[image: ]




MIDDAY SUPERVISOR JOB DESCRIPTION

6.25 hours per week Term Time only 

Salary: Point 2 - 4 (£24,412 – £25,185) pro rata (actual £3505.91 to £3616.77)

Pension: Local Government Pension Scheme

Main Responsibilities and Duties: 

· To supervise pupils in designated areas of the school during the midday break and to ensure their safety, welfare and general conduct through appropriate application of the school's policies and procedures. 
· To establish safe and appropriate behaviour is always adhered to.  
· To supervise the movement of pupils to and from dining areas, including any personal hygiene requirements. 
·  To maintain good order in the dining area. 
· To assist pupils, where necessary, with the collection of food and return of trays, or other items to the service counter. 
· To assist pupils, where necessary, with the proper use of cutlery, drinking facilities or other aspects of the midday meal. 
· To assist in the clearance of any spillages and wiping down, clearing or resetting of tables, as appropriate. 
· To assist in the setting up and removal of furniture where necessary. 
· To take any immediate action to attend to sickness or accidents by carrying out minor first aid and summoning relevant assistance. 
· To report any unauthorised visitors on school premises. 
· To complete any documentation required by the school in relation to incidents occurring during the lunchtime break period and to participate in review meetings, as required





	Person Specification   



Essential 
1. Experience working with children
1. Ability to build positive relationships with children
1. Ability to work as part of a team	
1. Good communication skills
1. Ability to manage behaviour positively and fairly
1. Willingness to support inclusive play and activities
1. Experience in a school or similar setting
1. Flexible, reliable, and punctual
1. Commitment to the school’s Christian ethos and values	
Desirable / Willingness to Learn 
1. Understanding of safeguarding and child protection		
1. Basic first aid knowledge or willingness to undertake training
1. Awareness of health and safety in a school setting

	Applicant Personal Statement  



When applying for the role on My New Term, you will be asked to submit a personal statement that answers the following questions: 
1. Why do you want to work as a Lunchtime Supervisor at St. Michael’s, and what qualities do you have that make you suitable for this role?
1. Describe a time when you supported or worked with children. What did you do, and what did you learn from the experience?
1. How would you help create a safe, inclusive, and positive environment for children during lunchtime?
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