
 
 

                                                           

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

 

 

 

Casual Sports Centre Assistant  
 
 

CANDIDATE INFORMATION PACK 
 

Welcome to Colne Valley High School where we are currently looking to appoint a new  
Casual Sports Centre Assistant.  This is an exciting time to join Colne Valley High School’s 

journey as we begin a new chapter with Great Heights Academy Trust.  
 

Great Heights Academy Trust strive to always provide an inspirational, positive, and 
welcoming environment where there is a sense of pride and fun and where everyone works 
together with confidence, enthusiasm, and mutual respect. We aim to nurture academic, 
personal, spiritual, and social development in a caring and professional manner so that all 

can achieve their full potential, and all can reach GREAT heights. 
 

At Colne Valley High School we are a warm, welcoming community that works together to 

achieve the best possible outcomes for every single child in our community. 

 
 
 
 
 

 



 
 
 Welcome 

Dear Colleague 

It is my great pleasure to welcome you to our vibrant and dynamic learning community. At Colne Valley High School, we are committed to 
achieving excellence together, fostering an environment where every student can thrive academically and personally. Our actions are 
underpinned by our RITA values - Respect, Integrity, Teamwork, and Aspiration. Respect is at the heart of everything we do. We believe in the 
inherent worth of every individual and strive to create a culture where everyone feels supported and valued. Integrity guides our actions; we 
hold ourselves to the highest standards, ensuring that honesty and fairness are integral to our daily interactions. Teamwork - students, staff, 
and families work together and challenge one another to achieve our collective goals. Finally, Aspiration - we encourage our students and staff 
to dream big and to work positively towards the high standards we set for ourselves. Our RITA values provide more than a code of conduct, 
they help to prepare our students to be responsible, respectful, and active citizens in our thriving and diverse society. 
 
At Colne Valley High School, we believe that high expectations lead to high achievement, and we are committed to ensuring that every 
member of our community can excel in a safe, respectful, and aspirational environment. Our recent improvements are based upon providing 
all students with a rigorous, broad and balanced curriculum which challenges them both in and beyond the classroom. Our approach is 
inclusive; all students will be challenged by the targets we set, both academically and personally and all students will be supported to reach 
these targets. We recognise that some students will require additional support to reach their goals, and we have dedicated teams in school 
who are well equipped to provide that assistance. 
 
Our staff body is committed to serving our community. Staff are proud to play their part in ensuring that all students enjoy their time and 
achieve well at CVHS. As part of Great Heights Academy Trust (GHAT), teachers at CVHS benefit from the latest research in teaching and are 
supported in putting research into practice by colleagues from our Research School, our English Hub and our SCITT. We benefit enormously 
from being part of GHAT; by working together, we can provide our staff and our students with more than any single school could.  We 
understand and recognise the significant role that our parents and carers play in realising the potential of all our young people. We will always 
seek to work in partnership with parents to support the young people who attend our school.  Equally, we are proud to serve an amazing 
community, and wherever we can work in harmony with community organisations to secure better experiences and stronger outcomes for all, 
we will.  
 
Yours sincerely, 

Steve Dixon  
Executive Principal 
 

     Overview of the Position for Colne Valley High School 

Colne Valley High School are seeking highly driven and talented individuals to join our thriving Multi-Academy Trust which is 
fully committed to making a difference to the life chances of our pupils. We are keen to hear from candidates who have a 
successful background in working with young people and who are capable of playing a major role in our evolving plan to 
deliver exceptional 2-18 provision for the pupils in our growing MAT. 

We want to hear from individuals who have the qualities and drive to make the most of this unique moment in time. The 
successful applicants should have a strong track record of impact and share the Trust’s vision. You will need to be an 
articulate and strong communicator with proven strengths in engaging, inspiring and motivating students and young people 
at all levels. 
 

  About the Trust 

The Trust currently comprises of seven primary schools: three in Calderdale (The Greetland Academy, West Vale Academy 
and Bowling Green Academy), one in Leeds (Raynville Academy) and two in Kirklees (Carlinghow Academy, Marsden Junior 
School and Nields Academy). We currently have two secondary schools (The Mirfield Free Grammar and Colne Valley High 
School). We also have a Trust Head Office based at Riverside Mills in Elland. 
  
To find out more about our Trust, please view our Stakeholder Overview.  
 

The successful candidates will join a highly collaborative network of leaders and managers. Each academy is different, 
reflecting the particular aspirations and leadership style of its Principal and local community needs.  

Great Heights Academy Trust is committed to safeguarding and promoting the welfare of children and we expect all staff and volunteers to 
share this commitment. This post is exempt from the Rehabilitation of Offenders Act 1974: pre-employment checks will be carried out; 
references will be sought, and successful candidates will be subject to an enhanced DBS check, an online search, and other relevant checks 
with statutory bodies. 

 

 

https://greatheightsmat.sharepoint.com/sites/GHAT-HR/Shared%20Documents/General/1%20Recruitment/2.%20CVHS/Information%20Packs/k/wp-content/uploads/2023/11/Stakeholder-Overview-2324-1.4.pdf
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JOB DESCRIPTION 
 
Position:  Casual Sports Centre Assistant  
 

Pay range:  National Minimum Wage  
 

Hours of work:  Casual  
 

Responsible to:  Duty Manager  
 

Prime Objectives of the Post 

To assist in the efficient, effective and economic delivery of services in order to fulfil the requirements 
of the Colne Valley High School Sports Centre. Under the direction of the Duty Manager, ensure the 
sports facilities, programmes, associated areas and service delivery are of the highest standards during 
all hours. 
 

Sports Centre Assistants will be required to work on a shift rota that will include regular evenings and 
weekends. 
 

Statutory Requirements   

It is aligned to the Local Government Terms and Conditions, set out in the statutory guidance.  

 

Membership of the Trust: 

• To be an ambassador for the developing MAT, ensuring both internal and external colleagues 
are aware of the vision, culture and ethos within the trust.  

• To contribute to the delivery of the MAT school improvement offer and subsequent gains of 
being in Great Heights Academy Trust.  

• To ensure all trust systems, policies, processes and procedures are adhered to as requested 
from the Trust post holders. 

 

Range of duties: 

• To be responsible, under guidance of the Duty Manager, for the effective operation of the 
facility in terms of security, cleanliness, safety of customers and emergency procedures. 

• To be responsible, under guidance of the Duty Manager, for the security of the sports facility, 
health and safety and well-being of customers in the absence of the Duty Manager. 

• To deputise for the Duty Manager as and when required. 

• Taking full key holder responsibility as and when required. 

• To assist in the efficient implementation of the sports programme ensuring the needs of the 
various user groups are met in the most effective and economical manner possible. 

• To be responsible for spot cleaning of all sports facilities and associated areas as directed by 
the Duty Manager. 

• To ensure that equipment in store cupboards are kept neat and tidy and to report/log any 
losses or damage. 

• To deal with lost property items and to record and store items in an appropriate manner in 
conjunction with the manager. 

• To be responsible for maintaining personal equipment and uniform. 

• To adhere to Normal Operating Procedures (NOPs) and Emergency Action Plans (EAPs). 

https://www.local.gov.uk/local-government-terms-and-conditions-green-book
https://www.local.gov.uk/local-government-terms-and-conditions-green-book
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• To be a strong team member within the staffing structure, providing back up and support and 
where necessary carrying out duties of another member of the sports team in the event of 
absence, holiday or illness. 

• To carry out duties as reasonably directed by the Duty Manager to assist in supporting the 
Colne Valley High School Sports Centre. 

 

General: 

• To uphold the Nolan Principals of public life. 

• To support the Trust climate for learning and a culture of achievement and high expectation. 

• To develop effective working relationships within our Trust schools, external partners, and 
other agencies to promote continuity of learning. 

• To act as a positive role model to staff, maintaining high professional standards and high levels 
of care for pupils. 

• To fully participate in CPD and appraisal activities. 

• The post holder will also be expected to undertake any professional duties of the COO/CEO as 
required. 

• The post holder is responsible, alongside the Strategic designation boards, core staff and key 
stakeholders, for implementing the vision for the Trust, which inspires and motivates the Trust 
partners and community. 

• This job description is not intended to be comprehensive, and the job holder may be asked to 
perform other duties commensurate with the post as directed, to meet the needs of the Trust. 

 

Safeguarding: 

As part of your wider duties and responsibilities you are required to promote and actively support the 
Trust’s responsibilities and policies towards safeguarding and promoting the welfare of children, 
young people and vulnerable adults. Safeguarding is about keeping people safe and protecting people 
from harm, neglect, abuse and injury. It is about creating safe places, being vigilant and doing 
something about any concerns you might have. It isn’t just about the very old and the very young, it is 
about everyone who may be vulnerable. 

 

Notes: 

The above responsibilities are subject to the general duties and responsibilities contained in the 
statement of Conditions of Employment. This job description allocates duties and responsibilities but 
does not direct the particular amount of time to be spent on carrying them out and no part of it may 
be so construed. This job description is not necessarily a comprehensive definition of the post.  It will 
be reviewed at least once a year and it may be subject to modification or amendment at any time 
after consultation with the holder of the post. The duties may be varied to meet the changing 
demands of the Academy at the reasonable discretion of the Principal. This job description does not 
form part of the contract of employment.  It describes the way the post holder is expected and 
required to perform and complete the particular duties as set out in the foregoing. 

 

Name: ……………………………………………………………………………. 
 
Signed: ……………………………………………………………………………              Date: ……………………. 
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Person Specification – Casual Sports Centre Assistant       
 
Key to identification: A = Application      I = Interview     R = Reference   

Qualifications/Training Essential Desirable A/I/R 

Educated to A Level Standard or an equivalent Level 3 Professional Qualification  ✓ A/I 

Degree or relevant Professional Qualification 
 ✓ A/I 

A current First Aid qualification 
 ✓ A/I 

Successful instructing experience in an exercise class environment 
 ✓  

Awareness and understanding of key and current health and fitness issues ✓   

Experience  Essential Desirable A/I/R 

Experience of working in a busy customer facing service industry  ✓ A/I/R 

Understand the Sports Centre Assistant’s role and responsibilities as part of a 
team in supporting the smooth operation of the facility, its activities and services ✓  A/I/R 

Experience of undertaking routine cleaning and maintenance tasks to maintain 
high standards of cleanliness and hygiene  ✓ A/I/R 

Ability to work evenings and weekends, on a shift rota ✓   

Skills and abilities  Essential Desirable A/I/R 

The ability to create positive first impressions and to develop relationships with 
customers through excellent communication skills, product knowledge and 
acting on feedback to enhance the customer experience 

✓  A/I/R 

The ability to safely prepare activity areas for use, including the physical ability 
to set up, dismantle, and store sports equipment. ✓  A/I/R 

Willingness to clean all areas of the Sports Centre, including toilets 
✓  A/I/R 

The ability to work with minimal supervision demonstrating problem solving, 
time management, interpreting information and using own initiative ✓  A/I/R 

The ability to work with customers from a range of backgrounds including 
students, staff, and external customers ✓  A/I/R 

Positive and friendly disposition 
✓  I 
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Willing to work within organisational procedures, processes and to meet 
required standards for the role. ✓   

Be resilient and demonstrates ability to work well under pressure. ✓   

Able to adopt a flexible working practice. ✓   

Effective and efficient organisation and administrative skills. 
✓   

Excellent record of attendance and punctuality. 
✓   

 

Reasons to work at Colne Valley High School/Great Heights Academy Trust 
 


