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This is a new and exciting role to join our expanding Multi Academy Trust Central Finance 
Team. The Trust Finance Managers work as part of the team, however, are specifically 
responsible for the financial strategy of a group of Schools within the Trust. 
 
This role reports to the CFO who is responsible for the overall direction and coordination 
of the financial activities of the Trust. You will be a key member of an expanding Central 
Finance Team which currently maintains the finances for the Trust Central Fund, 2 All-
Through, 2 Secondary Schools and 12 Primary Schools. 
 
The central team consists of two Management Accountants and a team of Finance Officers 
who have responsibility for ensuring all reconciliations and control accounts are up to date 
and accurate. A Purchase to Pay Manager and a team of Finance Assistants who are 
responsible for timely ordering, invoicing and supplier payments. Plus a team of Trust 
Business Managers who take responsibility for budgets, monitoring and payroll for their 
specifically allocated Schools. 
 
You will assist the CFO by managing the budgets, monthly monitoring and monthly payroll 
process for 3-4 Schools within the Trust. Ensuring all systems and processes are accurate, 
plus reporting is timely in line with Trust deadlines. 
 

Trust Finance Manager 

AAT Central office  

Permanent 

37 hours per week (Part time considered) 

CFO  

AAT H (£41,782-£46,606 Per annum)  

Local Government Pension Scheme 



 
  

 Propose a 3-year budget to the relevant Headteachers and CFO for approval; ensuring all required 
elements have been considered and included in detail (including liaison with Estates and ICT teams 
for capital requirements) 

 Review School level assumptions to ensure fit for purpose; updating as required during the year 

 If budgets fall into deficit, work with the Headteachers and CFO to develop and lead on the 
implementation of a recovery plan 

 Keep the Working budgets up to date at all times during the year 

 Ensure all staffing changes are updated in a timely manner (ahead of monthly payroll checks) 

 Ensure Budget Holders are aware of their budgets and do not overspend during the year 

 Respond to queries from CFO / Headteachers / Budget Holders in a timely manner 

 Support the Schools to maximise revenue through grant funding and self-generated income 

 Ensure timely reporting to CFO / Headteachers / Budget Holders / LGBs in line with Trust and 
School deadlines, and as required 

 

 Prepare monthly monitoring reports within Trust deadlines on relevant software 

 Ensure accuracy of postings to determine accurate variances 

 Liaise with the Trust Management Accountants to ensure month end cut off is complete and 
accurate for your relevant Schools 

 Amend forecasted outturns monthly based on monthly monitoring; ensuring working budgets are 
updated accordingly 

 Meet with Headteachers monthly to discuss monitoring reports from a strategic level 

 Attend and present at LGB meetings as required 

 Report any concerns with outturns to CFO in a timely manner 

 



 
  

 a. Ensure all staff within relevant Schools are paid accurately, in line with their contracts, using 
budget software reconciliation tool 

 b. Ensure all variable changes have been processed for your Schools ahead of payroll deadlines 
each month 

 c. Review and approve monthly payroll on payroll system ahead of the deadline 

 d. Code and post monthly payroll journal into Finance System in a timely manner 

 a. Ensure adherence and compliance to Finance Policies, Academy Trust Handbook and Trust 
processes in all that you do 

 b. Provide support for internal and external audit processes as required 

 c. Support colleagues within the central finance team as required 

 d. Provide adhoc reports and information as required 

 e. Support with database for contracts and leases for relevant Schools 

 

 

This job description will be reviewed annually and may be updated or amended at any time in 
consultation with the post holder. The job description does not form part of the contract of 
employment but describes the way the post holder is expected and required to perform and 
complete the duties set out above.  

All staff, regardless of role, level of seniority and location, have a responsibility to ensure the 
highest levels of safeguarding and promoting the welfare of our pupils.  Annual safeguarding 
training is offered to all staff and it is the individual’s responsibility to be aware of the most up-to-
date guidance in the Keeping Safe in Children Safe in Education document ‘KCSIE’. 

 



 

Qualifications and Experience 

 Fully or Part qualified (studying) - accounting qualification (or equivalent) 

 Experience of working in the education system 

 Demonstrable financial expertise in an education environment 

 Experience of line managing others 

 Knowledge & understanding of importance of Safeguarding 

 Evidence of continuous professional development 

 Ability to analyse complex problems and present coherent, achievable 
solutions. 

 Flexibility of approach. 

 Commitment to excellence. 

 Willingness to attend training and development as required. 

 Positive, ‘can-do’ attitude. 

 Willingness to seek out and implement new ideas and innovative 
solutions. 

 Willingness to engage in wider school life. 
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 Skills and Knowledge 

 Excellent Excel, IT and numerical skills  

 Able to use own initiative and communicate with proven interpersonal 
skills to all levels of stakeholders 

 Ability to manage competing tasks and priorities  

 Ability to work in a demanding environment and meet deadlines  

 Welcomes challenge and flexible in adopting to the changing needs of 
the Trust 

 Good organisational skills and ability to prioritise own workload 

Personal Qualities 
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 Ability to work individually or part of a team  
 



  
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 
 
 


