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Agora Learning Partnership 
Mid-Day Supervisor
Job Description 


	
This job description may be varied at any appropriate time, following a period of consultation with the employee. It may also be reviewed annually in conjunction with the appraisal process and planning for the next academic year.   


	Pay
	£2538 (actual)

	Line manager
	Tracey Turner

	Responsible to
	Hazel Pinder

	Location
	Alban Wood Primary School 



	Core Purpose of the Role:

	Mid-Day Supervisor

	· To ensure the safety and wellbeing of pupils during the lunch period.    

	 



	Duties and Responsibilities – Specific:

	1. Support pupils during the lunch break.
2. Prepare the layout of the tables in preparation for lunch including laying up tables.
3. Supervise the pupils when they are in the dining room eating lunch, encouraging good social skills and manners
4. Clear up the dining room after the lunch break including clearing any food and wrapping left on the tables, wiping the tables and chairs, and sweeping the floor.
5. Supervise activities and maintain the health, safety, welfare, good conduct and safeguarding of pupils during the midday break, having regard to special or additional needs.
6. Setting out and storing equipment
7. Encourage pupils to select and eat healthy balanced meals
8. Provide a safe environment for pupils to play/socialize outside
9. Encourage children to be resilient and independent and follow the values of their school
10. Ensure the behavior system is followed and deal with incidents accordingly.  Report to senior staff in line with the schools policy
11. Provide first aid during the lunch period as required

The duties and responsibilities listed above describe the post as it is at present. The post holder is expected to accept any reasonable alterations that may from time to time be necessary.




	Duties and Responsibilities – General:

	The Office Administrator will: 
· Uphold the ethos of the Trust 
· Assist in achieving the Trust’s vision and aims
· Support the implementation of the Trust’s strategic plans 
· Contribute positively to creating a productive and happy working environment 
· Establish and maintain professional and effective working relationships as a member of the Trust 
· Work effectively with colleagues as a member of the Trust, taking individual and collective responsibility for reinforcing and promoting a working environment free from discrimination, victimisation, harassment and bullying  
· Participate as required in meetings and training with colleagues in respect of duties and responsibilities of the role as part of the Trust 
· Take responsibility for their own professional development and play a full and active part in the appraisal process
· Adhere to all Trust-wide policies and procedures, including those detailed in the Trust’s Scheme of Delegation 
· Maintain confidentiality at all times in respect of Academy and Trust-related matters and prevent disclosure of confidential and sensitive information
· Undertake any other duties of a similar level and responsibility as may be required by the Chief Executive Officer
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