[image: image1.png]ORMISTON &
CHADWICK §
ACADEMY &




          Ormiston Chadwick Academy

                        Job Description
Job Title: Cover Supervisor
Responsible to: Vice Principal - Curriculum
VISION AND PURPOSE

· Provide high quality teaching throughout the school, as required 

· Raise student attainment 

· To maximise the learning experiences and achievement of students in assigned classes

· Monitor and report on student progress

· Contribute to the activities of designated curriculum areas

· Undertake the role of form tutor, as required

· To ensure that Ormiston Chadwick Academy is always presented positively within and beyond the Academy. 

ACCOUNTABLE FOR

· Teach assigned students, ensuring a high-quality learning experience for all which meets external and internal standards

· Support with the setting of work for planned absences
· Initiate any necessary interventions to enable students to progress, including where relevant operating in line with a student’s Personal Education Plan

· Maintain student records through the school’s assessment procedures and use the records to inform teaching

· To provide moderated assessment information termly to the central database for reporting to parents.

· Liaise with other staff involved with the assigned students, to ensure effective provision e.g. co-teachers, associate support staff, trainee teachers

· Assist in the development of syllabuses, resources, schemes of work, policies and teaching strategies

· Contribute to the school and faculty improvement plan and its implementation

· Meet Performance Management team leader to set and review appropriate objectives in line with personal, professional school priorities

· Work actively as a member of designated team(s)

· Contribute to the school’s quality assurance programme

· Communicate effectively with parents when required

All staff are expected to:

· Continue personal professional development and engage actively in the PM process 
· Actively promote and follow the school’s policies and procedures

· Comply with any reasonable request from the Principal or other school manager to undertake work of a similar level that is not specified in this job description

· Play a full part in the life of the school and support its vision and ethos

Other specific duties                        

· Promote the general progress and well-being of individual students and of the tutor group as a whole

· Liaise with Academic Managers and Pastoral Managers to ensure implementation of the school’s pastoral system, for example re strategies to promote attendance, participation in other aspects of school life, behaviour for learning, rewards, effective registration and assemblies

· Implement and deliver agreed learning activity programme(s) for tutor time

· Undertaking any other professional duties of the Principal which are reasonably delegated to her/him by the Principal or Board of Governors.

CONTEXT

All staff are part of a whole Academy team.  Each individual is required to support the values and ethos of the Academy and Academy priorities as defined in the Academy Improvement Plan.  This will mean focusing on the needs of colleagues, parents and students and being flexible in a busy pressurised environment.

Due to the nature of this job, it will be necessary for the appropriate level of Criminal Record Disclosure to be undertaken.  Therefore, it is essential in making your application you disclose whether you have any pending charges, convictions, bind-overs or cautions and if so, for which offences.  This post will be exempt from the provisions of Section 4, (2), of the Rehabilitation of Offenders 1974 (exemptions) (Amendments) Order 1986.  Therefore, applicants are not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act, and, in the event of the employment being taken up, any failure to disclose such convictions will result in dismissal or disciplinary action by the Academy.  The fact that a pending charge, conviction, bind-over or caution has been recorded against you will not necessarily debar you from consideration for this appointment.

This statement is in addition to, and an amplification of, the duties and responsibilities laid down in the National Teachers Conditions of Service. The post is at a Leadership level and therefore comes under the contractual responsibilities set out in the current Teachers Pay and Conditions document.

