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https://www.youtube.com/watch?v=PlsIJfuqxMM
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Medical Room Department Description 

The Medical Room is a dedicated facility within the school that provides first aid, health care, and 

wellbeing support to students and staff. It serves as a safe and confidential space for managing minor 

injuries, sudden illnesses, and ongoing health needs during the school day. The department works 

closely with parents, teachers, and external health professionals to ensure the highest standards of 

care and compliance with safeguarding and health regulations. 

The Medical Room staff play a vital role in fostering a safe and supportive environment, enabling 

students to thrive both academically and personally. 
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This is an exciting opportunity to work in a vibrant and supportive environment, providing high-quality, 

professional health care and support to pupils and staff, promoting the physical and emotional well-

being of the school community. The School Nurse plays a key role in supporting the Senior Nurse 

providing safeguarding, health education, and managing medical needs within the school. 

Working Hours 

The post is Part-tine (2 days a week), Term-time, including Inset days (34 weeks). The working hours 

are 8.00am to 4.00pm with half an hour’s unpaid lunch.  

The role will be school based. Some flexibility to occasionally work to cover the full-time school nurse 

would be beneficial. 

Remuneration 

The salary range for the role will be based on NHS Band 5 which will be £9,000.00 - £11,500.00 (actual 

salary), FTE of £31,049.00 - £37,079.00 per annum. See below for details of the benefits package. 
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Person Specification: 

 Essential Desirable 

Education 
Registered Nurse 

Current First Aid qualification 
Safeguarding qualification 

Experience 

Proven clinical experience  

Experience of dealing with children and 

young people aged 7-18 years 

Experience of working within 

a school environment and 

using school management 

information systems 

Skills 

Team Player  

Works collaboratively and contributes to a 

supportive working environment as well as 

being able to work independently 

Strong Communication Skills 

Able to represent the school professionally 

and warmly in all interactions—whether 

face-to-face, over the phone, or via written 

communication—with parents, pupils, and 

colleagues 

Strong IT and administrative skills  

Proficiency in Microsoft Office, Word and 

Excel 

Strong Organisation and Time 

Management skills 

Ability to prioritise and work to deadlines 

Flexibility and adaptability 

 

 

Personal 

Qualities 

Warm and Welcoming Presence 

A genuinely positive individual who is kind 

and approachable, especially towards 

children and young people, with the ability 

to remain calm in unexpected situations 

Self-Starter and Independent Worker 

Demonstrates initiative and can manage 

tasks independently with minimal 

supervision, while also knowing when to 

seek guidance or collaborate. 

Sense of Humour 

Brings a cheerful and resilient attitude to 

the team 

Confidentiality  

Ability to maintain confidentiality inside and 

outside the workplace 

Punctual and reliable 

Honesty and integrity 

 



 School Nurse | Bancroft’s School 

 

 
 
 
 
 

Below is a summary of the key responsibilities of the School Nurse 

 
• Clinical Care 

o To provide first aid and emergency care to pupils for injuries and illnesses during 

school hours. 
o To provide first aid care to staff and visitors in emergency situations only. 
o To monitor pupils with chronic conditions (for example asthma, diabetes, allergies) 

and liaise with other multiprofessionals as required.  
o To administer over the counter medication and prescription medications in line with 

school policy. 
o To assist with health screenings (vision, hearing, growth checks and cardiac 

screening) and follow up on referrals as required. 
o To maintain accurate and confidential health records in line with school policy and 

GDPR (ISAMS, CPOMS) 
• Safeguarding and Welfare 

o To work closely with the safeguarding team to identify and support pupils at risk. 
o To lead on health issues relating to safeguarding. 
o To support pupils with emotional and mental health concerns, referring to 

appropriate services when necessary. 
o To report and record any concerns regarding pupil welfare to the appropriate 

safeguarding lead and input data on to CPOMS. 
• Health Promotion 

o To support health education initiatives and wellbeing programs for pupils and staff. 
o To promote healthy lifestyle choices and provide advice on nutrition, hygiene and 

mental health. 
o To support the PSHE curriculum where appropriate (Learning for Life and 

Enrichment). 
o To plan, schedule and assist with school age vaccinations. 

• Medical and Emergency Preparedness 
o To ensure the school is equipped with appropriate first aid supplies. 
o To contribute to writing and reviewing first aid and medical emergency protocols. 
o To order school medical and medicine supplies as and when necessary. 
o To liaise with staff trip leads to discuss any medical issues with pupils attending such 

trips. 
o To prepare medical first aid kits for school trips. 
o To develop and maintain Individual Health Care Plans (IHCPs) for pupils with specific 

medical conditions in conjunction with their medical health professionals.  
• Compliance and Record Keeping 

o To ensure compliance with school policies, health and safety regulations, and 

statutory guidance. 
o To maintain up-to-date clinical records of immunisations, medical incidents, health 

screening and care plans. 
o To participate in inspections and audits relating to the medical department as 

required. 
o To attend Health and Safety meetings termly.  
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• Communication 
o To liaise effectively with parents, staff and external healthcare professionals 

regarding pupil health needs. 
o To provide clear documentation and handover notes for continuity of care.  

 
• Leadership and Support 

o To act as deputy to the Senior Nurse, covering duties during their absence. 
o To contribute to the development and review of school health policies and 

procedures. 
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https://www.bancrofts.org/about-us/employment-opportunities/



