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	Job Title:
	Pastoral Lead
	Reports to:
	Head of provision

	Location:
	Exeter/Bodmin/Plymouth
	Accountable to:
	Head of provision

	Salary/Grade:
	NJC grade G - £33,175 - £35,473
	Hours of Work:
	37



 
Principle Purpose of the Role

As Pastoral Lead, you will be responsible for monitoring and supporting our learners’ 
behaviour, attendance and be the base DSL.
You will be directly responsible for the delivery/planning/tracking/analysis of data and CPD 
planning of the specialist curriculum stand. You will work alongside the base lead teacher in 
co-producing the base SEF and present the findings to SLT. 
The specialist stand of the ACE 3 strand curriculum has just been recognised as an area of 
excellence by challenge partners and is key to shaping the lives and educational outcomes of 
the children who attend ACE.
In conjunction with the team on the base you will play a key role in ensuring each young 
person’s safeguarding, attendance and behavioural needs are met and that they are provided 
with an enriching curriculum and extra-curricular experiences.
You will be pivotal in the planning of high-quality delivery programs for each child by 
providing targeted interventions through a trauma informed approach to the pupils on the 
base. These interventions will be data driven through the motional data analysis which asses the 
trauma of each pupil through twice yearly data drops.
We welcome applications from staff who specialise in trauma informed approaches, have a 
keen interest in safeguarding and working with vulnerable pupils, have a good understanding 
of multi-agency working and a working knowledge of what agencies can support our pupils. 
We are keen to meet candidates from special and mainstream settings that want to take on the 
challenge of supporting young people whose needs can only be met by the exceptional staff at 
ACE. 
You will be at the forefront of making life changing differences to a group of young people 
who deserve the same high level of education as their peers.


Key Duties

To work alongside teaching and support staff in the day-to-day case management of a 
specific cohort of pupils, managing behaviour, providing interventions for pupils and staff 
and supporting parents. The post holder will also need to attend various multi agency 
meetings to help provide the support these pupils need and be the voice of the pupil in 
many cases. The post holder will have to keep up to date records, lead on delivery, tracking 
and CPD linked to the specialist curriculum strand and monitor and track pupil behaviour and 
attendance.  Supporting at EHCP reviews, PEP, CP and CIN meetings and completing legal 
paperwork for these are key daily parts of the job.


· Use a trauma informed approach to positive management of behaviour in an environment 
of mutual respect which allows students to feel safe and secure and promotes their self-esteem and allow them to be Ready, Respectful and Safe
· Use motional date linked to pupils past trauma to create resources for staff, plan and deliver CPD and create bespoke interventions linked to the data outcomes form data drops.
· The job involves working within recognised procedures, which leaves some room for 
initiative. 
· To be the DSL for a specific cohort of pupils within ACE and ensure that the outstanding culture of safeguarding is maintained and upheld. 
· The post holder will also pick up a safeguarding specialism and provide resources and advice or all bases and pupils at ACE.
· To work alongside the teaching staff to provide an environment that is conducive to teaching and learning. 
· Represent ACE at a variety of Multiagency meetings and communicate the needs of the pupils effectively so informed decisions can be made on interventions and external support.
· Manage and develop a group of staff in various roles within the school and base.
· Have direct impact on the wellbeing of the young people supported by ACE Schools 
by applying and leading on the specialist curriculum strand. This will be achieved 
through the assessment of pupils needs and the implementation of the appropriate 
personalised interventions and referrals to support pupils.
· Daily monitoring and input into our safeguarding systems and take appropriate 
action to safeguard pupils
· Work as part of the on call team to help offer support to pupils throughout the 
school day
· Arrange and conduct admissions meetings for new pupils
· Support pupils reintegrating back to school, or other placements. 
· Have input on bespoke timetables for pupils with differing needs  
· Support the deployment of staff effectively  
· Providing support and advice to parents  
· Work in partnership with other agencies Careers South West, Social Services, 
YOT, police, CAMHS etc  
· Communicate needs of pupils to all ACE Staff and be responsible for the outcomes 
in the specialist curriculum strand.
· Undertake a range of administration duties including record keeping, report 
writing, and assessing the work of pupils.  
· Handling and processing some of the personal information of the young people 
being supported by the service.  
· Committed to a policy of diversity and inclusion that recognises the potential of all 
young people to make progress and achieve. 
· Undertake home visits as necessary and cover at other ACE sites.  
· Undertake other duties appropriate to the grade of the post.  
· Supporting pupils to become Ready, Respectful and Safe


Generic Responsibilities
• To maintain ongoing Continuous Professional Development (CPD) activity and undertake any in-service training related to the post, including annual mandatory and role-specific training.
• To maintain regular contact and good working relationships with all staff throughout the Trust and external organisations.
• To maintain the security of the data held in the Trust systems in line with all relevant legislation, including the Data Protection Act 1998 and UK General Data Protection Regulations.
• To actively participate and attend team (and other) meetings as required for updates regarding Departmental procedures and action accordingly.
• To support the Trust’s internal and external audit processes.
• To act as an exemplary role model of the Trust’s values and behaviours.
• To ensure that safe working practices are followed in respect of all areas within the provisions of The Health and Safety at Work Act 1974.
• To comply with Trust Policies and Procedures.
• To maintain confidentiality about clients, staff, and other Trust business. The work is of a confidential nature and information gained must not be communicated to other people except in the recognised course of duty. The postholder must always meet the requirements of the Data Protection Act.
• To be aware of, promote and implement the Trust’s Quality and Information Security Management
Systems.
• To report to line manager, or other appropriate person, in the event of awareness of bad practice.
 
Staff Development and Performance
· The post holder will have an appraisal of performance each year and will be responsible for agreeing a development plan in agreement with their manager or immediate supervisor. The development plan will be reviewed each year.
· The Trust will aid and agree development objectives for the postholder to enable the postholder to achieve their objectives and standards in line with the development plan.
· If the postholder feels they are not achieving their objective as agreed in the development plan they will bring it to the attention of their line manager at the earliest opportunity.
 
Demands and Working Conditions
• This is an operational post and there will be considerable conflicting work demands, deadlines and interruptions, particular during peak periods and operational deadlines.
• The postholder is to undertake other duties commensurate to the grade of the post.
• Adhoc travel to attend training events and meetings may be required.
• There may be occasions when it will be necessary to cover other roles within the team or to work with other colleagues when there are peaks and pressing issues.
• There may be a requirement to spend large amounts of time working on sensitive information, for example, reports and audits.
Note: You may be required to perform duties other than those given in the job description for the post. The duties and responsibilities attached to posts may vary from time to time without changing the character of the duties or the level of responsibility entailed. As such, the job description therefore is not intended to be exhaustive. It is also subject to change in the light of service developments and in consultation with the postholder and their manager. The post holder will be expected to adopt a flexible attitude to the duties to meet deadlines.










Person Specification

	Education and Training

	Specification
	Essential (E) / Desirable (D)
	Assess at application
	Assess at interview

	Three GCSE/O Level/Functional Skills passes to include grade C/4 or above in English and Mathematics (or equivalent)
	E
	
	

	Degree level 
	E
	
	

	Full driving license and business insurance
	E
	
	

	NPQ course
	D
	
	

	Experience, Knowledge and Skills

	Specification
	Essential (E) / Desirable (D)
	Assess at application
	Assess at interview

	Proficiency in Microsoft Office programs, specifically, Word, Excel, Outlook, PowerPoint
	E
	
	

	Knowledge of how to work and maintain confidentiality in relation to data/information at all times
	E
	
	

	[bookmark: _Hlk94006511]Ability to read, write and communicate effectively in English in order to deliver in all aspects of the role
	E
	
	

	Previous experience of working in the education sector
	E
	
	

	Experience of working strategically and collaboratively in multi-agency settings, 
with statutory and third sector youth services  
	E
	
	

	Knowledge of and experience in using emotional and behavioural concepts, anger 
management, emotional literacy, trauma informed approaches, PACE approach
	E
	
	

	Experience of working with pupils that have SEMH and SEND needs 
	E
	
	

	A proven track record of effective management and delivery in relation to the 
target group of young people; including writing progress reports and presenting 
these to formal audiences
	E
	
	

	Proven track record of leading and managing staff  
	E
	
	

	Proven record of communicating effectively with parents  
	E
	
	

	Substantial experience of working effectively as a practitioner with young people 
who would be considered disadvantaged and hard to engage
	E
	
	

	CP Level 2/3  
	D
	
	

	Have recently ran or been lead professional for EHAT  
	D
	
	

	Understanding of the use of PACE to support pupils
	D
	
	

	CPI-SI trained 
	D
	
	

	Working knowledge of CPOMS/Arbor 
	D
	
	

	Personal Attributes

	Specification
	Essential (E) / Desirable (D)
	Assess at application
	Assess at interview

	Highly organised and able to manage a busy workload 
	E
	
	

	Commitment to safeguarding and promoting the welfare of children and young people
	E
	
	

	Clear understanding and working knowledge of Reach South Academy Trust, its ethos and values partners, relevant systems and procedures
	E
	
	

	Demonstrate personal and professional integrity, including modelling values and vision;
	E
	
	

	Commitment to promote and support the aims and value partners Reach South Academy Trust
	E
	
	

	Motivated to work within the education sector and alignment with Reach South values and behaviours
	E
	
	

	The ability to remain calm in stressful situations
	E
	
	

	Able to build positive and appropriate relationships with young people.
	E
	
	


 



Page 1 of 2[image: ]		



image1.png
N/e IREAC [
VAV§Q@TE;D

A A ERNY TS T




image2.jpg
MWVis AVhs Vis Vi




