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Responsible to: Senior Leadership Team
Line Manager: Occupational Therapist

Core Purpose
· Provide a specialist occupational therapy provision to pupils at St Edward’s School in line with their EHCP and admissions assessment. 
· Work within a multidisciplinary team including SENCo, SaLT, counsellors and advisors, teachers and teaching assistants. 

Clinical practice
· To manage and prioritise own clinical caseload.
· Ensure that all aspects of the process meet professional standards, including provision of high-quality written information (termly reports, clinical notes, etc.).
· Independently carry out familiar full and comprehensive Occupational Therapy assessments, this may include complex standardised assessments and risk assessments. 
· To work with pupils in both individual, joint and group settings to work on their goals using functional, sensory and behavioural models. 
· To provide an integrated therapy service across the school, liaising with teachers weekly to offer guidance and support for daily sensory circuits and individual pupil needs. 
· To plan and carry out individual Occupational Therapy treatment programmes which reflect the pupils’ goals in both the school and in the community. 
· To evaluate treatment, use of outcome measures and use reflective practice within supervision to improve pupil care and modify as required. 
· To possess and demonstrate a good knowledge of OT within SEMH or challenging behaviour services including sensory integration therapy, gross and fine motor skill development, attachment and trauma.
· To have a good knowledge and application of risk assessment including carrying out intervention within the sensory room and wider school environment
· To work collaboratively with the Occupational Therapy assistants to ensure seamless delivery of service.
· Provide mentorship and guidance to the assistants, fostering a supportive working environment.
· To liaise with the wider school and its partners; social services, care agencies and relatives. 
· To actively engage in continued professional development
· To engage actively in all school service development as required by SLT.

Professional Communication 
· To contribute to pupil EHCP reviews and multi-disciplinary meetings. 
· To be skilled in communicating with pupils with a range of cognitive, emotional and communication difficulties. 
· Ensure that feedback and appropriate information is given to pupils in an individualised and empathetic manner. 
· Liaise with members of the multidisciplinary team through a weekly meeting and work jointly, as appropriate with regard to pupil care and treatment plans. 
· To provide feedback and advice to all staff through the Pupil Passport regarding the assessment, treatment and environmental adaptions that affect a pupil’s physical, functional, cognitive, sensory and perceptual abilities. This includes psychosocial needs. Feedback may be offered to relatives, carers and external agencies 
· Make referrals to other agencies as required/appropriate. 
· To work with pupils, school staff, families and the multidisciplinary team to identify pupil centred goals.
 
Documentation 
· To maintain clinical records and write reports to a professional standard efficiently and effectively adhering to the RCOT guidelines for documentation, contribute to department audits, research activities and the collation of outcome measures. 
· To develop clinical guidelines for staff, pupils and carers as appropriate with regards to set up of equipment and treatment. 
· To contribute to service development or department assessments, guidelines and standards. 

Professional 
· Supervision of assistant staff and/or education and supervision of pupils on clinical placement as agreed. 
· To comply with the College of Occupational Therapists’ code of ethics and professional conduct. 
· To comply with local Occupational Therapy Guidelines, standards and procedures. 
· To maintain Health Professionals Council registration. 
· Contribute to in-service programmes including feedback on courses attended. 
· To review and reflect on your own practice and performance through effective use of professional supervision and appraisal. 

Training 
· To comply with the St Edward’s mandatory training requirements. 
· To keep up to date with new developments within the clinical field through membership to specialist groups and professional bodies. This includes clinical guidelines and evidence based assessment and treatment. 
· Attend conferences and meetings including professional shows as required. 
· Attend external and internal training courses as agreed for continual professional development and meeting appraisal objectives. 

Confidentiality & Safeguarding
· The post holder will be expected to maintain the complete confidentiality of all material and information to which they have access and process. 
· To ensure safety of pupils and to follow safeguarding policies and guidance at all times

This Job Description is not exhaustive and the post holder may be required to undertake other appropriate duties and responsibilities as required. 
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