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The Compton School
Job Description


Post:				Science Technician (Physics)

Reports to:			Senior Science Technician

Grade:				Scale Point 9 - 12


Safeguarding Children:	This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. This post is subject to DBS Barred list and Enhanced Disclosure checks


Purpose of Job

To provide support in meeting the practical requirements of the science curriculum

Main Duties and Responsibilities


· Preparing apparatus, materials and solutions
· Setting up and checking equipment and apparatus for use  in practical classes
· Setting up demonstrations
· Retrieving and clearing away apparatus, etc
· Preparing, setting up and testing apparatus, equipment and materials and assisting students for use in practical examinations/assessments
· Support of teacher with class practical, if time available
· Plants to be watered regularly
· Construction and modification of apparatus
· Co-operating with teaching staff in the development of apparatus and equipment for use in practical classes, and in the development of Science Department facilities and new practicals
· Maintaining, repairing and arranging, through the Senior Technician, for the maintenance and repair of apparatus and equipment
· Keeping maintenance records, as directed
· Maintenance of general laboratory services and facilities in designated laboratories, reporting faults to the Senior Technician
· Organisation and storage of equipment, apparatus and materials, including chemicals in accordance with departmental and Local Authority policy and established guidelines
· Maintaining stock levels, advising the Senior Technician of items and quantities required
· Contribute positively to the planning and decision-making process in the department
· Keep up to date with national and borough developments in specific subject area including Health and Safety issues
· Responsible for the correct distribution of any cover work and any resources required
· Assisting in the preparation of audio-visual aids and ICT equipment
· Responsible for local purchases
· To be available to take over the work of other technicians in their absence

Additional Responsibilities to Support A Level Physics

· Specialist technical knowledge and skills to support more advanced teaching activities with post 16 examination courses
· Provide teachers with technical advice and support on health and safety issues
· Organising, storing and checking the condition of equipment used for post 16 examination courses.

Areas with significant involvement

· Safe disposal of broken glass waste
· Inspect, maintain and correctly use safety equipment
· Safely transporting and distributing chemicals, equipment and other items used in science
· Efficiently stocking and storing items used in science

Health & safety 

· Ensuring that all old equipment is disposed of within guidelines set out
· Ensuring that all installations are compliant with health & safety regulations 
· Ensuring all cables and loose ends, are tidy and compliant.













General duties include

· Meeting defined targets and quality standards Provide support and guidance to other departments’ members
Participation in new ICT projects in the school
· Demonstrating personal and professional competence at all level

Other duties as directed by the line manager that falls within the scope of the post.

Promotion of school

· To make a positive contribution to the life of the school and exemplify the school vision and values. 
· To ensure that staff are familiar with the school vision.
· To promote, advocate and follow all school policies 


General

· This job description sets out only the main duties and responsibilities to this post and does not describe in detail the tasks required to carry them out.
· Such duties and responsibilities may be updated from time to time to reflect any changes to the Science Department procedures. Only significant additional duties or responsibilities as required by the Headteacher / SLT will render the grade of the post liable for re-evaluation.
· Much of the work undertaken within the School/Department is of a highly confidential nature. The post holder must at all times maintain confidentiality.
· The post holder must be aware of and understand the School’s Equality Policy and ensure at all times that the duties of the post are carried out in accordance with the policy.
· The post holder must be aware of and understand the School’s Safeguarding Policy and ensure at all times that the duties of the post are carried out in accordance with the policy.
· The post holder must ensure compliance with all health and safety legislation and associated codes of practice and school policies
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