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			JOB DESCRIPTION
Role: Lunchtime Supervisor
Grade: Local Government Services (NJC) Scale points 3 (Fixed)
	£24,796 pro rata – actual pay £4,280pa
Terms/Hours: Permanent, 7.5 hours per week, 39 weeks per year (ie term time). 12.00pm – 1.30pm
Reporting to: Operations Manager
 ___________________________________________________________________________ 
Main purpose and object of the role:
· To provide effective supervision of students during the lunchtime period, ensuring a safe, positive, and orderly environment in which students can relax, socialise, and enjoy their break.
· To support the school's behaviour expectations by promoting positive conduct and managing behaviour consistently in line with school policies and under the guidance of the Senior Leadership Team.
· To encourage students to take pride in their school environment by promoting respect for school facilities and supporting good standards of cleanliness and litter management.
Key Responsibilities: 
· Supervise students in designated areas of the school site throughout the lunchtime period, ensuring their safety and wellbeing at all times.
· Be present at the allocated duty area before the start of lunch (normally 12.30 pm) to ensure appropriate supervision is in place as students arrive.
· Promote positive behaviour and reinforce the school's expectations, addressing minor issues appropriately and referring more serious concerns to the relevant member of staff when necessary.
· Build positive relationships with students and help create a welcoming, calm, and inclusive atmosphere during lunchtime.
· Encourage students to use the litter and recycling facilities provided and help maintain a clean and pleasant school environment.
· Remain vigilant to any safeguarding, welfare, health and safety, or medical concerns and report these in accordance with school procedures.
· In the event of an emergency, including a fire evacuation, guide students and visitors safely to the designated assembly point and follow school emergency procedures.
· Work collaboratively with colleagues and follow the direction of senior staff to ensure the smooth running of lunchtime provision.
· Undertake any reasonable duties associated with the role as directed by the Senior Leadership Team.

This is a description of the job as it is at present constituted.  It is the practice of this school periodically to examine employees’ job descriptions and to update them to ensure that they relate to the job as then being performed, or to incorporate whatever changes are being proposed
This procedure is jointly conducted by each manager in consultation with those working directly to him or her.  You will, therefore be expected to participate fully in such discussions.  It is the school’s aim to reach agreement to reasonable changes, but if agreement is not possible management reserves the right to insist on changes in your job description after consultation with you. 
All posts at the school are subject to a 6 month probationary period.  Confirmation of the position is subject to satisfactory completion of this period.
Knowledge Skills and Experience:
• Ability to work constructively as part of a team, understanding school roles and responsibilities including own.
Qualifications:
• None specified 
This is a description of the job as it is at present constituted.  It is the practice of this school periodically to examine employees' job descriptions and to update them to ensure that they relate to the job as then being performed, or to incorporate whatever changes are being proposed.
This procedure is jointly conducted by each manager in consultation with those working directly to him or her.  You will, therefore, be expected to participate fully in such discussions.  It is the school's aim to reach agreement to reasonable changes, but if agreement is not possible management reserves the right to insist on changes in your job description after consultation with you.
All posts at the school are subject to a 6 month probationary period.  Confirmation of the position is subject to satisfactory completion of this period.
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