[bookmark: _Hlk515013026]JOB DESCRIPTION
Learning Support Assistant

Job Title: Learning Support Assistant
Reporting to: Inclusion Manager
Salary: TA2
HOURS: 25 hours
MAIN PURPOSE OF ROLE:

Main Purpose of the Job:

· To support the classroom teacher with their responsibility for the development and education of children, including those with emotional and educational needs, by utilising detailed knowledge and specialist skills.
Main Responsibilities and Tasks:
· Support children 1:1 and to work with small groups of children.
· Provide help and support to pupils whilst also developing independence skills.
· Adapt work to meet the needs of pupils and to break tasks down into manageable work.
· Deliver targeted small group work, provide scaffolding for teaching activities and provide 1:1 clarification and re-explanation of teaching when needed.
· Work collaboratively with the classroom teacher in the planning a personalised, flexible practical curriculum, which is well differentiated and takes into account children’s learning needs.
· Provide behaviour support strategies and build positive relationships with the children.
· Support pupils to be independent by answering their questions assisting them with classroom routines and helping them with specific tasks.
· Reinforce the individual’s self-esteem through praise and encouragement.
· Provide lunchtime support with nurturing activities to promote positive peer relationships.
· Contribute to meetings to discuss specific pupils’ progress.
· Monitor individual pupils and to report progress, achievements, problems and concerns to the SENDCo


	

Other Responsibilities

· To contribute to the positive team atmosphere and public image of the school.

· To act professionally and with integrity at all times.

· To undertake such other duties, training and / or hours of work as may be reasonably required and which are consistent with the general level of responsibility of this job.

· To undertake Health & Safety duties commensurate with the post and / or as detailed in the School Health & Safety Policy.

General

· The job description allocates duties and responsibilities.  It does not direct the particular amount of time to be spent in carrying them out and no part of it may be so construed.  In allocating time to the performance of duties and responsibilities, the post holder will have regard to the needs and priorities of the school.

· The job description is not a comprehensive definition of the post and you may be required to undertake such other tasks appropriate to the level of appointment as the Headteacher may reasonably require.  It may be reviewed annually or earlier if necessary and may be subject to modification or amendment at any time after consultation.  You may discuss your job description with the Headteacher at any arranged time.
Notes:
· This post is subject to Safeguarding procedures including a criminal record check under the arrangements established by the Criminal Records Bureau.
· The DoWMAT and school reserve the right to alter the content of the job description, after consultation to reflect changes to the job or services provided, without altering the general character or level of responsibility.
· Reasonable adjustments will be considered as required by the Disability Discrimination Act.
· The duties described in this job description must be carried out in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the DoWMAT’s Equal Opportunities Policy.



Signed__________________________________

Date___________________________________

PERSON SPECIFICATION
Learning Support Assistant
	
	Essential
	Desirable

	Qualifications 

	Excellent numeracy/literacy skills – equivalent to NVQ Level 2 in English and Maths
	
	

	NVQ Level 2 for Teaching Assistant or equivalent qualification
	
	

	Knowledge & Experience

	Experience of working with children 1:1 or in small groups
	
	

	[bookmark: _Hlk525911881]Skills & Abilities

	Can use ICT effectively
	
	

	Constantly improve own practice/knowledge through self-evaluation and learning from others
	
	

	Able to build effective working relationships at all levels  
	
	

	Able to work in on initiative but also constructively as part of a team
	
	

	Knowledge of relevant policies/codes of practice
	
	

	Specific training or worked with children who have additional needs eg Dyslexia, ASD, ADHD
	
	

	Understand and have knowledge of SEND and the EHCP process
	
	

	[bookmark: _Hlk525912100]Values/Beliefs

	Every person matters when contributing to the success of every child
	
	

	Maintaining and respecting confidentiality 
	
	

	Respect for the opinions and contribution of others
	
	

	Personal Qualities

	Able to support the ethos and values of a Diocesan Multi Academy Trust
	
	

	Commitment to achieving a high standard
	
	

	Enthusiasm and a positive outlook
	
	

	Excellent attendance and punctuality
	
	

	Responsible, honest and reliable
	
	

	Good personal organisation
	
	

	Calm under pressure
	
	

	A sense of humour
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