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Job description: Regional Commercial Procurement Manager 

	As Regional Commercial Procurement Manager, you will deliver an end-to-end business partnering service across our large Academy customer base ensuring a customer first approach. You will help deliver the Trust’s Commercial Strategy through a multi-year programme of prioritised regional tenders. 

You will deliver the processes and systems needed for quality procurement — including supplier relationship management, governance and contract management — across Trust-wide commodities and Academy-specific contracts, via both PA2023/FTS and other approved routes to market.

	Department: Procurement

Manager: Head of Commercial Procurement (HoCP)

Location: Home based. National role with travel as required to the Birmingham office, schools and other locations as necessary. 

Salary: HO Central 25-27



Core purpose and scope:
You will own a portfolio of procurement projects, developing commercial strategies with Academy and Central Team customers and acting as the ‘Procurement Lead’ for all of the relevant aspects of the tender cycle; from design through to contract commencement. You will also operate the related OAT procurement IT systems and monitor compliance across your portfolio of Contracts.
You will be your region’s commercial procurement subject matter expert and a point of contact for Suppliers, Public Sector Buying Organisations, Commercial Lawyers and other stakeholders. You will also support the HoCP in providing assurance to the National Leadership Group (NLG) and Trustees on optimising value for money across the Trust, supplier alignment to OAT strategic objectives, compliance with legal and regulatory frameworks, improving commercial awareness and mitigating related risks.

Main duties and responsibilities:
· Deliver best practice customer management through the tender and award process, ensuring effective handover into contract management.

· Support the development and implementation of procurement policies and systems for tendering, contract management and supplier performance management.

· Analyse spend, supplier and market data to inform procurement strategy and decision making.

· Support the design and implementation of new supply chains — including SMEs and local suppliers, where appropriate — to increase competition and align with Trust business needs, local Academy contexts and societal objectives.  

· Drive continuous improvement, best value and quality for Academy and Central Team customers by challenging existing practices, acting as an escalation point to help internal contract managers meet key performance and financial targets.

· Work with various stakeholders to support the compliant procurement of goods, services and works that deliver excellent value for money.
· Supporting Central Team peers, particularly in Estates, Finance and ICT, to deliver improvements and enable corporate strategy.

· Provide up-to-date procurement status reports to the HoCP, National Leadership Group, Trustees or internal committees as required, covering, for example, development, value for money, cost savings, performance data and regulatory and legal compliance.

· Ensure regulatory compliance with the respective Procurement Policies and external requirements such as PA2023 and implement strategies that safeguard the Trust from contractual and commercial risk within your portfolio. 

· Develop effective collaborative relationships with internal and external stakeholders, ensuring strategic and operational needs are reflected in procurement activity — including liaison, where appropriate, with MAT Procurement networking groups, the Cabinet Office, the Department for Education, Framework providers and Government Data Services.

· Implement and use appropriate Public Sector Buying Organisation Frameworks (e.g. CPC, KCS, YPO). 

· Deliver concurrent Procurements of appropriate Contracts or Frameworks from the multi-year prioritised tender programme to meet the demands of the Trust and its Academies. 

· Facilitate creative and innovative procurement processes, such as eProcurement (tendering and electronic payment systems) and restructuring services to reflect local or market conditions. 

· Establish and manage future demand across your portfolio within the tender programme, including managing and reporting associated risks. 

· Embed commercial awareness and promote Procurement best practice across the organisation through continuous improvement, training and a professional service to all.  

· Act as the principal conduit for formal communications with external companies during Procurement activity relating to your portfolio of tenders. 

· Expedite work instructions from the HoCP and/or the National Director of Infrastructure and Sustainability (including deputising for the HoCP and representing the Commercial Procurement Department, as and when necessary).


· Work within the relevant principles, behaviours, legislation, policies and procedures. 

· Working with the Trust's Data Protection Officer (DPO) to ensure data protection requirements are built into tenders, contracts and supplier arrangements, including data processing agreements where suppliers handle personal data. Ensuring supplier and contract data held in procurement systems is accurate, compliant and kept up to date.

Person Specification
The below criteria will be assessed against application form and interview for shortlisted candidates. 
	Criteria
	Essential – (E)  Desirable – (D)

	Knowledge and Qualifications

	Professional membership of the Chartered Institute of Purchasing and Supply (CIPS) i.e. MCIPS or equivalent with practical public procurement-specific experience (i.e. PCR2015/PA2023) at the senior category/procurement manager level or above relevant to the job description for a minimum of 3 years; or
	E – at least 1 of the 3 options listed

	Educated to at least degree level in a relevant discipline with practical public procurement-specific experience (i.e. PCR2015/PA2023) at the senior category/procurement manager level or above relevant to the job description for a minimum of 4 years; or
	

	Practical public procurement-specific experience (i.e. PCR2015/PA2023) at the senior category/procurement manager level or above manager relevant to the job description for a minimum of 5 years.
	

	Professional membership of the Chartered Institute of Purchasing and Supply (CIPS) i.e. MCIPS or equivalent
	D

	Project management qualification or accreditation (e.g. PRINCE2 or MSP).
	D

	Excellent written and verbal English communication skills, including the ability to influence at all levels of the business.
	E

	Excellent all-round IT skills, including the use of Microsoft Office and electronic tendering systems.
	E

	Advanced knowledge of UK public procurement legislation and regulatory frameworks including the Procurement Act 2023.
	E

	An excellent understanding of how public sector organisations work.
	E

	An excellent understanding, demonstrated through experience, of the interpretation, practical application and delivery of public procurement policy in political environments.
	E

	Experience 

	Experienced in working with and influencing senior management.
	E

	Experience of sourcing and the strategic contract management of corporate categories such as Estates, IT, HR, or Finance.
	E

	Experience of identifying, assessing and mitigating commercial, contractual, operational and supplier-related risks within complex procurement environments.
	E

	Experience of drafting or amending legally enforceable clauses for tender documents to a high standard and which require little amendment by professional legal advisors.
	E

	A track record of having ‘trusted advisor’ status as part of a specific procurement function.
	E

	Experience of undertaking pre-procurement market engagement and market analysis to inform procurement strategy and route-to-market decisions.
	E

	Tender project management experience including experience of managing simultaneous workstreams and leading a multi-functional team.
	E

	Experience of developing, measuring and reporting procurement benefits, cost avoidance and value for money improvements.
	E

	Experience of providing governance, assurance or risk reporting to senior leaders, boards or equivalent decision-making bodies.
	E

	Experience of analysing spend, supplier and market data to inform procurement strategy and decision making.
	E

	A good level of commercial and legal experience with a demonstrable aptitude for identifying the commercial and legal angle to support corporate objectives.
	E

	A track record of applying robust business acumen to differing commodity markets as part of helping customers to develop effective tender strategies.
	E

	Experience of supplier relationship management within a public sector procurement environment.
	E

	Experience of presenting procurement recommendations or tender outcomes to senior stakeholders and governance bodies.
	E

	Experience of using Public Sector Buying Organisation frameworks and framework call-off procedures.
	E

	Understanding of GDPR and information governance considerations within procurement activity.
	D

	Key Personal Attributes

	You can build effective working relationships across many professions and at all levels to deliver excellent customer service and stakeholder management. 
	E

	Ability to inspire, influence and develop others through a values-led approach, building positive relationships and creating an environment where individuals and teams can thrive.
	E

	A naturally enquiring mind that can absorb, understand and make a positive contribution to commodity specific procurement/tender strategies with internal customers. 
	E

	Excellent attention to detail, organisation skillsand driven to deliver work of high quality and accuracy.
	E

	Demonstrates highly developed analytical, lateral and strategic thinking skills, with the ability to develop creative, practical and outcome-focused solutions to complex issues.

	E

	Ability to exercise professional judgement and make autonomous decisions in line with the Trust procurement strategy 
	E

	Operate collaboratively and respect diversity and inclusion among all stakeholders.
	E

	Committed to environmental and social sustainability issues.
	D

	Experienced in working remotely and interacting with multiple stakeholders through virtual technology.
	E

	Commitment to safeguarding and Ormiston values 
	E
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