promoting a love of learning.

· Participating in arrangements, as appropriate for preparing students for public examination and assessment in line with school policy.
· Undertake duties of a teacher.


	Teachers will be responsible for carrying out the duties of Pastoral Tutors as detailed below:

	Management
	· Set high expectations of progress, behaviour, dress, attendance and punctuality.

· Motivate through praise.
· Use the appropriate rewards/sanctions to promote positive attitudes to school/learning.

· To ensure that the register is marked punctually and kept up to date as required by law.

· All absence should be accounted for by notes from parents/carers and reported to the Head of Year.

· To deal with other returns and requests for information about students in the tutor group as required.

· To contribute and to assist as required in keeping up to date pupil records for each student in the tutor group.

· To contribute to references, reports to outside agencies and the like, in consultation with colleagues.

· To attend assembly with the form unless a dispensation has been granted.

· Carry out duties in line with school policy.

	Support, Welfare and Guidance
	· Model effective behaviour and respect.
· To liaise with the Head of Year regarding any students who may give rise for concern.
· Safeguard the welfare of children

It is the responsibility of all staff to recognise, respond and reflect in relation to all safeguarding disclosures/concerns in collaboration with the DSL/safeguarding team by operating within the guidelines of KCSIE and associated policies/guidance documents.

All academy staff  will ensure that they facilitate a whole school approach to safeguarding which means ensuring safeguarding and child protection are at the forefront and underpin all aspects of academy life.

· The Postholder will have contact with children.

· The Postholder will be in regulated activity.

	Citizenship – The Personal Tutor encourages and monitors:
	· Provision of a range of school activities and extra-curricular pursuits.
· Contribute to the development of the PSHE programme of the year group.

	Academic Mentoring – The Personal Tutor as a Mentor:
	· Foster interest in learning and personal development.

	Other Duties
	· Any other duties as required.

· To support and contribute to school performances and productions.


Note

1. This job description is not necessarily a comprehensive definition of the post.

2. The particular duties and responsibilities listed above may be subject to reasonable change from time to time following consultation between the Principal with the postholder.

	Issued by:
	Leigh Moore

	
	(Principal)


	Date of issue:
	September 2023
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	(Postholder)


	Date received:
	


Wodensborough is committed to the safeguarding of children and all staff are expected to ensure that the Academy is a safe and secure environment for our students.



