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Hamilton School
Deputy Head Teacher – Job Description

Salary Scale: Group 5, Points 16 - 20

1. Purpose of the Role
To support the Headteacher in the strategic and operational leadership of Hamilton School, with specific responsibility for the Primary Department. The Deputy Headteacher will ensure the highest standards of teaching, learning, and safeguarding are maintained and will contribute to the continued growth and success of the school as it transitions to an all-age setting.
2. Key Responsibilities
Leadership and Management
· Deputise for the Headteacher in their absence, assuming full responsibility for the smooth running of the school.
· Provide strong, visible, and supportive leadership within the Primary Department.
· Work collaboratively as part of the Senior Leadership Team to shape and deliver the strategic vision of the school.
· Promote and model the school’s ethos, values, and commitment to inclusion and equality.
Teaching and Learning
· Lead on all aspects of teaching and learning across the Primary Department, ensuring high-quality, inclusive practice for all pupils.
· Monitor and evaluate the quality of teaching and learning through regular lesson observations, learning walks, planning scrutinies etc.
· Identify and share best practice across the school, supporting colleagues in professional growth and reflective practice.
· Support and challenge staff to raise pupil achievement and engagement.
Staff Development and Appraisal
· Lead the performance management (appraisal) process for allocated staff, ensuring targets are challenging, fair, and linked to school priorities.
· Identify professional development needs and coordinate training opportunities, including statutory training and bespoke CPD.
· Act as ECT and Unqualified Teacher Mentor, ensuring appropriate support, guidance, and monitoring.
· Support the induction of new staff and contribute to a culture of collaboration, reflection, and continuous improvement.
Safeguarding and Pupil Welfare
· Act as one of the Designated Safeguarding Leads (DSL) for the school, taking overall responsibility for safeguarding and child protection.
· Ensure all staff understand and adhere to safeguarding policies and procedures.
· Oversee safeguarding training for staff, governors, and volunteers in line with statutory requirements.
· Act as the Designated Teacher for Looked-After and Previously Looked-After Children, ensuring effective support and monitoring of progress.
EHCP support
· Support staff in understanding and completing EHCP review paperwork effectively, ensuring that contributions are clear, evidence-based, and reflect each pupil’s progress and needs.
· Guide teachers and support staff in setting appropriate, measurable targets that align with EHCP outcomes and the school’s curriculum pathways.
· Support the development of staff knowledge and confidence in meeting diverse needs within the classroom.
Pupil Premium and Sports Premium
· Lead the strategic planning, implementation, and evaluation of Pupil Premium and Sports Premium funding.
· Ensure that funding is used effectively to narrow gaps, enhance opportunities, and improve outcomes for all pupils.
Other Duties
· Undertake any additional leadership responsibilities aligned with the skillset, experience, and strengths of the successful candidate.
· Support and contribute to wider school initiatives and events.
· Maintain high professional standards and model exemplary practice in all areas of work.

3. Line Management – responsibility to and for

· Responsible to the Head Teacher.
· Responsible for the supervision of designated teaching and support staff.

4.      Conditions of Employment

· The above responsibilities are in accordance with the requirements of the School Teachers’ Pay and Conditions Document in terms of duties and working time, also any local agreements and LA guidance on interpreting teachers’ conditions of service.

5. Review and Amendment

·  This job description is normally subject to annual review.  It may be amended at the request of the Head Teacher or the post holder but only after full consultation with the post holder.  It will be signed if agreement is reached.

6.       Complaints

· If, following review and amendment, agreement is not reached, the appropriate procedures should be used for the settling of any disputes.


Job description issued after consultation:		…………………………….…….
							Signature of the Head Teacher

Copy received by:					……………………………………….
							Signature of the Postholder

Date:							……………………………………….				
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