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Job Description

Job Title: 

Technician for Food Tech and Art
Hours: 

37 hours per week, term time plus 1 week of training 




days

Salary: 

Grade 3 - £24,796 p.a. pro-rata
Responsible to: 
Faculty Lead for IF Programmes & CL for Art
Vision and Purpose
To provide support within in the areas of Art & Food Technology.

Accountable for:

· Assisting with the setup of equipment and practical resources for practical sessions within Food Technology and the Art department
· Practical support and practical set up for class teachers in the preparation and administration of external examinations

· Supporting teaching staff by providing classroom support during practicals or when needed, and contributing to demonstrations as required

· Keeping classrooms and equipment clean, safe and hygienic and tidy at all times

· Ensure that all portable equipment is put away securely at the end of the day and placed on charge if required, and ensuring that other static equipment is switched off when not in use

· Support staff with all forms of administration for lesson preparation

· Ensuring all photocopying jobs are completed and collected in readiness for teaching staff to use 

· Ensure that appropriate cover work is taken to correct rooms, in any case of staff absence, liaising with cover staff and cover secretary to make certain that teaching and learning in cover lessons is adequate, and reporting any issues to the relevant head of faculty
· Maintaining displays with students work to promote a positive learning environment in and around the faculty
· Working with ambassadors to lead on student voice and leadership

· Preparing visual aids/resources for teaching groups

· Working along faculty leaders with the ordering and stock control. Keeping up to date records of budgets

· Take responsibility for the safe and tidy storage and stock control of consumable materials

· Working with the other faculty technician to follow department responsibilities of health & safety – to include assistance with audits, reviews, and documentation completion

· Supporting learners in lesson – one to one basis or group work directed by staff

· Supporting staff with enrichment activities afterschool

· Any other duties commensurate with the post

The post holder must at all times carry out his/her responsibilities with due regard to all Academy policies, not least the Child Protection and Safeguarding Policy, and organisation and arrangements for Health and Safety at Work.
Performance Development
The role will participate in the Academy’s arrangements for performance and professional development and the Academy’s arrangements for quality assurance and internal verification.
General responsibilities

To undertake such other duties appropriate to the grade of the post as the Principal may from time to time reasonably determine.
Context
All staff are part of the whole Academy team.  Each individual is required to support the values and ethos of the Academy and Academy priorities as defined in the Academy Development Plan.  This will mean focusing on the needs of colleagues, parents and students and being flexible in a busy environment. 

Ormiston Sandwell Community Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
Due to the nature of this job, it will be necessary for the appropriate level of Disclosure & Barring Service certificate to be undertaken. This post will be exempt from the provisions of Section 4, (2), of the Rehabilitation of Offenders 1974 (exemptions) (Amendments) Order 1986.  Therefore, post holders are not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act, and any failure to disclose such convictions will result in dismissal or disciplinary action by the Academy.  The fact that a pending charge, conviction, bind-over or caution has been recorded against you will not necessarily debar you from consideration for this post. 
Signature:
………………………………………………………………..

Print Name:
………………………………………………………………..

Date:

………………………………………………………………..
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