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Guidance on Prohibition Order
Background
Schools are required to carry out a prohibition check, to ensure that an applicant to be employed to carry out teaching work is not subject to a prohibition order issued by Secretary of State and record this on the Single Central Record (SCR) in line with Keeping Children Safe in Education. 
This check should be carried out following the conditional offer of a role, which means that any offer of appointment should be conditional on satisfactory completion of that check and all other mandatory pre-employment checks, such as eligibility to work in the UK, DBS, Children’s Barred List, qualifications, references and medical checks. 
What is a Prohibition Order?
A Prohibition Order means that the person concerned is prevented from carrying out teaching work in schools, sixth form colleges, 16-19 academies, relevant youth accommodation and children’s homes and must not be appointed to a role that involves teaching work. The relevant legislation defines teaching work as: 
planning and preparing lessons and courses for pupils;
delivering lessons to pupils;
assessing the development, progress and attainment of pupils; and
reporting on the development, progress and attainment of pupils.
These activities will not be considered teaching work if they are carried out subject to the direction and supervision of a qualified teacher, or another person nominated to provide such direction and supervision.   
A prohibition order is likely to be an appropriate sanction where a teacher’s behaviour has been fundamentally incompatible with being a teacher. The primary purpose of a prohibition order is to safeguard pupils and students, maintain public confidence in the teaching profession and uphold proper standards of conduct. Examples could include:
Promoting extremist political or religious views
Fraud
Sustained or serious bullying
A prohibition order is a lifetime ban, though in some circumstances the prohibition order may include a review period of a specified period of time, after which the individual may be able to make a request to have it reviewed and set aside.
A check of any prohibition order (or interim prohibition order) can be carried out for free using Teacher Services, accessed through the Department for Education’s (DfE) Sign-in portal.
Who needs to be checked?
Any individual appointed to carry out teaching work (see definition above from the relevant legislation). This includes agency and third-party teaching staff, trainee and student teachers and may include support staff such as some teaching assistants, where their role may include them carrying out teaching work which is not subject to the direction and supervision of a qualified teacher.  
It is sensible to consider at appointment whether or not your classroom based support staff may be carrying out teaching work. The requirement won’t automatically cover all support staff in classrooms; key is whether or not they will be planning and preparing lessons, delivering lessons or assessing and reporting on the development, progress and attainment of pupils. If they will not, then they will not be carrying out teaching work and a prohibition check is not required. If they may cover lessons and part of that cover may include one or more of the above activities and they will not be subject to the direction and supervision of a qualified teacher, then we would advise that you carry out a prohibition check on them as part of your pre-employment checks.
It is also a good idea to keep this under review and as roles in school develop over time, consider whether the use of that member of support staff has changed or may change going forward. If you think you may require a member of support staff to carry out teaching work in the future, then we would suggest you carry out the check on those members of staff going forward. 
Action Required
Apply for access to Employer Access if you haven’t already done so.  You can request these login details and access to the DFE Secure Access by following the link below.  Prior to beginning the process of application you will need to have to hand your DFE Establishment Number or your Local Authority Number. 
DfE Sign-in (education.gov.uk)
Please note that the Employer Access Online Service allows you to ‘claim’ teachers employed by your school or academy, usually by searching for their teacher reference number (TRN) and date or birth, and they will then feature on your school’s list of teachers.  This function enables your school to undertake regular checks of the teachers you employ without the requirement to re-enter the teacher’s details. 
If the teacher subsequently leaves your school, the portal allows you to ‘disown’ the individual, so that they are removed from your list of teachers. By using this function the individual’s employment history is maintained on NCTL’s database of teachers.
Once all of the necessary checks have been completed, schools will need to record this information on their SCR.  
The information that should be recorded is ‘Date Evidenced’ & ‘Date Completed’ (the date the prohibition check was carried out and confirmed), ‘Evidenced By’ (who carried out the check) and within the ‘Notes’ box either of the following:  ‘No active sanction’ for those that have no sanctions and ‘Active sanction’ for those that have any further information.
As a member of support staff will not usually have a TRN that you can search for them by, you will need to use Teacher Services by accessing the lists of other people who are prohibited from teaching in England.  This describes how the sanction or prohibition affects the type of work the individual can be employed to do.  Should you find a match to your prospective employee you’ll be able to access their individual account and view further information. You’ll need to consider how this might affect your decision to employ or engage the person.
Employer Access advise that you should check all staff who have achieved QTS regardless of their current role in the school.  You are therefore also able to claim this individual whilst they are working at the school.
For non-employees who do not require a prohibition order check, ‘N/A’ should be entered. For any non-employees in a role carrying out teaching work, a prohibition check will need to be carried out as above.
FAQ:
How can I check teachers who have trained in Scotland or in Northern Ireland?
Teachers who trained in either Scotland or Northern Ireland must obtain QTS to take up a teaching post in a maintained school or non-maintained special school in England.
Overseas trained teachers (OTTs) who qualified outside of the European Economic Area (EEA) who have gained recognition as a teacher in either Scotland or Northern Ireland can also apply for QTS in England. Online application forms available at: https://www.gov.uk/qualified-teacher-status-qts  
How can I check trainee teachers?
All teachers in training for QTS will be generated with a TRN. If a teacher does not know their TRN then they can call 0207 593 5391 and request a reminder of it.  Alternatively you can call the number above to request the TRN on behalf of the individual as long as you provide 3 identifiers for the teacher you would like to check such as;
Full Name and Surname
DOB Date of Birth
TRN (Teacher Reference Number)
[bookmark: _Toc3203347]NIN (National Insurance Number)
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