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Message from Head Teacher
Dear Applicant,

Thank you for expressing your interest in our teaching vacancy at St Thomas More Catholic Secondary School. 
 
It is my great privilege to be the Head of St Thomas More Catholic Secondary School. It is an excellent school with a fantastic Sixth Form. Above all, it is a special place for students to learn and grow. 
 
We recently went through an Ofsted inspection (October 2023) that graded us as Good in every category but also captured some of what makes our school such a great place to work and what makes our school so special, there are numerous lovely comments, but these ones stand out: 

· St Thomas More is a close-knit community with a strong ‘family’ ethos. Pupils appreciate and embody the school’s Catholic values of faith, hope and love.  
· Pupils are provided with the knowledge and skills to lead happy, successful lives. They achieve well. 
· The school has high expectations and aspirations for all pupils including pupils with special educational needs and/or disabilities (SEND). 

I am blessed to work with some truly exceptional leaders who place the needs of students at the centre of every decision. It is through their integrity and commitment that teachers new to the profession are inspired to work in the right way and experienced colleagues are valued for their insights. We work hard to maintain the wellbeing of staff. Excellent CPD programmes can be accessed with fantastic and exciting opportunities to enhance your practice.
 
We have very high expectations and insist upon impeccable standards of behaviour. Our students are required to dress smartly, be polite and courteous, and prepared to engage fully in their learning. 
 
Our school is a vibrant, well-ordered and friendly environment. Our students are happy and confident; our staff are experts in their field. Together we work hard to make St Thomas More a truly excellent school. 
 
If you feel you would like to work in our wonderful school then we would like to hear from you and we look forward to receiving your application.

Yours faithfully

[image: ]
Martin Bonner
Head Teacher





 	 
 
 
	Job Title:  
	SENDCo  

	Closing Date:  
	16th January 2026 

	Interview Date:  
	Week commencing 19th January 2026

	Start Date: 
	Easter 2026 

	 
Salary / Scale: 
	MPS – UPS3 (Commensurate with experience) plus SENDCo allowance 

	Contract type: 
	Permanent / Full time 

	Purpose of the Position:  
	The core purpose of the SENDCO is to take responsibility for the day-to-day provision made by the school for pupils with SEND and to provide professional guidance in the area of SEND in order to secure high quality teaching and the effective use of resources to bring about improved standards of achievement for all pupils.  The SENCO’s fundamental task is to support the Head Teacher in ensuring that all staff recognise the importance of planning their lessons in ways that will encourage the participation and learning of all pupils.  Applicants should make reference to the TTA National Standards for SENCOs. 

	
	
	 
	

	
	
	Ideally candidates should hold the NASENCO qualification. 
 
	

	Key Responsibilities: 
	The SENCO’s fundamental task is to support the Head Teacher in ensuring that all staff recognise the importance of planning their lessons in ways that will encourage the participation and learning of all pupils. 
 
This job description may be amended at any time, following consultation between the employee and the Director of School Improvement and will be reviewed annually. 

	Responsible to:  
	 Deputy Head Teacher  

	Accountable to: 
	Headteacher  
We are part of the Northampton Group of OLICAT schools 


	 
 
 
 

MAIN DUTIES

1. Underpinning Values

To be an effective professional who demonstrates through curriculum knowledge, can teach and assess effectively, take responsibility for professional development and has students who achieve well.

2. Overall objectives and responsibilities of the role and Leading and Managing Staff

SENDCo’s co-ordinate, with the support of the Head Teacher and within the context of the school’s aims and policies, the development and implementation of the SEN policy in order to raise achievement and improve the quality of education provided.

· To contribute effectively to the development of a positive ethos in which all pupils have access to a broad, balanced and relevant curriculum and which contributes to pupils’ spiritual, moral, cultural mental and physical development and in preparing pupils for the opportunities, responsibilities, and experiences of adult life.
· To secure high standards of teaching and learning by supporting staff in understanding the learning needs of pupils with SEND and the importance of raising their achievement.
· To contribute to the School Improvement Plan to ensure that the objectives of the SEND Policy are reflected in them and to review progress made against this at least twice a year.
· To ensure that effective systems are in place to identify and meet the needs of relevant pupils and that they are co-ordinated, monitored, evaluated and reviewed.
· To monitor the progress made in setting objectives and targets for pupils with SEND, assist in the improvement; (Action Improvement as appropriate)
· To advise the Head Teacher and governing body on the level of resources required to maximise the achievements of pupils with SEND.
· To liaise with and co-ordinate the contribution of external agencies.
· To analyse and interpret relevant national, local and school data plus research and inspection evidence to inform the SEND policy, practices, expectations, targets and teaching methods.
· To secure improvements for students and career development of staff by guiding and motivating teachers in the subject.
· To quality assure the provision for all SEND students by conducting lesson observations, home scrutiny, interviews with students, parents and staff.
· To line manage and deploy Teaching Assistant team.
· To attend Senior Leadership team meetings to update and advise the Senior Leadership Team regarding SEND updates.

3. Teaching, Learning and managing students

Maintain an up to date knowledge of good practice in teaching techniques

· Know subject or specialism to enable effective teaching
· Take account of wider curriculum developments
· Incorporate national strategies in all teaching
· Use knowledge of students’ learning needs
· Communicate learning objectives 
· Effectively use homework and other extra-curricular learning opportunities




· Understand and apply effective classroom management
· Understand and apply a range of teaching strategies
· Positively target and support individual learning needs

· To help staff to achieve constructive working relationships with pupils with SEND
· To encourage all members of staff to recognise and fulfil their statutory responsibilities to pupils with SEND
· To ensure the establishment of opportunities for the SENDCo, learning support assistants and other teachers to review the needs progress and targets of pupils with SEND.
· To provide regular information to the Head Teacher and governing body on the evaluation of the effectiveness in responding to pupils with SEND, and provide support and training to trainee and newly qualified teachers in relation to the standards for the award of Qualified Teacher Status, Career Entry Profile and standards for Induction.
· Establish subject needs and priorities for expenditure and allocate available resources with maximum efficiency to meet the objectives of the school and subject plans.
· Deploy staff involved in working with pupils with SEND and relevant resources to ensure maximum effectiveness and impact for students and visitors.
· Maintain and develop resources and accommodation to secure effective teaching and create a stimulating learning environment. 
· Ensure there is a safe working and learning environment in which risks are properly assessed

· Maintain high levels of behaviour and discipline
· Make best use of all resources
· Undertake professional development to enhance teaching and students’ learning, and 
· Apply outcomes and identify impact
· Share outcomes with colleagues
· Take responsibility for professional learning
· Be an innovator of good practice and take responsibility for your professional development including subject specific training and ICT training
· Participate in the Trust’s performance management processes
· Participate in further training and development to improve own professional development.

4. Student Progress

Demonstrate appropriate consistent progress 	 	 	 	 	 
	
o 	for the majority of students
o 	across all teaching areas 
o 	across all spectrums of background, ability and 	behaviour 
o 	that compares favourably with students in similar settings 
· Use performance data to evaluate students’ progress and set appropriate targets for improvement, 
· Use assessment to inform planning and teaching and use a full range of Assessment for Learning (AfL) 	strategies ensuring all students know which level they are currently working at and how to get to the next 	level	
· Report on progress to all stakeholders 
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5. Working with colleagues and other relevant professionals

· Communicate effectively and professionally with colleagues, Trust Directors, Governors and other external agencies where appropriate 
· Collaborate and work effectively with all within the Trust. 
· Collaborate and work with colleagues and other relevant professionals within and beyond the Trust including Northampton Office for Religious Education, Evangelisation, Catechesis and Schools (NORES) DfE, Local authorities, where appropriate, other schools and other relevant organisations. 

6. Ethos and Priorities of the School

· Contribute to school improvement/development planning and deliver the learning priorities of St Thomas More Catholic Secondary School 
· Contribute to the development and/or implementation of school policies 
· Use the performance management process to advance student learning and enhance professional practice in line with the School’s aspirations and priorities 
· Have lead responsibility for any aspect of the School’s work and development plans which identify clear targets and success criteria for its development and/or maintenance
· Promote the wider aspirations and values and ethos of the school. 

7. Any Other duties

The post holder will be required to safeguard and promote the welfare of children and young people, and follow school policies and the Trust Code of Conduct. The Trust is committed to ensuring that it complies with all legislative requirements on safeguarding and child protection and that the Trust actively values and promotes diversity, unity and community cohesion and that it supports pupils to become successful, compassionate citizens. The Trust will ensure a continual focus on equality as measured by pupil progress and outcomes.  
This post is subject to satisfactory references which will be requested prior to interview, an enhanced Disclosure and Barring Service (DBS) check, medical check, evidence of qualifications plus verification of the right to work in the UK. 
The post-holder must carry out their duties with full regard to the Trust’s Equal Opportunities Policy in relation to employment and service delivery.  
Whilst every effort has been made to outline the key duties and responsibilities of the role, it is not an exclusive list. The duties and responsibilities of the role may vary from time to time and the post holder may be required to undertake other duties and responsibilities commensurate with the role as directed by the Director of School Improvement or the Trust’s Strategic Executive Lead (Chief Executive Officer). 












PERSON SPECIFICATION 

1. TRAINING AND QUALIFICATIONS 
	 
	Essential 
	Desirable 
	Evidence 

	Qualified Teacher Status 
	√ 
	 
	App form 

	Master’s degree (or equivalent) 
	 
	√ 
	App form 

	Degree 
	√ 
	 
	App form 

	Recent participation in professional development 
	√ 
	 
	App form 

	Holds or is working towards gaining the National SENDCo or NPQ SEND accreditation
	
	√
	App form


 
2. EXPERIENCE 
	 
	Essential 
	Desirable 
	Evidence 

	Substantial experience of effective practice  
	√ 
	 
	App form interview 

	Proven evidence of being a highly effective practitioner 
	  √ 
	 
	App form interview 

	Knowledge and understanding of the SEND code of practice
	  √
	
	App form interview

	Evidence of previous school improvement experience 
	 
	√ 
	App form interview 

	Ability to use ICT to enhance teaching and learning 
	  √ 
	 
	App form interview 

	OFSTED Awareness
	  √
	
	App form interview

	Evidence of successful partnership working across a range of settings 
	  √ 
	 
	App form interview 

	Experience of using performance data as a starting point for developing improvement initiatives 
	√ 
	 
	App form interview 



	Understanding of the national curriculum 
 
	√ 
	 
	interview 


 
  
3. SKILLS AND KNOWLEDGE 
 
	 
	Essential 
	Desirable 
	Evidence 

	Excellent knowledge and understanding of the pedagogy of teaching and learning  
 
	√ 
	 
	Interview 

	Understanding of approaches to curriculum development 
	√ 
	 
	Interview 

	Comprehensive understanding of strategies for assessment 
	√ 
	 
	Interview 

	High level of understanding of organization for learning 
	√ 
	 
	Interview 

	Ability to support planning, monitor, evaluate and review impact of school provision 
	√ 
	 
	Interview 

	Demonstrate an understanding of evidence-based practice to support improvement 
	√ 
	 
	Interview 

	Demonstrable ability to communicate effectively to stakeholders in written and oral form 
	√ 
	 
	Interview 

	Proven ability to work collaboratively with others 
	√ 
	 
	Interview 

	Excellent understanding of provision to support welfare and wellbeing in a school setting. 
 
	√ 
	 
	 Interview 


 
4. EQUALITY, INCLUSION & SAFEGUARDING 
	 
	Essential 
	Desirable 
	Evidence 

	Evidence of ability to integrate equality and safeguarding policies into service delivery 
 
	√ 
	 
	interview 

	Evidence of a strong commitment to inclusion with high expectations of all learners 
	√ 
	 
	 Interview 

	Experience of implementing strategies for social inclusion 
	 
	√ 
	 Interview 


 



5. PERSONAL QUALITIES 

	 
	Essential 
	Desirable 
	Evidence 

	Strong interpersonal skills 
 
	√ 
	 
	interview 

	Commitment to empowering others rather than attempting to control process and outcomes 
	    √ 
	 
	interview 

	Committed to continued professional development of self and others 
	    √ 
	 
	Interview 

	Demonstrate ability to remain calm and work under pressure whilst prioritising effectively. 
	√ 
	 
	Interview 

	Ability to deal sensitively with people and resolve conflict 
 
	√ 
	 
	Interview 

	Commitment to maintaining confidentiality at all times 
	√ 
	 
	Interview 

	Commitment to safeguarding and diversity. 
	√ 
	 
	Interview 


 
6. CONFIDENTIAL REFERENCES AND OUTCOMES 
Applicants must be able to positively provide the following information if successfully appointed: 

	At least 2 written professional references 

	Confirmation of professional and personal knowledge, skills and abilities  

	Positive recommendation from current employer or training organisation 

	Satisfactory health and attendance record 

	Satisfactory enhanced DBS check and other pre-employment checks as required 


 
Further information about the Trust can be viewed on the Trust website. 
 
All appointments will be subject to an enhanced DBS clearance in line with our Safer Recruitment Policy.   
Thank you for your interest in our Trust. 
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