THE GRANGE SCHOOL



[image: ]




SENDCO

Job Description




[image: WE CAN logo CMYK]












[image: ]The Grange School




Special Educational Needs Coordinator
TLR 1A

To lead and manage provision for students with special educational needs and disabilities across the school by providing professional leadership and management for the Support for Learning Department. To provide guidance to colleagues on teaching students with SEN or a disability ensuring high-quality teaching, effective support, and inclusive practice. Work collaboratively with all stakeholders and monitor and track information to improve achievement for all students with special educational needs. 
Responsible to:	Assistant Headteacher Support for Learning

Line Management Responsibilities:
· SEN Teacher
· Learning Support Assistants

Accountability for leading, managing and developing the Support for Learning provision across the school 
Working with other relevant stakeholders across the school including the SENDCo (OVER) and Assistant Head Support for Learning

· Contribute to school improvement by identifying areas for development for SEN across the school.
· Promote a culture of inclusion and high expectations for all learners promoting good outcomes for students with SEN or disability. 
· Contribute to the development of the school SEN policy.
· Manage a team of Learning Support Assistants 
· Ensure compliance with statutory SEND legislation such as Equality Act 2010, Children’s and Families Act 2014 and SEND Code of Practice 2014. 
· Use financial and resource management innovatively and effectively.

Impact on educational progress of students with special educational needs:
Working with all relevant stakeholders 

· [image: WE CAN logo CMYK]Identify students’ special educational needs and maintain an accurate SEND Register and record
· Co-ordinate provision that meets the student’s needs and monitor its effectiveness.
· Monitor the progress of SEND students and use data to inform provision and next steps. 
· Work collaboratively with other stakeholders to secure relevant and appropriate support for students with special educational needs.
· Coordinate multi agency meetings and reviews – including annual reviews for students with parents / carers. 
· Liaise with external agencies including educational psychologists, local authorities and therapists. 
· Communicate, as necessary, with parents and carers of students with special educational needs.
· Support the transfer of students into or out of the school to other schools and ensure that all relevant information is gathered or conveyed in order to support a smooth transition for the student.
· Promote students’ inclusion in the school community and access to the curriculum, facilities, and extra-curricular activities.
· Support the transition of Year 6 students in Year 7, working closely with feeder schools to ensure smooth transition for all new students with SEN. 

Leading, developing and enhancing the teaching and support of others
Working with other relevant staff:
· Provide / deliver training and professional development for teachers on SEND and inclusive Support guiding teachers in delivering high-quality teaching to meet the needs of all learners. 
· Maintain your own CPD to ensure you are up to date with good practice and research to share with others within the school.
· Act as a role model of good practice for other staff, modelling effective strategies with them.
· Monitor and evaluate standards of provision, identifying areas for improvement.
· Plan and implement strategies to improve provision where needs are identified.
· Induct and support and monitor new staff within the Support for Learning Department
· Act as a performance management team leader for identified staff.

Line management responsibility for a significant number of people
This factor is relevant to TLR1 post holders:
· Ensure that performance management arrangements are effectively discharged by others within the department.
· Monitor the effectiveness and impact of performance management arrangements within the department.
· Monitor and evaluate the contribution and impact of other staff to school improvement across the department.
· Provide quality assurance monitoring and intervention as agreed.
· Identify staff development needs and co-ordinate these with the Assistant Headteacher Support for Learning.
· [image: WE CAN logo CMYK]Plan the deployment of staff expertise to achieve school improvement objectives. 
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