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Teaching Support Assistant – 1:1 Job Description
Job Title: Special Educational Needs (SEND) Support Assistant – 1:1
Contract: Fixed Term – 25 hrs per week
Main Purpose of the Job
Under the direction of the Headteacher, Class Teacher and Special Educational Needs Co-ordinator, to provide individualised learning and care support to a specific child with special educational needs. The role involves enabling access to the curriculum, developing independence, supporting emotional regulation, and promoting social communication and positive behaviour. Duties include adapting learning materials, supporting structured routines, assisting with self-regulation and sensory needs, maintaining clear records, and working collaboratively with teaching staff and external professionals.
Duties and Responsibilities
Support for the Child
· Adapt and deliver learning activities tailored to individual needs and the outcomes within the Education, Health and Care Plan.
· Support communication development, including the use of visual tools and structured language strategies.
· Prepare and select appropriate learning resources and materials.
· Provide support during transitions and changes to routine.
· Use ICT to support learning.
Pupil Welfare
· Support emotional, social and mental health needs, including anxiety and emotional regulation.
· Implement strategies such as, structured routines and personalised regulation tools.
· Ensure safety and wellbeing within the school environment.
Behaviour and Emotional Regulation
· Support the development of positive behaviour, resilience and independence.
· Use agreed de-escalation and self-regulation strategies when responding to dysregulation.
· Implement behaviour and support plans consistently.
· Assist in maintaining a calm learning environment.
Communication and Collaboration
· Build positive, trusting relationships with the child.
· Communicate regularly with the class teacher, SENCO and external professionals regarding progress and needs.
· Contribute to planning and attend relevant review meetings.
Record Keeping
· Monitor and record engagement, emotional regulation and learning outcomes.
· Keep accurate records in line with the EHCP and school systems.
Support for the Teacher
· Work alongside the class teacher, following guidance and reporting on progress and needs.
· Contribute to classroom activities and learning environments.
· Assist with preparation and organisation of resources.
· Provide objective feedback on progress and behaviour.
· Promote positive attitudes, values and behaviour in line with school policy.
· Maintain positive relationships with parents/carers.
Support for the School
· Comply with policies relating to safeguarding, behaviour, health and safety, confidentiality and data protection.
· Promote equality and inclusion.
· Support the Catholic vision, mission and ethos of St Wulstan’s.
· Attend relevant training and meetings.
· Participate in performance development.

Safeguarding
Safeguarding is everybody’s responsibility. You must know, understand and follow school procedures for recording and reporting concerns, including whistleblowing. You must attend yearly safeguarding training and comply with all safeguarding policies and guidance.
This job description sets out the duties of the post at the time it was drawn up. The post holder may be required to undertake additional duties that are reasonable and consistent with the role without changing the grade or level of responsibility.
Person Specification
	  
	Essential  
	Desirable  

	Qualifications and Experience 
	· A good general education (at least 5 GCSEs or equivalent including English and Maths at C or above.) 
· NVQ Level 3 or at least equivalent qualification in working with children. 
· Experience of working with children / adults with ASD 
	· Up to date Safeguarding training. 
· Understanding of school processes – safeguarding, health & safety, manual handling Commitment to CPD 
· 


	Professional Knowledge   & Understanding  
	· Good understanding of the primary curriculum including assessment processes. 
· Understanding of the SEN Code of Practice and provision.  
· Able to provide stimulating and engaging experiences for children. 
· Effective record keeping  
· Ability to demonstrate an understanding of how children learn. 
· Ability to use ICT effectively to enhance teaching and learning  
	· An enthusiasm for out of classroom learning.  
· Knowledge and understanding of how to promote cultural diversity.  
· Good knowledge and understanding of the teaching of synthetic phonics.  

	Skills & Ability  
	· An ability to form good relationships with others. 
Communication skills:  
· The ability to present and communicate effectively both orally and in writing.   
Self-management skills:  
· Reflective practitioner with high expectations. 
· Ability to prioritise. 
· Ability to work well under pressure  
· Demonstrates high levels of motivation, enthusiasm and commitment. 
· ‘Can do’ attitude  
· Creativity. 
Effective interpersonal skills:  
· Ability to work collaboratively within a dedicated educational team  
· Adaptable to change –flexible. 
·  Stamina and resilience including good attendance record. 
· Confidence. 
	 
 
  

	Personal Qualities  
	· Willingness to support the Catholic ethos of the school.  

· Readiness to contribute to the wider life of the school. 
· Good sense of humour. 
 
	· Personal Faith
· Ability to contribute actively to the faith life of the school  
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